PROCEDURE FOR JOB SHADOWING

1. Student gets job shadow form from his/her guidance counselor.

2. Student contacts the person he/she wishes to job shadow and makes arrangements to do so. Student obtains necessary signatures and completes the job shadow form which will include the date and location of site.

3. Student returns form to High School Office.  This form is the student’s excuse for missing school. 
4. Student reports to site and completes observation.

5. At the completion of the observation, student should have the supervisor sign the second form (obtained from the Guidance Office) indicating that the job shadowing experience was completed.  

6. This form will be returned to the Guidance Office.
7. A thank you note to the supervisor would be an appropriate gesture after completion of the observation.  
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