

Form Revised 1/23/2025

GRAND PRAIRIE ISD
PRE-APPROVAL FOR SCHOOL YEAR SUPPLEMENTAL/EXTRA DUTY PAY
Electronic/Handwritten Signatures Are Needed When Completing This Form
Type of Services:   Click or tap here to enter text.
Proposed Pay Per Person:   Choose an item.         per            ☐           Hour  
Proposed Pay per Person:  Click or tap here to enter text.     ☐         Project**
Number of Staff Members Performing the Service: Click or tap here to enter text.
**Project pay requires a minimum number of hours to receive.  If hours are not reached, hourly rate will apply.  If you wish to pay your employees more than the standard rates, you will need to contact Human Capital for written approval and attach it to this pre-approval form.  Paraprofessional employees CANNOT receive project pay; they MUST be paid at an hourly rate.
Estimated Total Cost (MUST Include 15% for Benefits) for Budget Purposed:     Click or tap here to enter text.
Length of Service:                Number of Days/Hours: Click or tap here to enter text.
Check Any Days That Will Be Worked:  ☐Monday  ☐ Tuesday ☐ Wednesday 
   ☐ Thursday ☐ Friday ☐ Saturday ☐ Sunday
Start Date:  Click or tap to enter a date.               End Date: Click or tap to enter a date.
Start Time: Click or tap here to enter text.          End Time: Click or tap here to enter text.
Work may NOT occur on District Holidays/Unified Closure Dates without prior approval from the Finance department.  The written approval needs to be attached to this pre-approval form.

Budget Code:  Click or tap here to enter text.    Campus Department: Click or tap here to enter text.
I have reviewed and confirmed that there are funds available for this requested pre-approval form. 
         
Click or tap here to enter text.
Budget Owner Name/Date (Required)      
Click or tap here to enter text.
Budget Owner’s Supervisor/Date (Required)
Click or tap here to enter text.
Secondary Supervisor/Date (If, Required)
Click or tap here to enter text.
Finance Department/Date (Required)         



