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School 
                          Teacher Coordinator

	
	


Date of trip
          Destination

	
	


	Information Required
	Send to   Regional Office

	Field Trip Request 
	Submitted in 

My Learning Plan

	Plan of Supervision  (Use New forms Provided) 

Make sure Principal sign
	Need

	Detailed Itinerary (Use New forms Provided)
(Must relate to the educational purpose or activity described on the

 Field Trip request form)
	Need

	Chaperone Roster with contact info (Use New forms Provided)
	Need

	Student Roster with emergency contact info (Use New forms Provided)
	Need

	Signed Parental Permission Form (Use New forms Provided)
	Keep at school

	Medical Information Form 
 (ONLY for students with medical conditions)
	Keep at school

	(Chaperone/Parent drivers ONLY)
Copy of chaperone(s)/parent(s) Driver’s License, insurance card w/Liability and letter from parents giving students permission to ride with chaperone
	Keep at school
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