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Student: ________________________________			Phone: ___________________



DEADLINE = ___________________
I need this letter by no later than this date please, which is at least two weeks from now.


This letter is needed in support of:

	____	College Admission Application

	____	Job Application   I am applying for a position as a: ____________________________________

	____	Outside Scholarship Application

____	Local Scholarship Application    
Letters for local scholarships must be submitted by your letter writer to this email address: scholarships@sd282.org .

Please provide me _______ copies of this letter (if the letter is not for local scholarships)


____ I have attached hard copies of the following documents to help you write this letter:
	 (or)
_____ I will e-mail you the following documents to help you write this letter:
	(Please check all that apply)

	____	My current resume’

	____	A typed list of my high school extracurricular activities

	____	A Dependable Strengths Report

	____	A personal statement of my college and/or career goals

I understand that all letters of recommendation to be used for LOCAL SCHOLARSHIPS must be emailed by my letter writer(s) to Mr. Scripter at:  scholarships@sd282.org  
I also understand that I will receive hard copy letters written for other purposes in a sealed envelope (or that the letter(s) will be submitted electronically by my letter writer) and that I will not get to read the letter unless I specify with my letter writer that I wish to be permitted to see a copy of it.


_________________________________	________________
		       		       Student’s Signature				Date
