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Request for Undergraduate Credit Pre-Approval 
Name:_____________________________________________________________________________________________

Location:___________________________________
Assignment:__________________________________________

This is a request for pre-approval of the following undergraduate courses.  Approval is granted in accordance with the terms and conditions listed in the Teacher Master Agreement, Article VI, Basic Schedules and Rates of Pay, Section 3.,  Lane Changes.
	College
	Course No.
	Course Title
	Dates of Attendance
	Credits
	Graduate or Undergrad

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


· A course description must be attached.
· The maximum undergraduate credits earned after the BA Plus 13 SH shall not exceed 8 credits and the BA Plus 20 HQ shall not exceed 12 credits.

· Approval of this request is limited to the dates of attendance listed above.

· Submit official transcripts and Lane Change Form to be eligible for a lane change once you have the required number of credits outlined in the Teacher Master Agreement.

__________________________________________________________________________________________________

Employee Signature








Date

	For Human Resources Use:
Request Approved


Request Denied

________________________________________________________________________________________________

Director of Human Resources Signature





               Date

Date Received:_______________________________   

Denial Reason:____________________________________________________________________________________
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