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I.	PURPOSE

A.	The school board believes that regular school attendance is directly related to success in academic work, benefits students socially, provides opportunities for important communications between teachers and students, and establishes regular habits of dependability important to the future of the student.  The purpose of this policy is to encourage regular school attendance.  It is intended to be positive and not punitive.

B.	This policy also recognizes that class attendance is a joint responsibility to be shared by the student, parent or guardian, teacher, and administrators.  This policy will assist students in attending class.

II.	GENERAL STATEMENT OF POLICY

A.	Responsibilities

1.	Student’s Responsibility

1. Attend all assigned classes every day that school is in session and to follow the correct procedures when absent from an assigned class.
2. Be familiar with all the procedures governing attendance.
3. Request any missed assignments from instructor’s before/during/after the absence.
4. Report to the school office for a pass and sign in if returning from an absence during the school day.
5. Be to class on time.


2.	Parent or Guardian’s Responsibility

1. Encourage the student to attend school.
2. Accurately inform the school of the reason for a student’s absence.
3. Work cooperatively with the school and the student to ensure attendance at school.  
4. Student information in Skyward may be used many times during the school year to contact parents/guardians regarding school attendance issues.  Please keep the information updated.  





3.	Teacher’s Responsibility

1. Take and maintain accurate attendance records every period in each assigned class. 
2. Be familiar with all procedures governing attendance and to apply these procedures consistently to avoid confusing the students.
3. Provide any student who has been absent with an excuse with all missed assignments and assessments.  Upon the student completing and submitting their work it should be graded and recorded in the gradebook within a reasonable time.  
4. Work cooperatively with the student’s parent or guardian and the student to improve school attendance
5. Be sure that a pass accompanies the student when out of the room.  If a teacher detains a student, they need to send a pass or notify the teacher who is affected. 


4.	Administrator’s Responsibility

1. Work with the family to better understand the causes of student absence
2. Encourage students to attend all assigned classes.
3. Be familiar with procedures governing attendance and apply these procedures uniformly.  
4. Receive and maintain accurate records on student attendance. 
5. Inform the student’s parent or guardian of the student’s attendance and to work cooperatively with them and the student to improve school attendance.  
6. Inform parents and students annually of the need for regular school attendance and of the regulations, procedures, and implementation plan.  


B.	Attendance Procedures


1.	Excused Absences

A. Typically for personal illness, emergencies, medical or dental appointments, family trips, serious illness of an immediate family member, funeral of a family member, mental health treatment, or situations where there is agreement between home, school, and student as to the purpose and validity of the absence. Students are required to make up all daily assignments missed or to complete alternative assignments as deemed appropriate by the classroom teacher.  ROCORI schools wants to encourage students to build life skills in personal accountability, but also wants to help students build their capacity for these skills.  The student, family, and school will work to ensure that the student has adequate time to complete work.  In the event a conflict regarding late work being accepted arises, the student, families, teacher(s) and administration will create an individual plan regarding the acceptance of late work. The school is required to allow students the opportunity to complete all assigned work during suspension.


B. At the secondary, parents receive an attendance notification through Skyward when their student has been marked absent if the feature has been enabled by the parent. Students who accumulate 12 days of absences will receive an attendance alert letter. Students who accumulate 15 days of absences will receive a second attendance notification letter requiring medical verification for future absences. If medical verification is not received for the absence, the absence will be considered unexcused. The school administrator may request medical verification at any time to properly characterize an absence. 


2.	Unexcused Absences

1. An unexcused absence is an absence which has neither the notification from a parent and approval from school administrator.  Unexcused absences include but are not limited to skipping class(es), oversleeping, missing the bus, shopping, or leaving school at any time for any reason during the school day without permission.  The authority to decide whether an absence is excused or unexcused rests with the building administrator.  Continuous truancy (as defined by the Minnesota State Statute 260A.03) will be referred to the Stearns County Attorney’s Office. 

At the Elementary:	
	3 Unexcused Absences = School Attendance Alert Letter
	5 Unexcused Absences = Initial Truancy Letter Referral to Stearns County
10 Unexcused Absences = Verbal and Written Educational Neglect Referral form to Stearns County

At the Secondary:
	3 Unexcused Absences = School Letter
	5 Unexcused Absences = Referral to Truancy Informational Meeting (TIM)
10 Unexcused Absences = Referral to Truancy Petition filed by Stearns County

2. If a student develops a pattern of tardiness to school or class, a team of caring adults will reach out to show concern and attempt to understand the underlying causes of tardies. A team may consist of, but not limited to, principal, social worker, counselor, classroom teacher, special education teacher, and other school staff. 

3. The school has the right and responsibility to screen and either approve or deny excuses submitted by a student and/or parent.  The school has the right to declare an absence unexcused even though a parent may have provided a written excuse.  Such denial by the school indicates that the absence was not consistent with the reasons for excused absences.  Students will receive an unexcused absence and the consequences associated with that type of absence.  Students are responsible for work missed while they are absent and they may incur a penalty for work that is late.


3.	Tardiness

1. A tardy is identified as arriving late to school or class.  A tardy will be less than 20 minutes; 20 minutes or longer will count as an excused or unexcused absence.  Staff courtesy respects the prerogative of staff issued passes.

2. If a student is late for the start of the school day, they should report directly to the school office upon arrival at school.  They will be given a pass to class and the attendance secretary will adjust the student’s attendance.  

3. Students must be inside the classroom when the bell rings.  Teachers may adjust this rule according to the needs of the individual class. 

4. At the secondary, excessive tardies are referred to the school counselor for the SAT process.

5. The administrative team will work with families to better understand student tardies. When appropriate, individual considerations to this policy will be made by the administrative team. 


III.	RELIGIOUS OBSERVANCE ACCOMMODATION

Reasonable efforts will be made by the school district to accommodate any student who wishes to be excused from a curricular activity for a religious observance. Requests for accommodation should be directed to the building principal.  

IV.	DISSEMINATION OF POLICY

A. Copies of this policy shall be made available to all students and parents at the commencement of each school year.  This policy shall also be available upon request in each principal’s office.

B.	The school district will provide annual notice to parents of the school district’s policy relating to a student’s absence from school for religious observance.

V.	REQUIRED REPORTING

A.	Continuing Truant

Minnesota Statutes, section 260A.02 provides that a continuing truant is a student who is subject to the compulsory instruction requirements of Minnesota Statutes, section 120A.22 and is absent from instruction in a school, as defined in Minnesota Statutes, section 120A.05, without valid excuse within a single school year for:

1.	Three days if the child is in elementary school; or

a. A child enrolled in Kindergarten under the age of seven is subject to Minnesota Statute 120A.22 Compulsory Attendance

2.	Three or more class periods on three days if the child is in middle school, junior high school, or high school.


B.	Reporting Responsibility

When a student is initially classified as a continuing truant, Minnesota Statutes, section 260A.03 provides that the school attendance officer or other designated school official shall notify the student’s parent or legal guardian, by first class mail or other reasonable means, of the following:

1.	That the child is truant;

2.	That the parent or guardian should notify the school if there is a valid excuse for the child’s absences;

3.	That the parent or guardian is obligated to compel the attendance of the child at school pursuant to Minnesota Statutes, section 120A.22 and parents or guardians who fail to meet this obligation may be subject to prosecution under Minnesota Statutes, section 120A.34;

4.	That this notification serves as the notification required by Minnesota Statutes, section 120A.34;

5.	That alternative educational programs and services may be available in the child’s enrolling or resident district;

6.	That the parent or guardian has the right to meet with appropriate school personnel to discuss solutions to the child’s truancy;

7.	That if the child continues to be truant, the parent and child may be subject to juvenile court proceedings under Minnesota Statutes, chapter 260C; 

8.	That if the child is subject to juvenile court proceedings, the child may be subject to suspension, restriction, or delay of the child’s driving privilege pursuant to Minnesota Statutes, section 260C.201; and

9.	That it is recommended that the parent or guardian accompany the child to school and attend classes with the child for one day.


C.	Habitual Truant

1.	A habitual truant is a child under the age of 17 years who is absent from attendance at school without lawful excuse for seven school days per school year if the child is in elementary school or for one or more class periods on seven school days per school year if the child is in middle school, junior high school, or high school, or a child who is 17 years of age who is absent from attendance at school without lawful excuse for one or more class periods on seven school days per school year and who has not lawfully withdrawn from school.

2.	A school district attendance officer shall refer a habitual truant child and the child’s parent or legal guardian to appropriate services and procedures, under Minnesota Statutes, chapter 260A.  
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