[image: image1.emf] 



EMERGENCY DRILL REPORT FORM
School/Facility: 
	Drill 
	Date

conducted
	Person conducting drill
	Time required to conduct drill
	After action review-

Lessons Learned

	Building Evacuation

(at least one monthly)

(one obstructed)
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Lockdown

(at least three per year by)
September 
December 
April 
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Severe Weather

(at least one per year by)
December 
	
	
	
	

	
	
	
	
	

	Shelter in place

(at least one per year by)
December 
	
	
	
	

	
	
	
	
	

	Soft-Lockdown
(at least one per year by)
December 
	
	
	
	

	
	
	
	
	

	Other
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Person Completing Report:




Contact Ph:

Distribution:
Original—Superintendent or District Emergency Management Coordinator


Copy—Insert into the Campus Emergency Operations Plan 
“BISD, an equal opportunity employer, does not discriminate on the basis of race, color, national origin, sex, religion, age or disability in employment or provision of services, programs or activities.”

