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Certificated Support Personnel Observation 

Staff Name:							School:
Assignment:							School Year:
Date:								Time: 
Pre-Conference Date:					Post-Conference Date:

1. Knowledge and scholarship in field


2. Specialized skills


3. Management of special and technical environment


4. The support person as a professional


5. Involvement in assisting pupils, parents, and educational personnel						

 

Staff Member Signature: _______________________________________	Date: ______________
Principal/Supervisor Signature: ________________________________	Date: ______________
						


[image: ]Certificated Support Personnel Evaluation Form - General
OT, PT, SLP, School Psychologist

The following five criteria are to be used with the appropriate indicators.  The evaluator will write a comment for each of the five criteria at least once annually.  Any criterion checked “unsatisfactory” will be accompanied by a written comment.  Signatures acknowledge discussion of the evaluation.  Support personnel and evaluators may attach statements if they desire.  
Staff Name:							School:
Assignment:							School Year:
Overall Score:	Proficient	Developing/Needs Improvement (NI)	Unsatisfactory
P = Proficient  	D = Developing/NI	   U = Unsatisfactory		N = Not Observed
	1. KNOWLEDGE AND SCHOLARSHIP IN SPECIAL FIELD is the depth and breadth of knowledge of theory and content in the special field as well as an understanding of and knowledge about common school education.  
	P
	D
	U
	N

	Maintains knowledge, techniques, and methods appropriate to the specialized field.

	Assists and guides others in developing and implementing appropriate programs/accommodations for students.

	Integrates area of specialty with general education.

	Comments:




	2. SPECIALIZED SKILLS are competencies in designing and conducting specialized programs of prevention, remediation, and evaluation.
	P
	D
	U
	N

	Demonstrates and applies knowledge of current theory and methods in the specialized area.

	Assists with identification and referral of students in need of specialized service.

	Provides assessments and/or evaluates student needs.

	Plans and implements appropriate interventions/programs to meet individual student needs.

	Develops goals and objectives which facilitate the implementation and evaluation of the general program and/or services for individual students.

	Delivers services in a variety of groupings i.e. individual, small group, or large group) as appropriate for learning objectives/needs.

	Assesses achievement of goals and objectives established for students and uses a repertoire of strategies/techniques.

	Modifies interventions/programs as appropriate to meet a variety of student needs

	Organizes and maintains timely and accurate records for the specialized field.  

	Comments: 




	3. MANAGEMENT OF SPECIAL AND TECHNICAL ENVIRONMENT is the management and organizing of special materials, equipment, and environment essential to the specialized program
	P
	D
	U
	N

	Organizes the physical setting to best meet the needs of students, staff and parents.

	Selects, organizes, and uses appropriate instructional materials, equipment, and personnel.

	Evaluates the appropriateness of selected devices, materials, and procedures for meeting a student’s learning goals.

	Advocates for appropriate accommodations for students as needed.

	Exercises care for the physical safety of individual students, developing and/or implementing plans for emergencies and unusual situations at each assigned site. 

	Comments:





	4. THE SUPPORT PERSON AS A PROFESSIONAL demonstrates awareness of their limitations and strengths and attempts to improve and enhance competence. 
	P
	D
	U
	N

	Follows the policy and procedures of law, District, and buildings.

	Follows through with philosophies and objectives specific to the program and/or building.

	Communicates clearly and professionally both in oral and written form.

	Communicates professionally and fosters open communication when collaborating with colleagues, parents, and administrators.

	Respects the unique characteristics of each student.

	Uses a variety of strategies for developing rapport with appropriate student populations.

	Maintains confidentiality in communications.

	Seeks professional growth opportunities that increase the specialist’s skills (i.e. workshops, professional reading, conferences, and memberships in appropriate professional organizations).

	Participates in staff meetings related to their area of specialty.

	Incorporates suggestions for improvement presented by the evaluator.

	Comments:





	5. INVOLVEMENT IN ASSISTING PUPILS, PARENTS AND EDUCATIONAL PERSONNEL is demonstrating competency in offering specialized assistance and initiative in identifying those needing specialized programs.  
	P
	D
	U
	N

	Responds in a timely manner to student, parent, and staff requests for assistance.

	Interprets student information and needs for students, parents, and other professionals as needed.

	Participates in and supports team decisions.

	Consults with school personnel and parents, initiating and participating in conferences as appropriate.

	Provides assistance and/or referral for students in dealing with educational, personal, and/or social problems that may be inhibiting their ability to learn.

	Comments:







SUMMARY OF EVALUATION: 
The employee’s signature below acknowledges the presentation and receipt of this evaluation document but does not necessarily indicate the employee agrees with the content.
☐	Check if a statement from the employee or evaluator is attached.

Staff Member Signature: ________________________________	Date: _________________
Evaluator’s Signature: ___________________________________	Date: _________________
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