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	Position Type:
	MS SPED Paraprofessional 
	Location: 
	Harding Charter Prep Middle School

	Reports To: 
	Building Administrator
	FSLA Status: 
	Exempt

	Compensation:
	See “HCP Compensation Schedule”
	Work Days: 
	181 Days

	Report Date:
	See “Staff Calendar”
	FTE Contract
	July 1 – June 30



Harding Charter Preparatory School District is a rigorous, college preparatory district committed to academic excellence and equitable opportunities for all students. With a mission centered on preparing every student for success in college and beyond, we foster a culture of high expectations, personal growth, and lifelong learning. Our district offers challenging academic opportunities designed to inspire intellectual curiosity, develop critical thinking skills, and cultivate a love for learning. At Harding Charter Prep, we pride ourselves on inclusivity and innovation. We approach education with the belief that every student is capable of achieving greatness, and we treat all learners as if they have been identified as gifted. Our district is home to diverse student and teacher communities, enriched by partnerships with local organizations that provide unique resources, such as vision care through the Dean McGee Eye Institute. We also offer professional development opportunities and collaborative environments for our educators, supporting their growth as leaders in education. Join the HCP team, where excellence is the standard, innovation is encouraged, and students are prepared to thrive in an ever-changing world.

Harding Charter Preparatory Middle School is an academically rigorous, college-preparatory institution dedicated to high expectations and student success. We provide a challenging curriculum that emphasizes literacy, critical thinking, and problem-solving skills to prepare students for the demands of high school and beyond. We foster a supportive and inclusive environment, ensuring that all students—regardless of background—receive the necessary academic support to thrive. Through strong teacher collaboration, data-driven instruction, and a focus on character development, the middle school equips students with the skills and mindset needed for success in college-preparatory high school coursework.

We are seeking a Middle School SPED Paraprofessional with a reading specialist certification to provide targeted literacy interventions for students. This role includes assessing student needs, developing and implementing individualized reading interventions, collaborating with educators and families, and ensuring compliance with special education requirements to support student growth and achievement. Many faculty members enjoy investing in their students and the community by mentoring, coaching, advising a school club or activity, participating in curriculum development, professional learning, and school committees.  
 
HCP Employment Policy
It is the policy of the district to seek and employ the best-qualified personnel without regard to race, religion, color, creed, national origin, citizenship, age, sex, sexual orientation, or disability. It is further this organization's policy to ensure equal opportunity for the advancement of staff members and equal treatment in the areas of upgrading, training, promotion, transfer, layoff, and termination. This organization complies with all applicable equal opportunity laws and regulations administered by the U.S. Department of Education; the U.S. Department of Labor; the U.S. Equal Employment Opportunity Commission; and the Oklahoma Human Rights Commission.   

Education & Experience
Candidates must possess at least a bachelor’s degree in education or a related field. Special education certification required. 

Physical Requirements
· Ability to stand, walk, and move around the classroom for extended periods.
· Clear vision and hearing to monitor student activities and interact with students.
· Ability to speak clearly and project voice to address a group of students.
· Occasional need to lift and carry items like books, supplies, or equipment, depending on the grade level. 
· Reasonable accommodation can be made for individuals with disabilities to perform essential job functions. 




Required Skills/Abilities
· Excellent communication skills, both verbal and written.
· Effective collaboration with colleagues and parents. 


· Ability to build rapport and positive relationships with students and parents from diverse backgrounds.
· Effective time management including the ability to prioritize tasks and manage multiple responsibilities.

Assessment & Student Support
· Conduct literacy assessments to determine students’ strengths, needs, and appropriate interventions.
· Develop and implement individualized reading interventions aligned with students’ IEP goals.
· Monitor student progress using data-driven methods and adjust interventions accordingly.
· Provide direct reading instruction to students in small groups or one-on-one settings.

Collaboration & Communication
· Work closely with general education teachers to support inclusive instructional practices.
· Collaborate with special education staff, administrators, and families to ensure coordinated student support.
· Participate in IEP meetings, contributing expertise in literacy development and intervention strategies.

Instructional Planning & Implementation
· Design and deliver differentiated reading instruction using research-based intervention programs.
· Utilize structured literacy approaches to support students with reading difficulties, including dyslexia.
· Integrate assistive technology and multi-sensory strategies to enhance student learning.

Compliance & Documentation
· Maintain accurate records of student progress and intervention effectiveness.
· Ensure compliance with federal and state special education laws, including proper implementation of accommodations and modifications.
· Document services provided and contribute to data collection for IEPs and progress reports.

Professional Development & Training
· Engage in ongoing professional development to stay current with best practices in reading interventions and special education.
· Provide training and coaching to teachers on effective literacy strategies for students with disabilities.
· Serve as a resource for implementing structured literacy approaches across the school.


This job description is not intended to be all inclusive.  The employee will also perform other reasonably related business duties as assigned by the supervisor or appropriate administrator.  Harding Charter Prep reserves the right to, update, revise or change job duties as the need prevails.  This document is for communication only and not intended to imply a written or implied contract of employment. The Governance Board and Superintendent may approve alternatives to the listed qualifications.
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