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All laptops and related equipment and accessories are District property and are provided to the staff members for a period of time as deemed appropriate by the school’s administration.  As a condition of their use of the District’s laptop computers, staff members must comply with and agree to all of the following:
1. Prior to being issued one of the District’s laptop computers, staff members will sign the Laptop Acceptance Form and agree to all outlined policies.
 
2. Staff members are expected to protect school laptops from damage and theft.
 
3. Each staff member is monetarily responsible for any hardware damage that occurs off school premises and/or software damage if deemed to be caused by user error (including labor costs).
 
4. Staff members will not be held responsible for computer problems resulting from regular school-related use; however, staff members will be held personally responsible for any problems caused by their negligence as deemed by the administration.
 
5. Staff members will provide access to any assigned laptop computer, equipment, and/or accessories upon the District’s request.
 
6. Staff members must back up important data on the laptop, including but not limited to, grades, tests or exams on their network folder as a safety precaution against hard drive failure. 
 
7. A staff member will be held personally responsible for any District laptop computers, equipment, and/or accessories that are stolen during the time they have been assigned to that staff member due to failure to follow District-established theft prevention guidelines.
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