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Welcome to Free Horizon Montessori PK-8
Mission
Through the Montessori philosophy, we inspire every child to learn and grow as a responsible global citizen in a collaborative, peaceful, and safe environment.

Vision
We seek to transform our community by developing students who pursue their full potential, understand their global responsibilities, and respect others, self, and the environment. 

Motto
Montessori for the 21st Century - A Place to Learn. A Place to Belong.
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Welcome to Free Horizon Montessori PK-8 (FHM). 
	
Front Office Hours:		7:30 a.m. to 4:00 p.m.	

HOURS OF OPERATIONS
REGULAR SCHOOL HOURS
The FHM building is staffed from 7:30 a.m. until 5:30 p.m. on school days as identified on the annual school calendar.  

	Level 
	Drop Off Window
	Beginning of Day
	End of School Day
	Pick Up Window

	Primary 
Preschool, PreKinder, Kindergarten
	8:00-8:10 am
	Monday-Friday
	8:15 am
	Monday-Thursday 
	3:20 pm
	3:20-3:30 pm

	
	
	
	
	Friday
	2:00 pm
	2:00-2:10 pm

	Elementary 
1st-5th Grade
	8:00-8:10 am
	Monday-Friday
	8:15 am
	Monday-Thursday 
	3:20 pm
	3:20-3:30 pm

	
	
	
	
	Friday
	2:00 pm
	2:00-2:10 pm

	Middle School 
6th-8th Grade
	7:45-7:55 am 
	Monday-Friday
	8:00 am
	Monday-Thursday 
	3:20 pm
	3:30-3:40 pm 

	
	
	
	
	Friday
	2:00 pm
	2:00-2:10 pm



MORNING BEFORE AND AFTER School CARE (MAC) (Extended Care)
FHM offers optional, tuition-based before and after school care for the convenience of families. These are play-based programs that include a selection of age-appropriate activities, a snack, and outdoor time. 

Our Morning Before & After Care Program (MAC) is licensed through the Colorado Department of Human Services Childcare Division. Tuition for this program is separate from and in addition to costs for any other programs, as detailed within the Before & After Care Registration and Financial Agreement. Advance registration is required as spaces are limited and fees are non-refundable. 
 
Operating hours are 7:30 a.m. – 5:30 p.m. (before and after regular school hours) on all full-day student contact days unless otherwise noted on the Community Calendar or canceled.  
After Care is not available on the last day of school or on half-days, and other days as noted on the calendar.
Child Care Licensing Information
FHM is licensed as a childcare center by the Colorado Department of Human Services, license #1512803. The license indicates that the facility has met the required standards for the operation of childcare services. The license and the most recent report of inspection are available for viewing upon request. For additional information regarding licensing, to file a complaint, or if you would like to review a licensed facility’s file, please contact: 
Colorado Department of Human Services (CDHS)
Division of Early Learning Licensing and Administration (DELLA)
1575 Sherman Street, 1st Floor
Denver, CO  80203
chds_oec_eclchildcarelicensing@state.co.us
303-866-5958 or 1-800-799-5876


History
Founded in 2002, Free Horizon Montessori rapidly expanded from 120 children to serving more than 400 students from all parts of Jefferson County and its surrounding areas. Our school embraces the philosophy of Dr. Maria Montessori, which is dedicated to an educational model that is challenging, individualized, and has a solid cornerstone of respect and responsibility for oneself, the environment, and those with whom we share the world.

Montessori Philosophy
FHM follows the philosophy of Dr. Maria Montessori. We believe that within each child is the seed of unlimited potential which guides a child into adulthood.  We emphasize individualized progression as opposed to strict grade level education. In addition, we use many types of curricula to meet the needs of every enrolled child. Each child is educated at their individual rate of development and a demonstrated mastery of skills, balancing skill attainments with rigor and challenge. Our focus is to invigorate the child through an enriched environment with activities that promote experimentation and risk-taking at all developmental levels. In essence, we offer a variety of opportunities in education, knowing that the innate curiosity of humanity can spring the child toward action, experimentation, and learning.
See these links for more information on the Montessori philosophy:
American Montessori Society 
Colorado Montessori Association
Montessori in the Public Sector
Mixed-Age Groups
To aid in the personalized education of the child, we emphasize mixed-age groups.  Within our classrooms, the child can be enriched both cognitively and socially at the level that is comfortable. Classrooms are divided into four groups based on foundations of life education: 
3 - 6 years old (Primary: preschool, pre-k, kindergarten)
6 - 9 years old (Lower Elementary: 1st – 3rd grades)
9 - 11 years old (Upper Elementary: 4th – 5th grades)
11 – 14 years old (Middle School: 6th – 8th grades) 

Non-Discrimination Policy
FHM follows Jefferson County Public School District non-discrimination policy. In compliance with Title VI of the Civil Rights Act of 1964, Title IX of the Education Amendment of 1972, and Section 504 of the Rehabilitation Act of 1973, Free Horizon Montessori PK-8 affirms that no person shall, on the basis of race, creed, color, age, national origin, religion, gender identity, disability, marital status, sexual orientation or veteran status be excluded from participation in, be denied the benefit of, or be subjected to discrimination under any educational program or activity, including, but not limited to, employment or enrollment. Sexual orientation is a person’s orientation toward heterosexuality, homosexuality, bisexuality, or perception of the individual’s sexual orientation. Further, Jefferson County School District affirms the rights of all students and staff to be treated with respect and to be protected from intimidation, discrimination, physical harm, and/or harassment based upon ethnicity, race, color, religion, national origin, ancestry, sex, sexual orientation, age or disability.

Organization Structure
Together with the Administrative Team, two leadership teams form the core of the governance and organization of FHM: FHM Board of Directors and School Accountability Committee (SAC).  Although a separate entity, the FHM Foundation/Community Support Network (CSN) leadership provides support to the school and families. 


EMERGENCY PROCEDURES AND SCHOOL CLOSURE
General Emergency Procedures
FHM follows Jeffco Public Schools Department of School Safety direction for emergencies and school closures. In the event of an emergency at school, we will follow our emergency plan modeled after the Standard Response Protocol and the National Incident Management System. 
		Jeffco Public Schools Department of School Safety 
Emergency Situations 
We will utilize the Jeffco Public Schools communication systems to notify families of pertinent information. It is vital that any changes in your contact information are up to date so that you receive these important communications.

FHM performs required emergency drills throughout the year as required by State of Colorado and ChildCare Licensing. Families will be notified via Messenger after drills are completed.
School Closure
FHM operates at a Jeffco Public Schools facility and follows their guidance and recommendations for inclement weather and other emergency situations. If FHM is closed due to weather or other emergent situation, no credit or refund will be given for any of our paid programs (Preschool, Before Care, After Care, Clubs, etc.). 

Supervision of Children
· Attendance Procedures:  All classrooms take attendance 15 minutes after the start of the school day and re-check after all transitions (to specials classes, lunch, recess, driving to and from field trips, etc.). classrooms have attendance documents that are taken as part of all emergency drills. 
· Transfer of Care: Teachers are expected to have line-of-sight supervision of children at all times.  Students in 1-8th Grade may utilize a pass system for routine tasks such as using the bathroom or taking a movement break.  A “transfer of care” will take place any time a student leaves one group and joins another (such as transitioning from the classroom to specials). The receiving teacher will take attendance and confirm any absences with the classroom teacher. 
· Missing child: In the event that a child is missing, either on school grounds or on a field trip, at least one (1) staff member will stay with the group and one (1) staff member will search for the child.  Other steps are as follows:
· Report to the School Administration and use the school-wide intercom system to request the child report to the front office immediately.  Perform an immediate search of all areas of the school.  If on a field trip, one teacher will retrace the steps of the group while another adult is to stay with the class.
· Phone the parent/guardian or the emergency contacts (should we not be able to contact the parent/guardian) and alert them to the situation and circumstances surrounding the situation.
· Phone the police if parent/guardian or emergency contacts cannot be reached.
· When the child is located, an “all clear” will be announced over the intercom system.

Admission, Registration & Enrollment
Free Horizon Montessori is a publicly funded Jefferson County School District (JCSD) Option School with Innovation status. FHM enrolls students in Preschool through 8th grade per the FHM School Governance Agreement, JCSD Choice Enrollment Policy (JFBA), and with the criteria as outlined in the FHM Board of Directors Policy Manual. FHM is a choice enrolled public option school utilizing EnrollJeffco, a digital lottery process. For more information about the process and deadlines can be found at EnrollJeffco.com

The minimum age for Preschool enrollment is age three; for Kindergarten, age five; and for First Grade, age six by October 1 of a given school year. FHM may charge tuition for any programs or parts of programs not funded by State and/or District funding resources.  


ADMISSION OF STUDENTS WITH INDIVIDUAL LEARNING PLANS
It is our priority to meet the needs of every student enrolled to the best of our ability. See the JCSD Choice Enrollment Policy (JFBA) under “Conditional Acceptance” and “Special Education Students” for more information about Choice Enrollment for students with Special Needs.
GIFTED AND TALENTED
FHM has high academic standards and is dedicated to keeping those standards challenging. Students demonstrating aptitude beyond their chronological age are invited to apply for our Gifted and Talented (GT) program and/or Advanced Placement. Candidates for GT and/or Advanced Placement may request an evaluation through Jeffco’s Gifted and Talented department, or participate in assessment for cognitive aptitude at the grade levels indicated by Jeffco.
Annual Registration 
All families must complete registration paperwork, pay student fees, and receive class placement information prior to the start of each school year. All documents must be re-submitted ANNUALLY per district policy. These documents can be found on our website during the registration window.

Immunization Statement: Registration packets include an Immunization Record, which must be completed annually and signed by a licensed physician. Colorado Law allows for vaccine exemption when the family and physician provide the appropriate documentation.  As such, there may be non-immunized students within our school community.

Preschool Readiness
· Age – Our Montessori Primary program is designed for children 3 to 6 years old. Because we are a Jeffco Public Option School of Innovation, we must follow their established requirements for children to be 5 by October 1st of their Kindergarten year and 6 by October 1st of their first-grade year. Therefore, early admission and grade-level retention are rare in our program and are considered on a case-by-case basis. 
·  Toileting: Our Primary program is licensed by the Colorado Department of Early Childhood as a preschool. As such, we are not permitted to have diapers or pull-ups at school – including at naptime – and we cannot assist with wiping. The expectation is that a child entering our program will be independent in the toileting process and have been accident-free for at least one month before their first day at FHM. Students have a grace period for the first 2 weeks of school as they are adjusting. Then children with more than 3 days of toileting accidents in a 10 school day period, starting on the 3rd week of school and continuing through 6 weeks of school, are not considered toilet trained and may be withdrawn. The family may reapply once the child is toilet trained or continue to pay tuition to hold the child’s placement until the one-month accident-free expectation is met. 
· Dressing: Children are expected to handle general dressing and undressing independently. 
· Eating: All children have the opportunity to eat a snack while at school and may also have lunch at school. Children who are ready for preschool are able to feed themselves, drink from a cup, and do not require one-on-one supervision while eating. 
· Respecting Limits: A Primary Montessori environment requires small, sharp, fragile materials that may present a choking or laceration hazard if mishandled. Children must be able to respect limits about these materials and have progressed beyond the stage of exploring by placing objects in their mouths. 


· 
Withdrawal & Disenrollment 
Families who wish to disenroll students in any grade level must complete the paperwork and submit it to the Enrollment Secretary. A 30-calendar day written notice is required for any disenrollment. Colorado School Statutes require families of students in 1st-8th grades to share the student’s future school name, address, and phone number with FHM. Providing this information and following school procedures at the time of disenrollment protects your family from potential legal repercussions related to truancy. Students requesting a transfer must continue to attend FHM until the transfer is complete. Families of primary students paying tuition, please refer to your Tuition Agreement for the latest policy, as some fees and tuition are non-refundable.
CONDUCT AND GUIDANCE
CULTIVATING POSITIVE RELATIONSHIPS
FHM's behavior policies are centered on respect. In searching for ways to help build personal responsibility and respect for self, others, and the environment, we expect all members of our community to actively contribute to the creation of a calm and safe climate.
PHYSICAL, SOCIAL, AND EMOTIONAL RESPECT
Students are expected to come to school ready to work and learn.  They are expected to respect the physical, social, and emotional rights of other children at school.
The staff’s response to students who are not meeting these expectations is directly influenced by our belief that children are learning to be responsible for themselves and their behavior.  

Community & Family Code of Conduct
Jefferson County Public Schools Code of Conduct
Further difficulties are handled through FHM Conflict Resolution Policy as outlined in the FHM Board of Directors Policy Manual.
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DISCIPLINE PROCEDURES
The behavioral expectations and consequences at FHM include all those as defined by the Jefferson County Public Schools Code of Conduct including Restorative Practices. Discipline at FHM will be a consistent and uniform process throughout the school. Clear and consistent communication between school and home regarding school/teacher expectations will improve student conduct and academic performance. Each teacher will establish, explain, and implement classroom rules and a plan of consequences.
LOSS OR DAMAGE OF SCHOOL MATERIALS
Students and their families accept responsibility for books, technology, and other instructional materials.  

Arrival, Dismissal & Transportation
PERMISSION TO RELEASE CHILDREN
We release students to those who have authorized permission to pick up. FHM staff responsible for the transfer of care of a student have the right to refuse the release of a student if there are concerns about a parent’s or other authorized driver’s capacity to safely transport a student. In such cases, the staff member shall do what she or he deems necessary to ensure the safety of all students present, including notifying law enforcement and/or human services agencies when appropriate.
CARLINE COMMUNITY EXPECTATIONS 
Carline is available for Elementary and Middle School Students. Students in a licensed program must be handed off to and from caregivers and staff. 
Drivers & passengers must remain in the vehicle at all times. No parking, waiting or leaving a car unattended in the carline lane. Park in marked parking spots. Fire lane is for emergency vehicles only and must be kept clear at all times.



CARLINE SAFETY
Expectations for Students
· Students are expected to be ready to enter/exit vehicles when they are in the “Hug and Go Zone.” This process fosters students’ independence and confidence.
Expectations for Parents/Guardians/Caregivers
· Follow all appropriate safety and traffic laws. 
· Park legally in designated parking. Keep reserved spaces available to those who have the right to them.
· Be respectful of our neighbors and do not block our neighbor’s driveways or park within five feet of a driveway.  
ARRIVAL & DROP OFF
Primary (preschool, prekinder, & kindergarten) students must be walked to the entrance by a caregiver, parent or guardian. Caregiver to Staff hand off for students in Primary. We are required to document the handoff between adults. 

Elementary (1st-5th grade) students are dropped off in the carline lane. 

Middle School (6th-8th grade) students enter the school through the doors in the courtyard to the Middle School Rooms.

EARLY PICK UP & DISMISSAL
Pick up your student no later than 2:45 p.m. (1:30 p.m. on Fridays) to minimize impact on all students’ end-of-day learning and transitions. 
MORNING CARE ARRIVAL & DROP OFF
Caregiver to Staff hand off is required for students in Morning Care. We are required to document the handoff between adults. 

AFTERCARE DISMISSAL
Caregiver to Staff hand off is required for students in AfterCare. We are required to document the handoff between adults. 
AFTER SCHOOL CLUBS & PROGRAMS DISMISSAL
Students enrolled in FHM After School Programs (clubs, enrichments, scouts, and sports) are available to pick up by walking up to the main entrance of the building. Program Instructors bring students outside and will assist you with signing out and releasing your student. Staff may verify the identity of any unfamiliar adults picking up, so ensure you bring a government-issued form of identification.
EARLY ARRIVAL AND LATE PICKUP
All children must be under direct supervision of an adult at all times while on school property and during extracurricular, off-site, or evening activities. 
Students who are dropped off before or picked up after their designated pick-up window will incur a fee of $2.00 per minute, payable on Infinite Campus Parent Portal. 

If your child is not picked up within a half-hour past the end of their program of enrollment, and the parents/guardians cannot be reached, we will attempt to notify the emergency contacts. In the event we cannot reach any contact for the student, and the child is not picked up within an hour of closing, we are required by Colorado Department of Human Services Child Care Licensing to contact the Jefferson County Sheriff’s Department and Social Services, who will assume custody of the child.
CHANGES TO ARRIVAL OR DISMISSAL 
For any change to your student’s expected arrival or dismissal, call the attendance line before 8:00 am to inform the office of the late arrival or early departure. 
ENTRANCE AND SECURITY
All visitors and volunteers are required to enter and exit using the main front entrance, sign in at the front desk, and wear a visitor badge prominently displayed while on school property. Visitors and Volunteers are required to present a valid government issued form of identification and check into the Raptor Visitor Management system. 

FHM utilizes security cameras monitored by school staff and Jeffco Public Schools Security personnel to observe school property at all times. Visitors will be asked to remove hats and sunglasses upon ringing the doorbell so the school staff can make an accurate visual identification of all visitors using the security camera.
If entry is not required (as when picking up a student for an appointment or from an after school program) parents and visitors will be asked to wait outside. 

TUITION AND FEES
TUITION
As an Option School with Innovation Status, FHM does not charge tuition for our Kindergarten through 8th Grade school day programs. Tuition rates for programs at FHM are analyzed annually and are described in the Tuition & Fee Schedule posted on our website. Specifics about tuition are found in the annual program Tuition Agreement. 

Student Fees FEES
Required Student Fees are assessed each year and due at Registration. 

Optional After School Clubs and Enrichment Programs are offered throughout the year and generally require additional fees. 

PAYMENT OPTIONS
FHM utilizes Jeffco Public Schools online systems to collect payments for student fees, tuition, field trip fees, and other student fees. 

Families are welcome to submit payments directly to the Financial Secretary or use the locked payment box located on the wall next to the office entrance. Include the student’s name on any payments you leave in the payment box. FHM accepts cash in exact amounts, checks, Visa, MasterCard, and Discover. 


School Day Procedures/Expectations
Attendance & Truancy
Consistent attendance is one of the greatest predictors of a student’s ability to be successful in school.  

For complete information about Student Absences and Excuses, see Jeffco School District policy JH-R.
TRUANCY
FHM follows the regulations of Colorado Department of Education and Jeffco Public Schools District policies for attendance and truancy.. (Ref.)
TARDINESS
The expectation is students are in the classroom and ready to learn by start time. We expect families and students to be mindful of their educational commitment by arriving at school on time and prepared to learn each day. If your student arrives after their scheduled start time, you must accompany your child, no matter their age, to the front door and sign them in with the front office. School staff members will then assist them in the classroom. 

ABSENCES
Colorado state standards require that each child be present for least 95% of scheduled school days. Both excused and unexcused absences are recorded in each student’s permanent record. 
Notify the school of any anticipated absence by 8:00 am on the day of the absence by calling the Attendance Line at 303-982-0280 and leaving a message that includes:
· Your child’s name
· Classroom teacher’s name
· Date of the absence
· Reason for the absence
Excused Absences: 
We follow Colorado School Attendance Law, the school must be notified of these absences no later than the start of the school day. 

PARTICIPATION AFTER ABSENCE
Participation in after-school activities when a student has been absent for 50% or more of the school day may be denied under certain circumstances. Students absent for any portion of the day due to illness may not participate in after-school programs, events, or activities. This pertains to any school-related activity regardless of location. The Principal or designee shall make final determinations when questions regarding participation eligibility arise.

STUDENT HEALTH AND WELL-BEING
ILLNESS AND MEDICAL EMERGENCIES 
The Health Room is available each day during normal school hours. If your student is sick do not bring them to school. With so many children, it is easy to transfer illnesses.  If a sick child is dropped off, we will call you to pick them up immediately. 

· Jeffco Public Schools Health Services
· When Children and Staff Should Stay Home from School or Child Care
· Guidelines for Illness at School 
If an illness or emergency arises, we will contact the designated parent/guardian in Jeffco Infinite Campus Parent Portal and the following procedures will apply: 
· Students will be taken to the health room where they will remain until picked up. 
· Parents/guardians will pick up a sick child within one (1) hour after being informed of illness or injury. 
There are three main reasons to keep a child or send home:
· The child does not feel well enough to participate in educational activities.  For example, a child is overly tired, fussy, or will not stop crying.
· The child needs more care than staff can give while teaching other students.
· “How Sick is Too Sick” list and the child is REQUIRED to stay home.
· Refer to the document from “How Sick is Too Sick”  Jeffco Public Schools for details about when and under what circumstances your child will be excluded from school due to health reasons, and for how long. In most cases, the child may return to school after they have been SYMPTOM FREE FOR 24-48 HOURS without medication.
· If a serious illness or emergency occurs and we are unable to reach you, or when necessary, call an ambulance or paramedic. 

Health Aide maintains all Student Health Plans, immunization records, and medications, and serves as the first point of contact regarding student health-related matters. In addition, a district registered nurse is on site several hours each week and is also available on an as-needed basis. 
Injuries at Free Horizon Montessori PK-8
· Minor injury: In the case of a minor scrape, cut, or bruising, the wound will be cleaned, bandaged, and of course, your child given empathetic support.  
· Moderate injury: If your child incurs an injury that requires an ice pack, is a head injury, or needs more care than the teacher can provide, the child will be brought to the Health Office for care.  The Health Aide documents all visits to the Health Office.  Parents/guardians will be contacted by phone or email if the child is a Primary student, or if the injury will require follow-up attention (such as a head injury).  An Head Hit Form may be required, depending on the time and type of injury.
· Major injury: After First Aid is given and Emergency Services are called, all efforts will be made to reach a student’s parents/guardians or emergency contacts. Payment for emergency services is the responsibility of the student’s family.
STUDENT HEALTH PLANS and MEDICATIONS
Dispensing medications to students must have permission from a licensed health care provider, guardian, and a district nurse. No medication of any kind will be dispensed to a student with all of these signed permission and can only be dispensed by those who are given delegation by a District Nurse. 
STUDENT HEALTH PLANS
Parents/Guardians of students with diagnosed, ongoing, or chronic health concerns requiring medication to be available and/or administered during school hours, or any potentially life-threatening condition such as severe food allergies, diabetes, asthma, or history of anaphylaxis, shall work with the Health Services to develop a Student Health Plan.
MEDICATIONS
Medications must be handed off from caregiver to adult. Under no circumstances should medication (including vitamins, cough drops, and herbal supplements) be sent with students in pockets, backpacks, or lunch boxes!  

Per JCSD policy JLCD
If your child requires medication during school hours, please follow this procedure:
· Medication Agreement complete with signatures from guardian and licensed health provider. 
· Medications must have the following: 
· original package and label the prescription number, name of medication, date filled, licensed health provider information, child’s name, 
· Student Name
· Instructions for dosage
· Expiration Date
· Medications are stored in the health office and administered by authorized staff. Students can be allowed to self-carry medications with permission from the Health Aide, District School Nurse, and parent/guardian.
Meals and Snacks
FHM is required by Child Care Licensing to ensure that all children in our Primary program have a healthy snack and lunch daily, and to supplement if a family does not provide a complete lunch or snack. 
Breakfast
Breakfast is available in the cafe from 7:45-8:10 am. Breakfast is served in the cafe and students can enter through the external doors to the cafe. 
Snacks
Snacks are provided individually by the student. 
Lunch
Students who attend full-day programs are required to bring lunch from home or purchase lunch through our school lunch program. 
All students have a 30-minute scheduled lunch period.  
Recess
Student safety is of utmost concern to all FHM staff.  In an effort to support this, FHM has specific toys and activities permitted during the recess period.  Therefore, no personal toys are permitted on the school grounds. This includes, but is not limited to skateboards, bicycles, unicycles, rollerblades, hockey sticks, electronic games, and cell phones.  
Weather Guidelines for Recess
Please send children to school with all clothing and gear to keep them comfortable during recess.  
All children will go outside with their classmates (weather permitting) unless it states otherwise on the student’s 504 or health plan.  If a student is too sick to go outside then parents/guardians should keep them home.
Sun Protection
FHM joins the American Cancer Society and the CDHS in recommending the use of sunscreen by all children.  Specific Childcare rules apply to our Primary and Childcare Programs.  Sunscreen should be applied 30 minutes prior to sun exposure as a method of sun protection.  
ANIMALS AT SCHOOL
Classroom pets approved by the Principal may be present on school property.  Personal pets, including dogs, cannot be brought to school without pre-approval from both the classroom teacher and the Principal.  

Jeffco Public Schools Board Policy IJN regulates and provides guidance for animals at FHM.
TECHNOLOGY & SCREEN MEDIA
“Montessori for the 21st Century”: Although technology is not a traditional piece of the Montessori approach to education, FHM asserts that Maria Montessori believed in educating children for the world they live in. 

Passive media use requires a School Administrator’s prior approval, will be rated “G”, “TV-Y”, or “approved for all audiences”, or parents/guardians will be informed in advance and given the opportunity to opt their student out of screen media with the higher rating.  
FIELD TRIPS 
Field Trip Participation
Field trips are a valuable extension of your child’s educational experience serving to enhance not only the curriculum but also your child’s ability to act independently, responsibly, and respectfully in new situations.  Participation in these events is expected.  If you choose not to send your child on a field trip, they must be kept at home for the duration of the trip and may still be required to pay for the trip. The absence will be excused or unexcused following attendance policy.  
Field Trip Transportation
As a Jeffco Public School, FHM uses Jeffco Public Schools bus transportation on field trips. 
Extended & Overnight Trips
Extended and overnight trips planned with Middle School are components of the classroom curriculum and are optional for all students enrolled in those programs.  Because there is a cost associated for each trip, opportunities may be provided for students and families to participate in optional fundraisers. Middle School students are expected to participate in the Middle School Microeconomy lessons that may include a class business.
Outdoor Education Week
Outdoor Education Week is an educational program offered to 6th grade students. This learning opportunity takes place at the Jeffco Outdoor Lab Schools.  The mission of the Outdoor Education Laboratory Program is to enhance and enrich student learning as an integral part of 6th grade curricula by providing opportunities for hands-on, experiential, authentic learning in an outdoor setting.  The cost varies per year and may be supported through additional fundraising efforts.

Family Engagement
A family’s presence and participation in learning are vital to your child’s success in school.  Studies consistently demonstrate that parental involvement in their child’s education equals academic success.  FHM asks families to fulfill at least 30 hours of volunteer service for the school each year and offers a myriad of opportunities for fulfilling the commitment.   Volunteers must complete the Raptor Volunteer Application. Volunteers who provide service at the school must fulfill all Jefferson County Public School District requirements, which may include: background check, fingerprinting, and confirmation of approved volunteer status.
COMMUNICATION
SCHOOL-INITIATED COMMUNICATION
We offer many avenues that encourage discussion as well as inform parents/guardians of important events. 

Systems: School Messenger: Phone calls, email, text messages
FreeHorizonMontessori.Org
Contacting Teachers/Staff
Email is preferred communication to reach your teacher. Please see the website to contact your teacher or contact our front office and they can connect you with the right person. Set up a meeting with the lead teachers by emailing them. 
CONFLICT RESOLUTION
Personal relationships and direct communication are key elements in developing a positive partnership between home and school.  In general, please use this chart to guide your line of communication:

	
	1st line of contact
	2nd line of contact
	3rd line of contact

	Educational Concerns & Classroom Discipline
	Lead Teacher
	Assistant Principal
	Principal

	Bullying/Peer Conflict Resolution Concerns
	Lead Teacher
	Assistant Principal
	Principal

	School-Wide Programs & Policy
	Assistant Principal
	Principal
	

	Staff or Human Resource Issues
	Address the person directly involved
	HR/Principal’s Secretary
	Principal

	Facility, Safety & Security Issues
	School Secretary
	Director of Operations
	Principal

	Governing Policies & Procedures
	Principal
	FHM Board President
	

	Before & After Care, Clubs, and Summer Camp Issues
	Specific Club/ Program Leader
	Program Coordinator
	Director of Finance and Advancement/Principal

	Fundraising or Community Involvement Ideas or Issues
	FHM Foundation/ Community Support Network
	Principal
	


ACADEMIC EXTENSIONS
Events
As an entirely choice-enrolled school, FHM recognizes the commitment to Montessori that each family has made.  To celebrate and deepen this school-to-home connection, FHM offers a variety of family engagement events throughout the year.  
CELEBRATIONS
Holidays
FHM is fortunate to have students of diverse racial, religious, and cultural backgrounds.  We consider this a special opportunity to provide valuable learning experiences.  Most holidays are viewed within our school as celebrations of life.  We do not subscribe to or promote any specific religious belief or secular tradition.  Instead, we encourage respect and value our wondrous diversity.  You will find a broad range of ways various holidays are discussed and observed.  Parents/guardians are welcome to volunteer to share a holiday tradition with their child’s class by request to the teacher.  Decisions regarding these celebrations are made by the department based on a number of factors including but not limited to curricular relevance and developmental considerations.

Birthdays
We at FHM love to recognize and celebrate life’s milestones with each student and, depending upon the age and classroom, incorporate such celebrations into the classroom day. Families can consult with their child’s teacher in advance of planning a birthday celebration.  Classroom birthday celebrations in Montessori typically recognize the child’s personal milestones and “trips around the sun” but vary by teacher/department.

Due to allergies and district/state guidelines about food health and safety, FHM does not permit any kind of food to be served as a birthday treat.  Consult with your child’s teacher if you would like to bring an alternate item. Suggestions include a gift for the whole class to use (game, ball, chalk, etc.), a small item for each child, a song or story shared with the class.

PERSONAL BELONGINGS
ITEMS FROM HOME
Leave all personal toys and prized possessions at home. This includes cell phones, smart watches,  iPods, iPads, handheld game devices, and all other personal media devices.  Their presence is distracting to our classroom environments and at odds with the learning objectives of the school. Students who are observed with toys or personal media devices will be asked to check them in to their teacher or the front office.  
PERSONAL ITEMS 
Clothing for school should be comfortable and promote your child’s independence.

LABEL---LABEL--- EVERYTHING---EVERYTHING 

TELEPHONES
FHM is a cell-free zone in all areas accessible to students. This is for all members of our community and includes classrooms, hallways, playgrounds, and common areas. We request that all adults be role models and refrain from using cell phones within the school. If you need to use your phone while in the school, please step out of common areas to do so.  

Parents/guardians cannot call classrooms and students directly during school hours, and students are not permitted to have cell phones in the classroom or on the playground.  In the event of a family emergency, parents/guardians may contact the office and a message will be delivered to their student.

Students who are observed using personal cell phones or devices will be asked to check them into their teacher or the front office, returned at the end of the day or at the time of dismissal.  
LOST AND FOUND
Community Members have the opportunity to look through the school lost and found no less than twice per month before the items will be donated.

“In the special environment prepared ... in our schools, 
the children themselves found a sentence that expresses the inner need: 
‘Help me to do it by myself!’”
- Dr. Maria Montessori, The Secret of Childhood
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