JOB SHADOWING

Tips for Students

Benefits:
Job Shadowing is a chance for you to “try on” a job for a day so you can see if it is right for you.  It is also an opportunity for you to talk to someone who works in that field and may lead to future internships or employment.  These people can also give you tips on courses to take and/or schools that can help you in achieving your goals.

Responsibilities:

Your Job Shadow experience will be a success if you keep the following suggestions in mind:

1. Arrive at your shadowing location on time.  Tardiness in not tolerated in the workplace and will not be tolerated for students.

2. Dress appropriately for the workplace.  Many workplaces have a dress code so inquire with your contact at the company abut what you should wear.  Dress as conservatively as possible, but make sure you dress appropriately if safety issues may be a factor at your shadow location.

3. Maintain proper conduct at all times.  Follow directions and do not eat, drink or chew gum except at the designated lunch break.  Failure to adhere to instructions or proper conduct may result in the termination of the shadow experience and in your future participation in this program.

4. Ask plenty of questions.  This is your chance to find out about the occupation so take advantage of it by asking questions concerning expected salaries, day-to-day activities, and anything else that may be important in your decision making process.

5. Be sure to ask questions concerning education and training requirements.  Find out how the person you are shadowing got into this career and what education or specialized training you might need for the occupation.  Be sure to ask if there are any high school courses you should be taking to prepare for the career.

6. Do not get upset if you decide you no longer like the occupation after you have shadowed someone.  Many of the best shadow experiences are the ones in which students decide they no longer like that occupation.  Think of all the time and money you have saved by finding out now instead of after you have completed your training in that occupation.

7. Remember to send a thank you letter.  Send a thank you letter to the person you shadowed soon after the experience.  Remember this person took time out of his or her day to help you with your career decision making.

Revised 5/31/07

jmd
