Full Name
Street Address with NO ABBREVIATIONS, City, State Zip Code
000-000-0000 - email address

PROFILE

High school student also participating in a career and technical training course to achieve a head start in the field of __________. Assets include excellent _____________, ______________, and ___________. 


EDUCATION AND TRAINING

Cass Career Center
Agriculture Program, Harrisonville, MO: 20_ _ - Present
· List full course titles taken at CCC in ABC order

________ High School
High School Diploma, City, State: Expected May 20_ _
· List academic awards only: GPA, Class Rank, # of AP, IB, or Dual Credit courses, Academic Achievement Awards, etc.) OR DELETE THIS BULLET. Do not advertise any of the above if not stellar.


EXPERIENCE

Your Job Title (Current or most recent job listed FIRST)
Company Name, City, State: Dates of employment (month and year only, ex. August 20_ _- Present or May 20_ _- August 20_ _)
· Beginning with an action verb, describe a job duty, responsibility, award, or promotion
· Beginning with an action verb, describe a job duty, responsibility, award, or promotion
 
List past jobs you have had formatted as above (or delete this)


SKILLS

List skills pertinent to your career field (Google “skills for _______[career interest]” to see what is common. 
EXAMPLE: Leadership Skills, Mechanical and Technical Knowledge, Tractor Safety, Manual Dexterity, Knowledge of Soil and Materials 


CERTIFICATIONS

List certifications (most recent first pertinent to your career)
EXAMPLE: Occupational Health and Safety Administration (OSHA) 10-Hour, October 2020; Bobcat Certification, April 2020


COMMUNITY SERVICE

List VOLUNTEER experiences (food shelters, tutoring, highway cleanup, etc.) listing MOST RECENT FIRST. Be specific as to what, where, and when.

FORMAT LIKE THIS: Title of Event, Date 
EXAMPLE: Harrisonville Elementary School Student Tutor, Fall 2019; Harvesters Community Food Network Volunteer, September 2019


AWARDS AND ACTIVITIES

List ACTIVITIES such as sports, academics, clubs, etc. as well as AWARDS for academics, sports, etc, and or leadership positions, etc, listing MOST RECENT FIRST. Be specific as to what, where, and when.


FORMAT LIKE THIS: Title of Award, Date Earned
EXAMPLE: Student Council (President), 20_ _-Present; Cass Career Center Young Professional of the Month, October 2020
