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FIELD TRIP REQUEST INSTRUCTIONS





Make sure you are selecting the correct region


Our Region is NE Region





Make sure the ratio for student/adult is 20:1





MANDATORY, even if parents are transporting their own student(s)





Make sure you have efficient amount of buses to transport students.  If you are using the same bus & making multiple trips, please let us know by commenting in the “additional consideration” section. 





Make sure you are explaining in detail.








The departure and return location is the school in which you are departing from.





Make sure you are listing the carrier.  If it is Durham, then select SCS bus.


Make sure the carrier is on the approved SCS list.





Make sure you are using the correct curriculum standards.





Make sure you are explaining in detail.
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Make sure files are added to this section so you can check the box so they may upload when you submit your request.  


Checking the box does not mean you have uploaded the file.


Once you download the document from My Library and save it, you have to upload it in this area.


See MLP File upload instructions.





Use this field to add additional information.
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