Red Clay Consolidated School District

The attached Employer’s First Report of Injury has been submitted to the PMA Management Corporation, the State of Delaware’s Workers Compensation third party administrator.   Please keep this copy for your records.  Listed below you will find information that will be helpful to you regarding your claim. 

Medical Bills
Should you require medical treatment due to your injury, and have been assigned a PMA claim number, please have your medical provider send all billing statements to: 

PMA GROUP, PO BOX 5231 JANESVILLE, WI 53547-5231.
If you are required to pay a bill at the time of service, you must send the official receipt as soon as possible to your PMA adjuster to receive reimbursement.  Do not use your health insurance coverage (Blue Cross, Coventry) unless it is absolutely necessary. 
You may have prescriptions filled at a pharmacy using Express Scripts. Please refer to the Express Script form also included in this packet. 
(If your work related injury involves a state vehicle then your claim will also be filed with the State Insurance Coverage Office. You may contact their office at 1-877-277-4185.)
Absence Due to Injury
If it is necessary for you to be absent due to the work-related injury, a disability note must be submitted by the doctor/hospital.  If PMA needs additional medical data, the vendor will request it from the medical provider.   All time lost due to a work related injury will run concurrent with FMLA.
According to Title 29 Del. C.§2321: “no compensation shall be paid for any injury that does not incapacitate the employee for a period of (3) three days earning full wages; the compensation shall begin on the (4) fourth day of incapacity of the injury. In case of an incapacity for a (7) seven day period, the employee shall not be excluded from receiving compensation for the first (3) three days of incapacity.” 
· Absent date of Injury – You are not charged any leave. Absent Day 1, 2, 3 – You are not entitled to compensation (unless hospitalized for injury or amputation) and leave time is charged. 

· Absent Day 4, 5, 6 – You are entitled to compensation beginning Day 4 and no charge to leave time.

· Absent Day 7 and Beyond – You are entitled to compensation from the date of injury and all leave time retroactive to Day 1 is reinstated. 
(Please note that if your claim is denied you will be charged for all days absent, including the date of injury). 
Sick leave/vacation must be charged until a decision is received on the claim.

If your claim is denied, the days absent due to the injury will remain charged to your available sick leave/vacation. 
Time missed for doctor appointments, test procedures, lab work, and therapy appointments is not considered compensable under the Workers Compensation Act and must be charged as a personal illness or vacation day to available leave time.
If you expect your disability period on workers compensation to extend beyond 30 calendar days from the date of injury, you are also required to file for Short Term Disability (STD) coverage with The Hartford at 1-800-538-8439.  Short Term Disability, if approved, runs concurrent with workers compensation and FMLA.  You will receive additional information regarding this benefit to you under separate cover.  Please read it carefully and call Michele Hartnett (552-3812) if you have any questions or need additional information.

An employee on a leave of absence due to Worker’s Compensation released to return to work MUST notify Michele Hartnett or Sue Carpenter 48 hours prior to return. The employee may possibly be required to complete and pass a Fit for Duty examination prior to return to work. 
Procedure upon Approval of Claim
TTD (Total Temporary Disability) payments are made by PMA if you are absent more than three (3) days due to the work-related injury.  Payments are made if medical documentation (doctor notes, hospital reports, etc) are provided to substantiate the claim. 

Title 29 Del C. §5933(a) was amended June 30, 2006 and now states that “No more than one period of supplemental pay shall be made under this subsection for any work injury, including any recurrence or aggravation of that work injury.”
The Payroll Office will adjust the full amount of monies paid to you by PMA immediately.  In some instances of repayment, you may receive paychecks with a zero (0) amount.  (You should plan accordingly.)
This means that Red Clay will provide you with a full paycheck less any worker’s compensation paid to you from PMA for one (1) period of up to 3 calendar months of missed time.  If you are still out of work after 3 calendar months you will have the option of charging accrued leave time at a prorated calculation between your daily rate and the worker’s compensation daily rate.  (If your regular daily rate with Red Clay is $150 and worker’s compensation daily rate is $50, you will need to charge .67 day for every day you wish to receive full pay.  If you do not have any available leave time then the worker’s compensation payment is the only payment you will receive.)
This also means that once you return to work and if you begin missing time again related to the original injury you WILL NOT receive full pay from Red Clay and must use prorated leave time as described above in order to receive full pay.
If you are also approved for Short Term Disability (STD) through The Hartford while on workers compensation, you will receive your workers compensation check and a payment through STD for a total of 75% of your daily base pay rate for time missed after the one (1) full pay supplemental period as provided for in Title 29 Del C. §5933(a).
Base pay is calculated by annual salary divided by 52 weeks, divided by 5 days, multiply by .75 = daily rate.  If you are approved for STD while on workers compensation and wish to receive full pay you will only need to charge .25 for each day of full pay.
For pension vested employees (5 years of creditable service, as defined by the Pension Office) that did not select coverage under the Short Term/Long Term Disability Plan offered by the State, you must apply for a Disability Pension if your lost time due to your workers compensation injury will extend beyond 3 calendar months and/or when your leave balances are not sufficient to supplement your pay.
Should you have questions regarding your claim, please contact:

Michele Hartnett, Payroll Specialist
Red Clay Consolidated School District
1502 Spruce Avenue – Room 133A
Wilmington, DE  19805
302-552-3812 phone
302-992-7824 fax
Michele.Hartnett@redclay.k12.de.us
