LAKE COUNTY AREA VOCATIONAL SYSTEM


TO:		Member High School CTE Director

FROM:       Danielle Friedlieb

DATE:        August 2021

RE:		CTEI and Perkins Grant - Reimbursement Procedures (FY22)

The following items need to be included when submitting requests for reimbursement:

· Purchase Order
· Invoice
· Copy of Check Payment
· Copy of Check Payment
· Credit Card Statement
· Expenditure Reimbursement Form*
· Budget Detail IWAS Form* with item highlighted
· Serial Numbers and location, i.e. room number (for equipment purchases costing $500 or more)

Inclusion of the above items will expedite the reimbursement process as well as ensure compliance with Illinois State Board of Education guidelines.

[bookmark: _GoBack]Any dollar amounts not claimed for equipment, supplies or software reimbursement by March 19, 2022 will be de-obligated.


*Make additional copies as needed of your expenditure request sheets
