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Public Use of School Facilities

Philosophy
Public school buildings are provided primarily for the regular educational program of Coldspring-Oakhurst CISD and they must be maintained at all times in a satisfactory manner for this essential purpose. The Board of Trustees has attempted to provide maximum use of public school facilities within the framework that will assure the taxpaying public that school facility use is in no way detrimental to the regular educational program. The use of public school facilities outside of school hours will be granted for non-profit educational cultural, recreational, and civic activities as freely as is consistent with the statutes, the primary purpose of the schools, and the rules and regulations of the Board of Trustees, Coldspring-Oakhurst CISD reserves the right to reject any requests not in the best interest of the district. The following guidelines are designed to assure equitable treatment of all individuals and groups desiring to use these facilities and to protect the community’s investment.

Purpose
The purpose of this packet is to provide opportunities for citizens to participate in educational and recreational activities through the establishment of a building and facilities rental fee schedule and procedures.

Conditions	
The following guidelines shall apply to all non-school groups desiring to use District facilities in accordance with policy and applicable administrative regulations.
1. The program of activities must be suited to the available facilities; they must be of an educational, cultural, recreational, or civic nature.
2. The use of school facilities by the public is permitted for meetings of educational, civic, or recreational use intended to promote the public welfare and not conflicting with school
uses or local and state law.
3. The agency or group requesting the use of the facility shall pay the cost of operating expenses, custodial services, and security. The group or agency shall assume full responsibility for any damage to District property. If fees are not rendered within 7 days following event, user will not be allowed to rent district facilities in the future.
4. The District reserves the right to have a district employee on duty at any time a school facility is in use by a non-school group at the lessee’s expense.
5. Except as otherwise provided in this policy, at least the majority of the membership of any group using district facilities must be district residents.
6. Must be 21 years of age to be permitted to assume responsibility for engaging in the use of school facilities.
7. All users shall restore the facilities and parking areas to the condition in which the group found them prior to use. Designated administrators may use checklists or other means to document the original condition.
8. The user shall pay for any damages and cleaning to the property.
9. All users shall comply with applicable policies, administrative guidelines, and fee schedules established by the district for the facility being used. Any group that does not comply with appropriate policies and guidelines shall be denied further use of district facilities.
10. Certain areas, such as laboratories, shops, offices, and central administrative facilities shall not be available for public use.
11. Use of the school building and their equipment shall be authorized upon written contract, issued by the Superintendent’s office in accordance with the rules of the Board of Trustees.
12. Smoking and the use of tobacco products, including vapes and e-cigarettes, the use of alcoholic beverages, drugs, and/or the distribution of advertising of alcoholic beverage or of dealers of such beverages in school building or on school premises are prohibited.
13. Use of public school facilities for subversive purposes or for any purpose not in the public interest is prohibited.
14. All applicable fire and safety regulations of the District and the State of Texas must be followed at all times.
15. The applicant, organization, association, or renter agrees that is shall defend, hold harmless and indemnify the Coldspring-Oakhurst CISD, Board of Trustees, and employees from any and all demands, claims, suits, action, and legal proceeding brought against it from the use of facilities.
16. A certificate of general liability insurance shall be issued to the district prior to the use of a facility in the amount of $1,000,000 per occurrence/$2,000,000 aggregate with Coldspring-Oakhurst CISD listed as the additional insured and waiver of subrogation.
17. Events open to the public or events at which a large number of participants are expected may require the use of security personnel. The district can engage the security personnel when they are required; however, the user will be charged for the service at the rate of $50.00 per hour, per security officer, with a three-hour minimum.
18. Applicants who fail to give the district written notice of cancellation at least 24 hours in advance of the scheduled activity will be responsible for the same costs that would have been incurred had the activity been held as scheduled. If a notice of cancellations is made by telephone, a written confirmation of the cancellation must be forwarded to the Superintendent’s office.
19. Only certain areas are available for use.
20. Approval to use school facilities will not constitute permission for its regular or continued use. Dates for use must be approved at the office of the Superintendent or designee at least 2 weeks prior to the date of the event. Approval will be given when completed forms, and insurance documents (if applicable) are presented to the Superintendent or designee. The district reserves the right to reschedule the approved dates should school related needs arise.
21. All foods and supplies used shall be supplied by the user and are not to be delivered until the time agreed upon for the authorized representatives to be on duty. All unused food and supplies must be removed immediately following the function. 
22. Concession items shall be sold for consumption only in the gymnasium foyer or cafetorium with special permission from the Superintendent or designee.
23. No admission can be charged or collection of money made to raise funds unless the funds are used directly to enrich the locally sponsored school programs or locally sponsored civic organizations. If admission is charged, or funds raised, the organization must submit financial statements to the district. 
24. District facilities are not to be used for fundraising activities without written permission from the Superintendent or designee.
25. Failure to comply with the approved guidelines may result in loss of approval for future use. The district may revoke its permission to use the facility at any time or under any circumstances that the district may deem sufficient. A rental cannot interfere with any school program.
26. Facilities are not available for use during school holidays.
27. Keys to facilities WILL NOT BE ISSUED.
28. The administration reserves the right to revise rental rates and procedures at any time.
29. Administrators of the Coldspring-Oakhurst CISD reserve the right to reject any application for building use.

Priority
There are three categories for using school district facilities. Fees will be assigned accordingly.
	Category A
	Direct school related organizations and activities. 
Examples: Booster clubs, PTO, teacher organizations, school-related after school practices, student council, cheerleaders, student organizations. 
No fees or insurance required.

	Category B
	Coldspring-Oakhurst CISD based, youth-oriented, not for profit organizations and agencies
Examples: Boy Scouts, Girl Scouts, Sports Associations, 4-H, Churches

	Category C
	For-profit organizations shall be permitted to rent district facilities for activities and events which serve the best interest of the students and/or community; fees shall be determined by the Superintendent or designee.



The Jones Auditorium is the only district facility available for community social events. Examples: Weddings and/or receptions, reunions, anniversary or birthday celebrations. Fees for these events will be assessed as Category C.

Rental Time
All rental time shall be computed from the time of requested opening to closing of the doors. 
a. Normal charges for building/facility use will begin 30 minutes prior to starting and 30 minutes after the scheduled events.
b. Persons lingering in the building shall be the responsibility of the renting agency and closing time shall be the time when all personnel associated with the rental have left the building.
c. The fee will be adjusted for additional time. (Fees will be assessed for extra time requested for decorating and preparing facility for your event.) 

Supervision
The assigned supervisor is responsible for oversight of the building and facilities used during the rental period. All renting groups must provide adequate supervision to maintain order and prevent damage to school property.
a. The activity must be under competent adult (at least 21 years old) supervision and or leadership. The district reserves the right to judge the adequacy of such supervision and if in its judgement it is advisable to do so, may require a person or persons to be assigned to the function and the applicant pay for the services.
b. Buildings may not be left without such supervision which occupied.

Conduct
All groups shall comply with the policies and regulations as established by the district for the facility to be used. Violations of these policies, rules, and regulations or inaccurate or untruthful statements in the application may place the organization on the ineligible list for future use of school facilities. Contract may be canceled at any time there is evidence that district policies and regulations are being violated. In case of cancellation, the Board of Trustees assumes no liability other than the return of fees charged for unused facilities.

Building Equipment and Property
Equipment and district property shall not be loaned or removed from the building.

Facilities Rental Fee Schedule
The building rental fee schedule shall be established by Administration. The rental fee schedule is subject to annual review by the Superintendent. 

Collection of Fees
The Superintendent or designee will establish a process for billing, monitoring, and collection of fees. Facilities rental payments will be deposited into the general operating account. Late payments are sufficient grounds for denying future facility usage.

Liability of Damages
In the event that any damages are incurred, the user group will be billed for the difference.

Signage
Signs advertising group’s events or activities are permitted only during rental times. Signs are not permitted during normal school hours or overnight.

Storage
Renting organizations will not store equipment, supplies, or materials in Coldspring-Oakhurst CISD facilities unless prior arrangements are made with Campus Administration or the Superintendent. Any storage arrangement that are made will be strictly temporary. The district is not responsible for items left in school facilities.

Exceptions
The Campus Principal may grant limited free use to public service organizations that perform strictly public services, such as civic groups, Boy Scouts and Girl Scouts, when custodial and other services are not required beyond the regularly scheduled duty and when:
· No additional school funds are used to subsidize these meetings, and
· Requests are for occasional use only.

Contract Requirements
All persons making facility usage requests acknowledge and agree that in no circumstances shall this person make any contact with any COCISD teachers, coaches, and administration or support services. All contact shall be made through the Superintendent’s office. All arrangements to access your events shall be made prior to the day of. COCISD facility coordinator will schedule a custodian for entry into the facility.


					
















Application Procedures for Use of Facilities

1. Request an application from the Superintendent’s office (936)653-1114 or celliott@cocisd.org to apply for approval to use facilities. 

2. The application must be submitted 2 weeks prior to the event.

3. If the event will be open to the public, the user must provide evidence of liability insurance in the amount of $1,000,000 per occurrence/$2,000,000 aggregate with Coldspring-Oakhurst CISD listed as additional insured and waiver of subrogation.

4. Once the request has been reviewed and approved, an email will be sent to the requestor along with an invoice for applicable fees.

5. Your payment is due to the Superintendent’s office at least 10 days before the scheduled event.

6. Reservations will be made on a first-come, first-served basis, and may be canceled due to a district event.

7. Coldspring-Oakhurst CISD reserves the right to reject any requests not in the best interest of the District.

8. If you have any questions concerning these procedures or guidelines, please call the Superintendent’s office at 936-653-1114 or email celliott@cocisd.org 

















	
Coldspring-Oakhurst CISD
Facility Rental Fees and Employee Rates


	Facility
	Category A
	Category B
	Category C
	Add per hr.

	Jones Cafetorium
	N/A
	$150 base fee
	$200 base fee
	$50

	Jones Gym
	N/A
	$150 base fee
	$200 base fee
	$50

	High School Gym
(Practice)
	N/A
	$150 base fee
	$200 base fee
	$50

	High School Gym
(Competition)
	N/A
	$200 base fee
	$250 base fee
	$50

	Junior High Gym
	N/A
	$150 base fee
	$200 base fee
	$50

	High School Football Field (lights)
	N/A
	$200 base fee
	$250 base fee
	$50



Base fee covers three hours of use.

Personnel costs: (three-hour minimum)
Custodian(s)			$25/hour
Security			$50/hour
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