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Mission
The mission of Peek’s Chapel Elementary is to create a foundation of academic excellence by meeting scholars' social and emotional needs, empowering them to become successful, college and career ready, and productive citizens in a global society.
 
We Believe in:
· Maximizing partnerships between family, school and community;
· Delivering challenging curricula through innovative teaching methods that address multiple learning styles;
· Setting high academic, social and emotional expectations for all learners;
· Recruiting and retaining qualified and dedicated staff members;
· Providing a safe and orderly learning and recreational environment;
· Implementing AVID with fidelity to prepare our scholars for higher education;
· Evaluating staff and scholars consistently while utilizing results for ongoing improvements; and,
· Preparing scholars to succeed in a technology-driven society.
 
Vision
All students will grow academically and become lifelong learners by developing a strong work ethic, critical thinking skills, and a sense of ownership that will prepare them to be college and career-ready and participate in our global society.
PARAMETERS  
* We will pursue excellence despite internal and external factors.   
* We expect excellence from everyone.   
* We make decisions based on the best interest of scholars.   
* We provide all scholars with equitable access to rigor.   
* We acknowledge, respect, and advocate for the diversity of all learners.   
* We engage in activities that support and extend our instructional program

The Crest 
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The goal of Peek’s Chapel Elementary School is to exude the AVID mission and prepare our scholars for college and career.  We aim for all our scholars to have a solid elementary foundation that will set them on the path to college.  In order for scholars to do this, they must be well-rounded, global scholars who give back to the community.  Our scholars must be creative, communicators, collaborative, and most of all, critical thinkers.   They must exude innovation and confidence as 21st century learners.  Lastly, the torch represents them as leaders, lighting the path to success in all they do. Our scholars must be of academic excellence and constantly seek knowledge and understanding. Our school culture must cultivate and live up the crest. Therefore, we (faculty, staff, scholars, and parents) must uphold the ideals represented in the crest.  
 
SCHOOL COLORS & MASCOT
Peek’s Chapel Elementary School’s mascot and school colors are green and black.  Our mascot is a Panda.   



WITHDRAWAL
If you move and have to withdraw your child from Peek’s Chapel Elementary, please call the school office at 770-761-1842.  Withdrawal papers will be completed for you within 24 hours of notification.  Any money owed to the school for outstanding lunch charges, After School fees, lost or damaged library books, laptop fees and/or textbooks is due at time of withdrawal. Documents will be held until all outstanding fees and school property has been returned. 

ARRIVAL & DISMISSAL
Arrival: The front parking lot is designated for car riders.  Students may enter the building through the front doors beginning at 7:05am.  It is necessary to use the entire length of the car rider lane for student drop-off and pick-up, so please pull forward to the end of the car rider lane. We ask all parents to "kiss and go" in the car rider lane. Staff will be on duty at the car rider lane each morning to support students with safely making their way into the building and to their classrooms. As soon as the car stops, students should be ready to exit the car only on the right side near the sidewalk, with their bookbags and essential school items.  Doing so will make sure that students are safe, prevent traffic backup, and ensure students are not tardy.
Parents should remain in their vehicles for their safety.
Students are not permitted to be dropped off on the bus lane or in the parking lot.
Parents who arrive after the 7:35 a.m. bell must park and check students in.

Dismissal: Current car rider tags must be displayed in order for students to be called. One car rider tag will be provided for each car rider. Replacement signs can be requested at the front office by a legal guardian with identification for a $5 replacement fee. Students will only be released to a person listed as an authorized individual for pick-up. An ID is required. Current car rider tags should remain displayed until the students are safely in the vehicle. Parents without current car rider tags will be required to park in the parking lot, enter the building, and present a valid ID for the student to be dismissed. The car rider pick-up time ends at 2:40 pm when the car rider staff will return to the inside of the building and parents must come into the office receive their children. The children will be taken to the After School Program and you will be charged $5.00 for the first 30 minutes and then the daily $15 drop-in rate for any time after. The After School Program fees must be paid in full at pickup.

 
Early Dismissal: Please park in a space in the afternoons, without blocking other cars, during dismissals. You may enter the school by appointment only. If you are picking up or late drop-off, you may enter the vestibule for late check-in or early check-out. 

                                             [image: ]

SCHOOL HOURS
7:35 AM to 2:10 PM
Students are considered tardy if they arrive in their classroom after the 7:35 bell.
Car riders should arrive at school no earlier than 7:05, but with enough time to be in their classroom by the 7:35am bell. All visitors must check in in the front office before entering the common area (cafeteria or building).  Please note that after school hours, students will not be allowed into their classrooms without their homeroom teacher or a front office staff member being present.  

ATTENDANCE & TARDINESS REGULATIONS
Students are tardy if they are not in their classrooms at 7:35 AM. Parents are expected to accompany their child to the office to sign them in as tardy.  Attendance and tardiness will be monitored quarterly. In order for absences to be excused, parents must send in a written excuse within 3 days of the absence. Please note that early check outs prior to dismissal at 2:10 pm are considered a tardy and will affect the student’s overall attendance.  Regular school attendance is essential to student success.  Our teacher’s present material in sequential order and absenteeism can seriously affect a child's mastery of concepts.  Since instruction begins promptly at 7:35am each school day, tardiness can cause a child to miss important introductions and the beginning of a lesson. 
Students with 5 unexcused absences and/or 15 unexcused tardies must meet with our Attendance Support Team. Please see RCPS Attendance protocol for more information.

APPOINTMENTS & ABSENCES
If a child is to leave school early, the parent must sign the child out through the office.  Personal identification will be required of anyone checking out a student from school.  Students returning to school from a doctor or dentist's appointment are signed in through the office.  In order for your child to be counted "present" for the entire school day, she/he must remain at school until 10:55 am or the equivalent of 3 hours and 20 minutes. If your child is absent from school, upon returning, she/he should present a note from home or a doctor’s excuse for the reason for the absence. Notes from home or doctor’s excuse  the reason for the absence.  "Excused" absences include personal illness, immediate family illness, death in the immediate family, and religious holidays. “Immediate family” is defined as parents, siblings, and grandparents siblings and grandparents. parents, siblings, and and grandparents.  All other absences are considered "unexcused".  Rockdale County Public Schools will contact parents using the automated calling system each day your child is absent.

INDEPENDENT LEARNING DAYS
Independent Learning Days allow teachers to deliver instruction to students through online assignments using school-issued devices. These are instructional days for both students and employees.
Teachers, support staff, and administrators will be available during designated times to provide assistance to students and families. This virtual support should include, but is not limited to, answering any questions posted in Canvas, responding to parent and student emails, and providing feedback to students on their work.
· August 30, 2024
· October 14, 2024
· February 17, 2025

PHONE CALLS
 No transportation changes over the phone or by email!

In an effort to preserve our students’ instructional time, phone calls will not be transferred into the classroom except during a teacher’s planning period.  

CHECK OUT & TRANSPORTATION CHANGES
· PEEK’S CHAPEL ELEMENTARY STAFF WILL NOT TAKE A VERBAL TRANSPORTATION
CHANGE FROM STUDENTS OR OVER THE PHONE OR BY EMAIL.  PARENTS MUST WRITE THE TRANSPORTATION CHANGE IN THE STUDENT’S AGENDA OR SEND A WRITTEN NOTE TO SCHOOL.
· Students can be checked out prior to 1:30 pm.  No student checkouts after 1:30 pm. 
· Early check outs are considered a tardy and will affect student’s overall attendance.
· In the event that you need to change your child’s regular afternoon transportation, you must send a note each time this is to occur.  
· If you wish to permanently change your child’s transportation, please inform the school in writing in your student’s agenda or a note.
· Students riding a bus other than the one serving your address must have an approved NON-HOME BUS REQUEST FORM.  NON-HOME BUS FORMS TAKE 3-4 SCHOOL DAYS FOR APPROVAL BY THE TRANSPORTATION DEPARTMENT. 
· Students riding the bus home with a friend MUST have signed permission notes from both parents.

CANCELLATION OF SCHOOL
In the event of severe weather, school may have to be canceled.  The superintendent notifies radio and TV stations as early as possible.  Please tune in to any major TV or radio station for information.  In the event of school closing during the day, the same procedure will be followed.  Parents are required to provide the school with an emergency contact phone number in case school is closed during the day.

CHANGE OF ADDRESS, PHONE NUMBER
In the event of an illness, injury, or emergency, the school must have on file current information, which includes current address and telephone numbers.  Each child's record must have an emergency contact person and emergency telephone number.  In the event that you move, change employment, or change telephone numbers at home or at work, notify your child’s teacher or the front office immediately.  In the event you have moved, proof of residency must be taken to Rockdale County Central Registration Office. Please be sure to update your address and phone number through your parent portal annual updates section (these changes do not update in our system immediately).

CONFERENCES/ CLASSROOM OBSERVATIONS 
Parent/teacher conferences are extremely important.  Two formal conferences will be scheduled for you each year, one in the fall and one in the spring.  Scholar Night Conferences will be offered each quarter. Any additional conferences can be requested by the teacher or parent at any time.  We want to keep you informed of your child's progress.  Completed student work is sent home weekly in your child’s yellow communication folder. We value good communication between school and home. Therefore, we encourage you to observe your child in their educational setting.  Conferences need to be scheduled in advance to ensure they are held at an appropriate time for the class.  However, in order to protect valuable instructional time, classroom observations should not exceed 30 minutes.  Parents should report to the front office and sign-in prior to classroom observations. During the observation, parents should not interact with students or the teacher, video tape/record instruction or take pictures. After the observation, we recommend you schedule a conference with your child’s teacher to address any questions or concerns. 

Please note that teachers are on duty between 7:00 am and 7:35 am and are not available for one-on-one conversations or conferences with parents. 

BOOKBAGS
All bookbags (backpacks) carried by students in grades 1-12 must be clear. Clear bookbags are optional for Pre-kindergarten and Kindergarten students. Students will carry their laptops in the school-issued, non-transparent laptop bag. Students participating in an extracurricular activity are permitted to carry non-transparent bags to store items pertaining to their particular activity (i.e. band, athletics, etc.). Upon entry into the school, all extracurricular activity bags must be stored in lockers or designated areas. All bags are subject to search. Additionally, the maximum size for non-transparent bags that students will be permitted to carry during the school day, such as lunch kits, pencil bags and purses, will be 6” x 9”. Students who refuse to comply with the clear bookbag requirement will be cited with insubordination which is a violation of the Student Behavior Code of Conduct. Parents are responsible for supplying the clear bookbag. For more details regarding clear bookbags please visit www.rockdaleschools.org/bookbags.


Scholar Cellphone Usage
Scholars are not permitted to have cell phones at school. If a scholar brings their cell phone to school, it will be taken up each morning and returned in the afternoon for dismissal. Scholars who are “latchkey kids” may bring their cellphones to have them returned at the end of the day to be able to communicate with their parents after school. 
Bus Behavior

Riding the school bus is a privilege. If a scholar has excessive bus write-ups, they will be suspended from the bus for the entire school year. Scholars will be allowed at most 3 bus suspensions. After three occasions, a scholar will be asked to be a car rider. 


DELIVERY OF FLOWERS, BALLOONS, ETC.
Due to the disruption of instruction, it is not possible for students to receive gifts of flowers, balloons, etc. at school from parents, relatives, friends, or florists.  This includes items hand-delivered or sent. Rockdale County Transportation does not allow balloons or glass vases on school buses as they are a potential hazard to the students and drivers.

HOMEWORK/AGENDA
Homework is important!  Homework is a reinforcement of previous learning that takes place in school.  Homework also provides extra practice, independent study and opportunities to develop responsibility.  Student agendas are an integral part of the process of communication between teachers and parents.  Teachers and parents are expected to review the agenda daily.  Students in grades K - 5 are expected to have an agenda.  Daily communication agendas will be available for students to purchase at school during Open House.  One agenda will cost $5.00 and last the entire year.  If an agenda is lost during the school year, there is a $5.00 fee for a replacement.

MAKE-UP WORK
Students will have the opportunity to make up any missed work due to absences.  Make-up work should be completed within a reasonable amount of time, usually one week from the return to school. Students are only given two weeks to turn in late or missing assignments.   

ILLNESS OR INJURY
In case of illness or injury, a child will be cared for by the school nurse and the child's parents will be notified by telephone. WE MUST HAVE A CURRENT TELEPHONE NUMBER AND EMERGENCY CONTACT NAME AND TELEPHONE NUMBER as required by RCPS.  If your child has special medical needs or physical challenges that inhibit his/her participation in physical activity, we require a physician's statement as to the condition and limitations to be on file with the P.E. teacher and in the office.  Children who are running a fever or who are obviously ill should not be sent to school.  Children should be free of fever (without fever reducers) for 24 hours before returning to school.

SCHOOL COUNCIL
The School Council is composed of parents, teachers, and a community/business partner who meet with the principal in an advisory capacity.  The School Council does no fund-raising and is not responsible for establishing school policies or procedures.  The School Council meets quarterly.  

PARENT VOLUNTEERS
Peek’s Chapel Elementary values parent volunteers.  PCE families are encouraged to commit to volunteering for 10 hours during the school year. Parents are encouraged to help in classrooms, assist with special programs, and chaperone field trips.  If you are interested in becoming one of our parent volunteers, please contact our Parent Liaison at 770-761-1842. All adults who volunteer or visit will need to show a valid state issued ID. Without valid ID entry into the building will be denied. All visitors must sign in at the front office and obtain a visitor's pass. All volunteers and chaperones must follow school rules and dress code.


MEDICINE
A daily medication log sheet is maintained by the school nurse to ensure safety.  Children may not have medicine in their possession at school.  If a child must take medication, the following regulations are in effect:
1.	School nurse will dispense medication.
2.	Parents will complete the "Medical Permission Form" available in the office for any prescription medicines.
3.	Medicines will be sent in the original container as dispensed by the pharmacy.
1. Non-prescription medication must be in the original container, accompanied by a note indicating dosage, time to be administered, and parent signature.
1. All medicines should be brought in by the parent/guardian.
	
LUNCH AND BREAKFAST PROGRAM-Please complete your online application ASAP
Parents are able to visit and eat lunch with their scholars. There will be a designated location, in the cafeteria, for parents to eat with their child(ren).  Students are not able to invite other students to leave their class to have lunch with their parents without prior written approval from the student’s parent or guardian.  Special Lunch Days are held monthly and annually to include Grandparents Day, Veterans Day and Thanksgiving Holiday Luncheon. Outside lunches are not permitted on these days. Students are provided with a breakfast/lunch card.  Each student has an account set up in the accounting system.  We encourage you to send money in advance for one week or more.  If you have any questions concerning your child's lunch or breakfast account, please call our Cafeteria Manager at 770-976-1849. Conveniently, we have a program called myschoolbucks.com, which is a prepayment system that allows you to make deposits into your children’s school meal accounts via the Internet.  Some of the key features include:
1. Manage accounts for multiple students at different schools at the same time 
1. View your child’s balance online 
1. View your online payment history 
1. Receive low balance reminders that notify you when your child’s balance reaches a certain level chosen by you. 
1. Make payments with your credit card (Visa, MasterCard, Discover and American Express), bank debit card (with a Visa or MasterCard logo), or your savings/checking account via PayPal. 
1. Receive deposit confirmations sent directly to your email account. 

Money deposited into myschoolbucks.com will usually arrive at the school by the next morning. Occasionally you will see a delay of up to 48 hours.  Please set your low balance email reminder high enough for funds not to fully deplete.
You will need your child’s Food Service account number to register.  You may obtain this from the Food Service Manager.  If you have problems or payment processing questions, you can email support@myschoolbucks.com or contact the School Nutrition office at 770-860-4209.

Breakfast will be served each day from 7:00 am to 7:30 am. Parents are encouraged to get their children to school early if they wish to participate in our breakfast program.

Our cafeteria offers the following for breakfast and lunch: (Menus can be found on the PCE and RCPS websites.

MEAL PRICES FOR
SCHOOL YEAR 2024-2025
BREAKFAST
Full Price Student, Elementary - $1.00
Reduced - Price Student - $0.30	
Adults - $1.60 		
LUNCH 
Full Price Student, Elementary - $2.10
Reduced – Price Student - $.40
Adults - $3.25
SUPPLEMENTAL SALES PRICE LIST
Juice, 4 oz. - $0.40
Extra Fruit or Vegetable - $0.60
Extra Lunch Entrée - $1.20
Extra Breakfast Entrée - $0.80
Extra Bread or Crackers - $0.40
Extra Dessert - $0.60

These prices are subject to change.



LUNCH AND BREAKFAST CHARGES-
Charge letters from the cafeteria manager are sent home each week in your child’s green communication folder.  Students with charges over $10 will be served a peanut-butter-and-jelly or cheese sandwich and a carton of milk until the charges are paid. Report cards and records may be held in the office for students with outstanding balances. Please note that parents who apply for free or reduced lunch status are responsible for their child’s lunch until the form is approved by the State.

PARTIES-
Two classroom parties are allowed during the school year.  Your classroom teacher will inform you of the two parties planned for your child's class.  If you wish your child to celebrate his/her birthday at school, you may send store-purchased cupcakes or cookies for the class to enjoy in the cafeteria with their lunch.



REPORT CARDS/Progress Reports
Report cards are available online following the completion of each nine-week grading period.  Please carefully review your child's progress and contact the teacher if you have any questions. Progress reports will be available in Infinite Campus every 4 ½ weeks. At this time, you may be asked to attend a meeting where your scholar might receive a deficiency notice if their grades are failing. Your child's weekly work will also give you an idea of how well she/he is doing.  If you need a hard copy of either document, please request that by contacting our school Registrar at 770-761-1842.  If you have a concern, please let us know.  

Grading Policy and Missing Work
Scholars will receive two grades per week in the grade book for math, ELA, and reading and one grade per week in science and social studies. Scholars will not be able to submit late work after two weeks. Scholars missing grades will go in the grade book as “M” and update to a 0 if the work is never turned in. Scholars will receive progress reports 4 ½ week mark and report cards at the end of each nine weeks. Scholars will receive the grade earned in the grade book. We are no longer required by RCPS to give a scholar a 55. Scholars in grades K receive GKIDS reports, 1st and 2nd-Standards based grading level 1-4 and 3-5 receive numeric grades that result in A, B, C and F. 
                                                                TECHNOLOGY
Rockdale County is a one-to-one county. Each student in grades Pre-K- 1 are provided with an Ipad to use for schoolwork. Each student in grades 2-5 are provided with a laptop to use for schoolwork. Students will only be given a device after their annual updates have been completed. Students are expected to treat their devices with the utmost care and follow our PBIS expectation of being responsible. Students are also expected to be respectful with their devices and follow digital citizenship guidelines. PCE is a Common Sense Digital Citizenship School. We use the Common Sense Media Digital Citizenship Curriculum and Neptune Navigate to teach our students how to stay safe online and use technology appropriately.  Please refer to https://www.commonsensemedia.org for parent resources.
Each student will be assessed a $10 Technology Fee to be used to enhance instructional technology resources. All electronic devices issued to students by Rockdale County Public Schools are covered by the district in the event of accidental damage on or off campus.
Stolen devices that result in the filing of a police report are covered by RCPS theft insurance. This only protects devices in the event of theft. Theft insurance does not cover items that are lost.
Replacement fees for lost items are as follows: 
$400.00 for iPad or laptop
$10.00 for charger 
$10.00 for bag or case


PERSONAL PROPERTY
Peek’s Chapel Elementary is not responsible for items lost or misplaced on school property. This includes but is not exclusive to the playground, cafeteria, classroom or gymnasium. Please mark all book bags, lunch unclaimed lost and found items will be donated to Goodwill Industries at the end of each semester.

EMERGENCY DRILLS
Fire drills, tornado drills and intruder drills are conducted regularly throughout the school year. These drills are required and are to ensure the safety of all students and staff.

ACHIEVEMENT/RECOGNITION
PCE believes in celebrating outstanding achievement and performance among its teachers and students. Honors programs will be held for all pre-kindergarten through fifth grade students to recognize and reinforce noteworthy achievements at the end of each semester. Criteria for Honors Day will be communicated at the beginning of each semester and will follow the guidelines set forth by RCPS policy.  Students can earn certificates for academic achievement, perfect attendance, Accelerated Reader and Scholar of the Month. A school-wide behavior system (PBIS) will be implemented to recognize students who exhibit desired PBIS Expectations throughout the school year. 

Clubs at PCE
	Art Club Girls and Boys 
	Panda Speak Oratorical Club

	Mentoring National Junior Beta 
	Math Club

	Club Reading Bowl Club Safety 
	Young Men of Distinction

	Patrol Club Student Council
	Girl’s Mentoring Club

	
	Dance Club

	
	Drama Club

	
	Cheer Club

	
	Basketball Team (4th and 5th)

	
	PBIS Presidents and Vice Presidents

	
	AVID Ambassadors




SCHOOL WEBSITE
The school website is designed as a means of communication You can also access important information on the school’s homepage (https://pce.rockdaleschools.org/such as school wide events calendar, cafeteria menu, curriculum, AR resources, online encyclopedia and other helpful resources for students and parents. We will also utilize Remind and Canvas as a means of communication, which will include classroom pages, which enable you to monitor class activities, homework assignments, and e-mail your child’s teacher.

Peek’s Chapel Elementary SCHOOL’S
PROGRESSIVE DISCIPLINE PLAN
This code of conduct addresses the most commonly violated school regulations. No discipline plan can be totally comprehensive of all possible discipline situations.  Therefore, it is possible for a student to engage in unacceptable behavior that lies outside those mentioned in the code.  In those incidences, appropriate consequences will be determined in a fair and consistent manner by the local administrator on the basis of what is best for the school, teachers, and students.  School administrators are authorized by the Board of Education (Policy JCDA) to take disciplinary action for student conduct which has or may have a direct influence on the school discipline, the education function of the school, or the welfare of the students and staff.  This authorization extends to conduct which may occur: a) on school grounds; b) off the school grounds at a school function; c) In route to and from school or school activity; and d) during off-campus, non-school related situations, at any time of the year. 

APPROPRIATE BEHAVIOR GUIDELINES
School rules are made so that every student will have the maximum opportunity to be successful in school.  We have school rules for behavior because no student's behavior can interfere with another student's right to a safe, secure, non-threatening school environment.  We have rules for specific areas of the school such as the cafeteria, the media center, and the hallways.  All school rules are based on the following general behavior guidelines:
· Respectful
· Responsible
· Ready to Learn

SCHOOL-WIDE BEHAVIOR PLAN- PBIS
PCE follows the Positive Behavior Intervention Support Model.  Positive behavior is encouraged as students receive PBIS Rewards for behavior aligned with the PCE’ PBIS Matrices. As students earns Beckett Bucks, they have an opportunity to spend those bucks monthly at the PBIS School Store.   Various activities are also designed to reward and encourage positive student behavior.  Activities include, but are not limited to, ice-cream socials, dance parties, and items from the PBIS Monthly School Store.  


PBIS EXPECTATIONS
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CHRONIC DISCIPLINARY PROBLEM STUDENT ACT

Definition - "Chronic disciplinary problem student" means a student who exhibits a pattern of behavior characteristics which interfere with the learning process of students around him or her and which are likely to recur. Students will be identified as a chronic disruptor upon their 5th discipline referral to the office.  
Any time a principal identifies a student as a chronic disciplinary problem student, the principal shall notify the student's parents or guardian of the disciplinary problem, invite parent or guardian to observe the student in the classroom situation, and request at least one parent or guardian to attend a conference with the principal or the teacher or both to devise a disciplinary and behavioral correction plan. O.C.G.A. 20-2-65.

           BULLYING
	


The Rockdale County Board of Education (Board) believes that all students can learn better in a safe school environment. Behavior that infringes on the safety of students will not be tolerated. Bullying of a student by another student is strictly prohibited. Such prohibition shall be included in the Rockdale County Public Schools' (RCPS) Student Behavior Code of Conduct.
Bullying is defined as follows: An act which occurs on school property, on school vehicles, at designated school bus stops, or at school-related functions or activities; or by use of data or software that is accessed through a computer, computer system, computer network, or other electronic technology of the school district; or that is performed in a venue unrelated to school but adversely impacts the school setting, that is:
1.Any willful attempt to threaten to inflict injury on another person, when accompanied by an apparent present ability to do so;
2.Any intentional display of force such as would give the victim reason to fear or expect immediate bodily harm; or
3.Any intentional written, verbal, or physical act, which a reasonable person would perceive as being intended to threaten, harass, or intimidate, that: 
a.	causes another person substantial physical harm or visible bodily harm which means bodily harm capable 
of being perceived by a person other than the victim and may include, but is not limited to, substantially blackened eyes, substantially swollen lips or other facial or body parts, or substantial bruises to body parts;
b. has the effect of substantially interfering with a student's education;
c. is so severe, persistent, or pervasive that it creates an intimidating or threatening educational environment; or
d. has the effect of substantially disrupting the orderly operation of the school.
 
Any teacher or other school employee who has reliable information that would lead a reasonable person to suspect that someone is a target of bullying shall immediately report it to the school principal or his/her designee. Any teacher or other school employee who sees a bullying incident is expected to immediately intervene or seek assistance.

Upon notification, the principal or his/her designee shall promptly investigate the matter as outlined in the regulation as established by the Superintendent to determine whether bullying has occurred.

Students, parents, guardians, and other stakeholders may report incidents of bullying verbally or in writing to an administrator, teacher, counselor, or other staff member or by calling the Georgia Department of Education's hotline 1-877-SAY-STOP (1-877-729-7867).

Upon a finding by a school administrator that a student has committed an act of bullying or is a victim of bullying, the administrator or designee shall notify the parent, guardian, or other person having control or charge of the student.

Students and parents will be notified of the prohibition against bullying and the penalties for violating the prohibition by posting information at each school and by including such information in the RCPS Parent Handbooks. The policy and the RCPS Student Code of Conduct shall be on the district website.

Retaliation towards participants of a bullying investigation shall be strictly forbidden. Reports of retaliation will be investigated and addressed by the school administration. The procedures for intervening in bullying behavior include, but are not limited to, the following:

•All staff, students, and parents/guardians will receive a copy of the policy and this regulation prohibiting bullying at the beginning of the school year as part of the RCPS Discipline Code of Conduct. 
•The schools shall keep reports of bullying and the results of bullying investigations confidential to the fullest extent of the law.
•Any teacher or other school employee is expected to immediately intervene when they witness a bullying incident or upon receipt of any report of bullying.
•Any person who witnesses or experiences bullying is encouraged to report the incident to the school principal or his/her designee immediately. 
 
School staff shall take the following actions when an incident of bullying is reported:

1.Investigate:
Upon witnessing acts of bullying or upon receipt of any report of bullying, the staff member shall immediately notify the principal. The principal or his/her designee shall direct an immediate investigation involving appropriate personnel. The investigation should begin no later than the next school day following the report of bullying. The investigation should include, among other actions as needed, interviewing the alleged perpetrator(s) and victim(s), witnesses, teachers and staff members, and reviewing video surveillance if available. School counselors, school social workers and/or other support staff should be utilized for their expertise as determined by the circumstances of the matter and the person directing the investigation. Law enforcement officials shall be contacted as required by the circumstances of the matter.

2.Notify:
At an appropriate time during or after the investigation, parents/guardians of the accused and the victim must be notified of the reported incident. If the incident involves an injury or similar situation, appropriate medical attention should be arranged and the parent/guardian should be notified immediately.

3.Discipline:
Upon confirming that bullying has occurred, the principal or his/her designee shall charge the accused student with bullying; and the accused shall punished by a range of age-appropriate consequences which shall include, at a minimum and without limitation, disciplinary action or counseling as appropriate and as otherwise consistent with this policy and the student Discipline Code of Conduct.

4.Follow Up:
Follow up is important to the accused and the victim. Staff should implement a method to provide follow up consultation to the victim and the accused.
Ten Actions ALL Parents Can Take to Help Eliminate Bullying
The latest research shows that one in three children are directly involved in bullying as a perpetrator, victim, or both. And many of those who are not directly involved witness others being bullied on a regular basis. No child is immune—kids of every race, gender, grade and socio-economic sector are impacted. But it doesn’t have to be this way. As parents we have the power to help reduce bullying. Here are Education.com’s top ten actions you can take to help address bullying:
1. Talk with and listen to your kids—everyday. Research shows that adults are often the last to know when children are bullied or bully others. You can encourage your children to buck that trend by engaging in frequent conversations about their social lives. Spend a few minutes every day asking open ended questions about who they spend time with at school and in the neighborhood, what they do in between classes and at recess, who they have lunch with, or what happens on the way to and from school. If your children feel comfortable talking to you about their peers before they’re involved in a bullying event, they’ll be much more likely to get you involved after.
2. Spend time at school and recess. Research shows that 67% of bullying happens when adults are not present. Schools do not have the resources to do it all and need parents’ help in reducing bullying. Whether you can volunteer once a week or once a month, you can make a real difference just by being present and helping to organize games and activities that encourage kids to play with new friends. Be sure to coordinate your on-campus volunteer time with your child’s teacher and/or principal.
3. Be a good example of kindness and leadership. Your kids learn a lot about power relationships from watching you. When you get angry at a waiter, a salesclerk, another driver on the road, or even your child, you have a great opportunity to model effective communication techniques. Don’t blow it by blowing your top! Any time you speak to another person in a mean or abusive way, you’re teaching your child that bullying is OK.
4. Learn the signs. Most children don't tell anyone (especially adults) that they've been bullied. It is therefore important for parents and teachers to learn to recognize possible signs of being victimized, such as frequent loss of personal belongings, complaints of headaches or stomachaches, avoiding recess or school activities, and getting to school very late or very early. If you suspect that a child might be being bullied, talk with the child’s teacher or find ways to observe his peer interactions to determine whether or not your suspicions might be correct. Talk directly to your child about what is going on at school.
5. Create healthy anti-bullying habits early. Help develop anti-bullying and anti-victimization habits early in your children—as early as preschool and kindergarten. Coach your children on what not to do—hitting, pushing, teasing, "saying na-na-na-na-na," or being mean to others. Help your child to focus on how such actions might feel to the child on the receiving end (e.g., “How do you think you would feel if that happened to you?”). Such strategies can enhance empathy for others. Equally, if not more important, teach your children what to do—kindness, empathy, fair play, and turn-taking are critical skills for good peer relations. Children also need to learn how to say "no" firmly if they experience or witness bullying behavior. Coach your child about what to do if other kids are mean—get an adult right away, tell the child who is teasing or bullying to "stop," walk away, ignore the bully, and find someone else to play with. It may help to role-play what to do with your child. Repetition helps review these techniques periodically with your kindergarten and early elementary school aged children.
6. Help your child’s school address bullying effectively. Whether your children have been bullied or not, you should know what their school is doing to address bullying. Research shows that “zero-tolerance” policies aren’t effective. What works better are ongoing educational programs that help create a healthy social climate in the school. This means teaching kids at every grade level how to be inclusive leaders and how to be empathic towards others and teaching victims effective resistance techniques. If your school does not have effective bullying strategies and policies in place, talk to the principal and advocate for change.
7. Establish household rules about bullying. Your children need to hear from you explicitly that it’s not normal, OK, or tolerable for them to bully, to be bullied, or to stand by and just watch other kids be bullied. Make sure they know that if they are bullied physically, verbally, or socially (at school, by a sibling, in your neighborhood, or online) it’s safe and important for them to tell you about it—and that you will help. They also need to know just what bullying is (many children do not know that they are bullying others), and that such behavior is harmful to others and not acceptable. You can help your children find positive ways to exert their personal power, status, and leadership at school. Work with your child, their teachers, and their principal to implement a kindness plan at school.
8. Teach your child how to be a good witness or positive bystander. Research shows that kids who witness bullying feel powerless and seldom intervene. However, kids who take action can have a powerful and positive effect on the situation. Although it’s never a child’s responsibility to put him or herself in danger, kids can often effectively diffuse a bullying situation by yelling “Stop! You’re bullying” or “Hey, that’s not cool.” Kids can also help each other by providing support to the victim, not giving extra attention to the bully, and/or reporting what they witnessed to an adult.
9. Teach your child about cyberbullying. Children often do not realize what cyberbullying is. Cyberbullying includes sending mean, rude, vulgar, or threatening messages or images; posting sensitive, private information about another person; pretending to be someone else in order to make that person look bad; and intentionally excluding someone from an online group. These acts are as harmful as physical violence and must not be tolerated. We know from research that the more time a teen spends online, the more likely they are to be cyberbullied—so limit online time. There’s a simple litmus test you can teach your children about online posting: if you wouldn’t say it to someone’s face or you would not feel comfortable having your parents see it—don’t post it (or take it down now).
10. Spread the word that bullying should not be a normal part of childhood. Some adults hesitate to act when they observe or hear about bullying because they think of bullying as a typical phase of childhood that must be endured or that it can help children “toughen up.” It is important for all adults to understand that bullying does not have to be a normal part of childhood. All forms of bullying are harmful to the perpetrator, the victim, and to witnesses and the effects last well into adulthood (and can include depression, anxiety, substance abuse, family violence and criminal behavior). Efforts to effectively address bullying require the collaboration of school, home, and community. Forward this list and articles you’ve read to all the parents, teachers, administrators, after-school care programs, camp counselors, and spiritual leaders you know. Bullying is a serious problem, but if we all work together, it’s one we can impact.
Could My Child Be Bullying Others?
A child who bullies may exhibit some of the following behaviors:
· Frequent name-calling; for example, describing others as “wimps,” “lame,” or “losers” 
· Regular bragging 
· A constant need to get his or her own way 
· Spending time with younger or less-powerful kids 
· A lack of empathy for others 
· A defiant or hostile attitude; easily taking offense 

What Can I Do If My Child Is Bullied?
Help your child learn to avoid responding in ways that reward bullying. Explain to your child that people who bully are hoping to get certain reactions. For example, one child might try to bully another by making him feel angry or sad. When the bullied child responds assertively instead (“That’s bullying. I want you to stop!”), the child who is bullying may lose interest, and further bullying may be prevented.
Following are some additional ideas for helping your child cope with being bullied:
· Assure your child that he or she is not to blame. 
· Instruct your child not to fight back. Bullying lasts longer and becomes more severe when children fight back. Physical injuries are often the result. 
· Advise your child to report all bullying incidents to an adult at school or a parent. 
· Let your child know that he or she has made the right choice by reporting the incident(s) to you, and assure your child that he or she is not to blame. 
· Help your child be specific in describing bullying incidents: who, what, where, when. (Look for patterns or evidence of repeated bullying.) 
· Role-play friendship-developing social skills with your child. For example, you could help him or her practice making conversation, joining a group activity, being respectful, and being assertive. Friendships can help buffer a child from the harmful effects of bullying. 

What Can I Suggest as Possible Alternatives for Handling Bullies?
Parents can suggest the following approaches to a child:
· Avoidance is often the best strategy. 
· Play in a different place. 
· Play a different game. 
· Stay near a supervising adult when bullying is likely to occur. 
· Look for ways to find new friends. 
Parents can also take the following approaches:
· Support your child by encouraging him or her to extend invitations for friends to play at your home or to attend activities. 
· Involve your child in social activities outside of school. 

How Can I Promote Respectful Behavior?
Children need to learn that respectful behavior is an essential part of all relationships. Below are some strategies for reinforcing that idea with your child:
· Spend time with your children. Plan time each day to talk with your children about any joys or difficulties they encounter. When problems come up, help your children think of respectful, cooperative ways to solve them. 
· Know your children’s friends. When your children are away from home, make sure that you know and trust the children they are with. 
· Be consistent about discipline. Hold your children responsible for negative or hurtful behaviors, but avoid using public put-downs and physical punishment. These methods validate causing shame and using physical violence as solutions to problems. Make sure that your children understand the consequences of their actions. 
· Eliminate toys, games, and TV shows that reward aggression. Villains and heroes often successfully use violence to reach their goals. The negative consequences that should follow are rarely seen. Some children learn how to bully by seeing it on television or video games. 
· Keep tabs on your children’s Internet use. Bullying over the Internet, also called cyber bullying, is growing rapidly. 
· Encourage your child to be slow to take offense. Children who bully often are quick to interpret innocent actions, such as being hit by a stray elbow in the hall, as hostile. Teach your children to stay cool and calm by counting to ten or using self-talk. For example, your children could say to themselves, “I don’t get mad about little stuff like this.” Praise your children for choosing respectful, nonaggressive responses. 
· Make sure your children know what other kids expect. Respectful behaviors we have all learned include taking turns or apologizing when you accidentally hurt someone. Observe your children playing with others. Are there unspoken rules they don't understand? If so, discuss them privately. 
· Help your children see other points of view. Children who bully often have difficulty interpreting facial expressions or tone of voice. They forget to consider other children’s feelings. Explore with your children how they might feel “in someone else’s shoes.” 

STUDENT DRESS CODE
Students are encouraged to dress appropriately and in good taste for school.  Clothing should be suitable to the weather conditions, clean and in good repair. Children will be required to call home and have appropriate clothing brought to them if their clothing is in violation of the dress code.

Our AVID scholar attire is listed below:
Friday:
College Attire-Grade Level College Shirt and Jeans or Khakis

1. Students will not dress or groom in a way that distracts others from the teaching/learning process.
2. Students will not wear clothing with obscene pictures.
3. Students will not wear clothing with pictures or symbols of illegal drugs, alcohol or tobacco products.
4. Students will not wear clothing with profane, vulgar, or suggestive words, symbols or pictures.
5. Students will not wear short shorts or skirts (must be knee length), halter-tops, see-through clothing, tank tops or any clothing that exposes the body indecently or in poor taste.
6. Baggy clothing should cover underwear completely and should not interfere with physical activity.
7. Tank tops and “spaghetti strap” shirts should be covered by a blouse, sweater or hoodie.
8. Students will not wear “flip-flops” or similar types of shoes. All shoes must have a back or back strap in place. “Heelie” type shoes of any brand are PROHIBITED. 
9. Students are prohibited from wearing any sort of head gear inside the school building.  This includes hats, hoods or bandanas.   
10. Jeans with rips or holes in them are not permitted at any time.



ITEMS THAT SHOULD NOT BE BROUGHT TO SCHOOL (Such items will be taken up and kept in the office until the end of the year or until a parent picks them up.)
1. Large amounts of money - Please send only what your child needs for the day.
2. Toys, yo-yos, games, radios, mp3 players, laser pointers, collectible cards (baseball, football, Pokeman, Yuh-gi-oh, etc.).
3. Items that are being sold for a fundraising project or for personal profit.
4. Pets, except when permission is granted by the principal.
5. Pocket knives, bullets, or any weapon (including look-alike weapons) or explosive devices. (See Weapons Notice.)
6. Gum and candy.
7. Cell phones must be turned in during school hours. Cell phones found in a student's possession during school hours will be turned into the front office until a parent or guardian can pick them up. Upon the third instance of a phone being taken into the front office until a parent or guardian can pick it up. Upon the third instance of a phone being taken up, the student will be subject to disciplinary actions, including ISS.

SELLING/TRADING: Students are not allowed to sell, swap, or buy anything from other students while at school without permission from the office.


SCHOOL BUS
Good bus behavior is essential.  Your child's safety is important to us and we enforce the Rockdale County Bus Rules and Regulation.
RIDING THE SCHOOL BUS IS A PRIVILEGE, NOT A RIGHT.
Improper conduct on the bus may result in that privilege being denied.  All school rules apply to students when they are riding the school bus.  In addition, the following School Bus Safety Guidelines apply.
1. Students will follow directions of the bus driver at all times.
2. Students will wait for, board, and exit the bus only at their assigned bus stops.
3. Students will look for traffic and will wait for the driver's signal to cross the road in front of the bus.  
4. Students will remain properly seated at all times.
5. Students will keep hands, head, arms, and legs away from windows and in their own seating area.
6. Students will talk quietly, loud voices, profanity, or radios are not allowed on the buses.
7. Students will not eat, drink, chew gum or bring tobacco products on the bus.
8. Students will not bring animals, glass objects, sports equipment or any item too large to hold on the bus.

BUS DISCIPLINE REFERRALS
The following steps will be taken when a student breaks school bus rules:
· On the first referral, the driver will send a written notice to parents/guardians giving details of the misbehavior; this notice must be signed and a copy returned to the driver.  The principal will receive a copy of the referral for filing and the student may be suspended from the bus for a period of time.
· On the second referral, an administrator will have a conference with the student and a written disciplinary notice will be sent home to the parent/guardian; a phone or in-person conference may be conducted and the student may be suspended from the bus for a period of time.
· On the third referral, an administrator will have a conference with the student, will conduct a phone or in-person conference with the parent/guardian, and the student will be suspended from the bus for a period of time.

SCHOOL BUS SAFETY PROCEDURES
· Be at the bus stop five (5) minutes before pick up time.
· Wait quietly on the side of the roadway or street where you live.
· Stand back from the moving traffic
· Cross only in front of the bus; wait for the driver's signal to cross the roadway or street.
· Sit in your seat properly; your back against the back of the seat, with your bottom against the seat.
· Stay seated until the bus has come to a complete stop.  When the driver opens the door, that is your signal to get up from your seat. 
· Enter and exit the bus in an orderly manner, do not push, crowd, or shove the other students.


PARKING GUIDELINES
1. Between the hours of 7:00 a.m. and 1:30 p.m. there is no parking in the drop-off lane front of the building. This area needs to be kept clear for emergency or authorized Rockdale County vehicles. 
2. The handicapped access into the building must always be clear.
3. If you are parking to come into building, please utilize a designated parking spot and keep the curbs clear.
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Getting your child to school on time REALLY MATTERS!

Did you know
17ina school year, | Your child would have| or they would have
yourchildislate | lost approximately missed
‘every day by approximately
5 minutes 3.5 days from school 20 lessons
10 minutes 7 days from school a1lessons
15 minutes 10 days from school 55 lessons
20 minutes 14.5 days from school 82 lessons
30 minutes 22 days from school 123 lessons

Please help your child arrive in school on time each
day. Please refrain from taking vacation during school
time. Please schedule doctor/dentist appointments on

days off including Independent Learning Days and

week off breaks.





