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Dear Parents   

We are pleased to provide your child with bus transportation to and from school. Below is information about the bus service, and the rules for students using this service. Please take the time to review the following safety procedures with your child, so they have a clear understanding of the conduct expected of them while traveling to and from school. Failure to comply with these rules and guidelines will result in the child not being allowed to use the service until further notice.


KIS SCHOOL TRANSPORT SAFETY

KIS students are transported on modern, purpose-built school buses from the USA. For the safety of movement, school buses are painted bright yellow, and are also equipped with a siren, the warning Caution: children and a Stop sign for safe boarding of children. 

In addition, only for elementary students, each school bus has an assistant (bus monitor) who monitors the safety of children during the trip, while boarding, and when children are getting off the bus. She is also a contact person for parents of children on their bus route.


ONLINE – MONITORING

Each parent using the KIS transport service has the opportunity to access the bus tracking program called Wialon Local on their smartphone (Apple and Android operating systems) - GPS system. After registering for the school bus, we send instructions to each parent on how to install the GPS app with a username and password. With this program, you can independently track the movement of the bus, its location and speed in real time. 

Elementary and secondary schools have WhatsApp groups through which the administration provides current information on bus operations. The administration is also in touch with each of the parents via WhatsApp.

BUS STOP LOCATIONS 
The safety of children getting to and from bus stops, and at school bus stop locations, requires the consistent and cooperative effort of parents. 
· Please check the AM and PM routes. Some students may have a different route # going to school and home from school.
· Students should arrive at the bus stop location five (5) minutes before scheduled time. The driver will not wait more than two (2) minutes for latecomers.
· Children should wait in a safe place, well back from the side of the road.
· Approach the bus only after it has come to a complete stop, door has opened, and the driver has signalled to the student to board. 
· Board the bus in single file, without pushing or shoving. Sit down promptly.
· If students must cross the road to board a school bus, wait until the bus has arrived and all traffic has stopped. 
· Parents are strongly urged to be at the pick-up and drop-off points each day, or arrange for a responsible adult to be there five minutes before scheduled time. 
· Parents/guardians who are responsible for receiving students should be present at the bus stop and listed on the emergency contact list filed with the school.
· Under no circumstances will a student be left at a bus stop without a parent or guardian to receive the child. The driver will not wait more than two (2) minutes. Your child will remain on the bus and be brought back to the school. The parent or designated adult will then have to come to the school office to pick up the child.
· If your child is independent enough to travel from the bus stop to his home on his or her own, you must submit a written application to the school’s office with a signature from both parents. Contact Transportation for exceptions.
· The driver will not let students off the bus at places other than regular bus stops at home or at school. 

RIDING THE SCHOOL BUS 
· The driver and the bus monitor are in charge and may assign seats. 
· Enter the bus in an orderly manner , take your assigned seat quickly, buckle your seatbelt, and wear it during the entire trip. 
· Only students may board the school bus; nobody else should board the bus.
· No eating, drinking, or chewing gum is allowed. Food items are not permitted for cleanliness, to avoid choking hazards, and to respect the possibility of food allergies of other students, except food contained inside a sealed lunch box or backpack.
· Do not litter on the bus or throw things from the bus. 
· Keep books, packages, coats, and all other objects out of the aisles and drivers’ area. If you cannot hold the object on your lap, it is too large to be transported. 
· Be polite and respectful to the bus operator, monitor, and all other passengers.
· Use ‘indoor voices’ while on the bus.
· Keep your head and hands inside the bus. Windows should be kept closed.
· Learn about bus safety and keep your child safe. Discuss appropriate bus behavior with your child.

KIS SCHOOL BUS TRANSPORTATION AFTER ASAs

School bus transportation service does not provide an assistant on the bus for MYP students (Grade 6-12) to collect and supervise students. In this regard, after ASAs, for PYP students (Grade 1-5), parents provide transport on their own. The school bus driver is fully concentrated on safe driving only. 

The exception for PYP students applies when a family has children in both secondary and elementary school. In this case, a consent form must be signed, stating that the eldest child from the MYP program will take responsibility for the elementary school student. This is because there are no bus assistants on the buses who can look after younger children during the entire trip. 

If an older child attending secondary school does not use the bus for any reason, unfortunately, we cannot provide transportation for his brother or sister from elementary school without their presence at 4:30 pm.

There are also exceptions for preschool children if a family has children, one of whom is in secondary or elementary school, and the other is in preschool. 
If the older child is in secondary school, a consent form must be signed stating that the eldest child, participating in the MYP program, will take responsibility for the preschool student. This is because there are no bus assistants available who can look after preschool children throughout the entire trip. Only in this case, we allow preschool students to use the school bus at 4:30pm. Additionally, it is mandatory that both children use the school bus at 8:00am along with the elementary school students, as preschool classes begin at 8:00am.
If the older child is a PYP student, an assistant will supervise both children and take responsibility for them. The assistant will also accompany the preschool child to kindergarten in the mornings and ensure they are escorted by hand in the evenings.

If the older child, who attends elementary or secondary school, for any reason does not use the bus, unfortunately, we cannot provide transportation for the preschool child without their presence.


SPECIAL CIRCUMSTANCES

· If your child is not going to ride the school bus, please inform the bus monitor at least one hour beforehand. This is necessary in order to reduce the travel time on the bus for other students, and it is also important to monitor all the children on the bus.
· Only one place for pick-up and one place for drop off will be allowed. If you would like your child picked up or dropped off at a different location, you must request this change in writing to the KIS Transport Administration. 
· After school hours,school buses await students until 4:30pm only. For students who miss the school bus, parents will need to provide transportation home on their own.

AT ALL TIMES 

· School rules and the above regulations apply to any trip under school sponsorship. 
· Pupils shall obey the chaperones appointed by the school. 
· Any action that endangers the safety and welfare of any person is forbidden. 
· Bus routes are determined by the KIS Transport Administrator and approved by the KIS Director. 


[bookmark: _gjdgxs]The following things are NOT allowed on the school bus:
· Pets
· Glass objects, e.g. bottles, glasses, jars
· Food and drink
· Plants
· Sports equipment
· Skateboards
· Rollerblades, ‘wheelie’ shoes
· Sleds
· Balloons
· Bulky items
· Toy guns/swords (including water guns)
Any complaints of students, parents, or drivers not specified in these regulations should be reported to the KIS Transport Administrator in the first instance (transport@kisnet.org).


Parents of KIS children using the school bus service should complete the form below and return it to the school office.


I have read and understood the above rules and regulations, and agree to uphold them. 

Full name [BLOCK CAPITALS]:  _____________________________________   

Signature: ________________________

Date: ___________   
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