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G Suite Smartphone Setup Instructions - iOS
To use GSuite mail and calendar on your iOS device (iphone / ipad), you must sign into your district Gsuite account on your personal device. Please note, the instructions below were created using a device with iOS 10.3, depending on your phone there may be slight differences in menus and icons.
Note: District technicians can not troubleshoot your personal device. If you are having issues with your device, please contact your cell phone carrier’s support center. 
[bookmark: _qx9hmitm26vd]Add Your District Google Account To Your Phone
1. From the home screen, select settings. 
2. Tap Mail, Contacts, and Calendars.
3. Tap Accounts.
4. Tap Add Account.
5. Tap Google.
6. Type your district email address and press next. 
7. Type your GSuite password and press next. 
8. Select the toggles next to the items you wish to Sync.
9. Tap Save.
Please note: You may receive an email in your mailbox asking you to confirm the device. Click Yes.[image: ]






[bookmark: _a40folmrgjvn]Access Your Email
1. From the home screen, select Mail.
2. Tap Mailboxes. 
3. Tap your district email address.
Access Your Calendar 
1. From the home screen, select Calendar.
2. Ensure your district calendar is being used by tapping on the Calendars option at the bottom of the screen. 
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