Tricks and Tips

1. Quotation Marks
Use “  ” to keep your words together exactly as you want them. If you search Space Needle in a database or Google, you will get results for space, and for needle, and for the space needle. Searching “Space Needle” will ensure you only receive results for those exact words in that exact order.

***This trick will be your most useful search tool!***

2. Boolean Operators
Boolean operators help you to connect various pieces of information to find exactly what you're looking for. They are AND, OR, and NOT.

AND
Use AND in a search to:
-combine keywords and phrases when searching online
-narrow your results and tell the database that ALL search terms must be present in the resulting records

china AND film AND history
veterans AND pensions AND legislation
united states AND “foreign policy”
cloning AND humans AND ethics

Be aware:  In many, but not all, databases, the AND is implied. Google automatically puts an AND in between your search terms. Though all your search terms are included in the results, they may not be connected together in the way you want.

For example, this search:  college students test anxiety is translated to:  college AND students AND test AND anxiety. The words may appear individually throughout the resulting records.

This would be a great time to use the quotation mark trick! You can search using phrases to make your results more specific.
Do this instead:  "college students" AND "test anxiety"
This way, the phrases show up in the results as you expect them to be.

OR
Use OR in a search to:
-connect two or more similar concepts (synonyms)
-broaden your results, telling the database that ANY of your search terms can be 
present in the resulting records

example: cloning OR genetics OR reproduction

NOT
Use NOT in a search to:
-exclude words from your search
-narrow your search, telling the database to ignore concepts that may be implied by your search terms

example:  cloning NOT sheep
3. Truncation and Wildcards
Truncation and Wildcard symbols take the place of letters in a word that can be switched out for other letters. They help with searching when your word may have different endings or different spellings (some American-English words are spelled differently than some United Kingdom-English words)

Use truncation (usually an asterisk *) at the end of a word.
Use wildcards (usually *,!, ?, or # ) in the middle.
(symbols vary by database)

child* and education
genetic*
globali?ation and analysis

Child* brings up child, children, childhood, and any other word that starts with the root "child."
Genetic* brings up genetic, genetics, genetically.
(This works in most of the databases)

Globali?ation brings up items with the words globalization or globalisation.

**If you don't use truncation and wildcards, some databases will look for an exact match to the words you type, and you may miss some relevant materials**

Warning: If you shorten the root word too much, you will bring up irrelevant items (soc* will bring up society and social and socioeconomic, but also Socrates).

4.Keywords
Unlike Google and other search engines, you will not get satisfactory results if you type an entire sentence, such as "the effect of advertising in mass media on teenage consumers." You need to pick out the key phrases, words, and concepts.

advertising
mass media
teenagers
consumers

String these together using AND and “  ” like this…

advertising AND “mass media” AND teenagers AND consumers




[bookmark: _GoBack]








Find Subject Headings/Keywords for Your Topic

Look to see if the database has an online thesaurus to browse for subjects that match your topic (check the Help screens).

Subject headings describe the content of each item in a database. Use these headings to find relevant items on the same topic.  Searching by subject headings (a.k.a. descriptors) is the most precise way to search article databases.

It is not easy to guess which subject headings are used in a given database. For example, the phone book's Yellow Pages use subject headings. If you look for "Movie Theatres" you will find nothing, as they are listed under the subject heading "Theatres - Movies."

Keyword searching is how you typically search web search engines.  Think of important words or phrases and type them in to get results.
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Keywords

Subjects

natural language words describing your topic -
good to start with

pre-defined "controlled vocabulary” words
used to describe the content of each item
(book, journal article) in a database

more flexible to search by - can combine
together in many ways

less flexible to search by - need to know the
exact controlled vocabulary term

database looks for keywords anywhere in the
record - not necessarily connected together

database looks for subjects only in the subject
heading or descriptor field, where the most
relevant words appear

may yield too many or too few results

if too many resuts - also uses subheadings to
focus on one aspect of the broader subject

may yield many irrelevant results

results usually very relevant to the topic





