Revised 07/18							 Activity Account # ________________
SALES ACTIVITY RECAP SHEET


School: _______________________________________________________________________________
Club or Organization: ___________________________________________________________________
Fundraiser Company: ___________________________________________________________________
Anticipated Goal (from original request)______________ Actual Profit (from below)_________________
Item(s) Sold: __________________________________________________________________________
       	________Number of Items Ordered/To Be Sold  (A)              $_________ Selling price per Item (B)
Total Sales Possible (A x B; from above)		  		(1)$______________________ 
Adjustments to Sale (Inventory)
________________________________				(2)$______________________
(list quantities and reasons; damaged, returned) 

Total Sales After Adjustments	                            		(1 minus 2)$______________________
Source/Amounts of funds received: 
	(a)Online $______________
	(b) In-person $___________
[bookmark: _GoBack]
*TOTAL DEPOSITS 	(3)$_________________
*TOTAL EXPENSES	(4)$_________________  	         (4)$______________________
**PROFIT/LOSS	  (3 minus 4)$_________________  (1 minus 2 minus 4)$_________________  $___________
								                                               DIFFERENCE +/-	

Explanation why Profit/Loss columns do not balance: _________________________________________	
__________________________________________________________________________________________________________________________________________________________________________If inventory remains, what is the plan for liquidating remaining inventory? ________________________
_____________________________________________________________________________________													
_______________________________					__________________________
        Principal Signature                                                                                            Fundraiser Sponsor Signature    
_______________________________ 					__________________________
      Date								         Date			Verified by Bookkeeper __________
>>Copies of detailed billing invoices/expenses and school account records must be attached>>
