Seaholm PTSA – Check Request Form

Please complete this form for expenses incurred on behalf of the Seaholm PTSA


1) Check Request may be completed for reimbursement of PTSA volunteer out-of-pocket expenses or for direct payment to a vendor.  All expenses must be pre-approved by committee chair(s) and budgeted for within the PTSA Annual Budget.

2) Please attach all original receipt(s) or original vendor invoice(s) to this check request.

3) Please email this completed form and receipts to Jennifer Heckman Stafeil at jenwheckman@gmail.com



Issue Check (or Venmo-please provide below) to:

Name: 

Date Request:

Venmo or Check (if Venmo – please provide Venmo Address):

Event name and reason for request:
                                                       
Approved by:
Signature: 

For questions, please contact Jennifer Heckman Stafeil
PTA Treasurer at 248-229-7819 or jenwheckman@gmail.com


	

