Schuylkill Intermediate Unit 29
Guest Teacher Program

Complaint/Dismissal Procedure
The Guest Teacher training program clearly outlines professional expectations and establishes high standards of behavior for individuals choosing to work as a substitute teacher in our county schools. As representatives of this program, it is extremely important that an individual serving as a Guest Teacher maintain the highest standards of conduct and remain committed to the safety and well-being of students and staff of employing districts, the Intermediate Unit and the Schuylkill Technology Centers.  

Administrators in the districts, the Intermediate Unit and the Schuylkill Technology Centers are encouraged to notify the Schuylkill Intermediate Unit Guest Teacher Program Coordinator of any concerns about the conduct of an individual serving as a Guest Teacher. The Program Coordinator will request a notification from the employing district or hiring entity regarding the details of the incident. The Program Coordinator will review the notification, contact the administrator and then contact the Guest Teacher to discuss the matter. A letter will be mailed to the Guest Teacher documenting details of the incident.  An additional copy of the letter will be placed in the Guest Teacher’s file.

Depending on the severity of the concern, especially if the conduct endangered the safety and well-being of a student(s) or staff, the districts, the Intermediate Unit and the Schuylkill Technology Centers will be notified and a decision will be made as to whether to use the individual as a Guest Teacher.  Should the complaint involve the contact of a governmental agency, the Guest Teacher will be removed from the program, pending results of the investigation.  

If a second complaint is received, the Schuylkill Intermediate Unit Guest Teacher Program Coordinator will notify the individual of his/her removal from the Guest Teacher list and administrators of the districts, the Intermediate Unit and the Schuylkill Technology Centers will be notified. 

Guest Teacher Program Coordinator

Annie Milewski
Schuylkill Intermediate Unit 29

17 Maple Avenue

PO Box 130

Mar Lin, PA 17951

(570) 544-9131 ext. 1227
milee@iu29.org
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