LAGRANGE ELEMENTARY SCHOOL COUNCIL POLICY 

Minutes and Other Records								Article VIII

	TOPICS
	STATEMENT

	Minutes Kept and Approved

 
	The designee at each school council meeting shall keep minutes.  The minutes shall reflect an accurate record of actions and votes taken at a school council meeting. Minutes shall show the words of the motion or suggestion of consensus, and the majority vote or unanimous support.

	Council Governance
	All activities and decisions of the La Grange Elementary School Council shall be governed by the policies set by the Council.  Policies shall include both operational procedures and management functions chosen by the La Grange Elementary Council. 

All policies set by the Council shall be consistent with state statutes and district board policies.

	Adoption
	The La Grange Elementary Council at the meeting in which the policy is introduced shall not adopt the policy.  All policies shall be reviewed by the district superintendent before they are adopted. Policies adopted shall include:
1) Operational- Policies that guide the election of Council members and the operations of the Council.
2) Management- Policies that describe how the Council sets and monitors policies governing each mandatory and permissive function.
3) Programmatic- Policies adopted by the Council that address specific programs and provide specific plans (i.e. budget, CSIP, PD).
If the action taken was the adoption of a policy, the entire text of the policy shall be attached to the copy of the minutes and filed in the school council’s policy manual. The minutes of the school council shall not be official until they are reviewed and approved by the school council. The minutes shall be open to public inspection immediately after they are approved. The principal will forward an official copy of the minutes to the superintendent and SBDM district coordinator, and keep an official copy on file in the school.

	Council Records
	The Council shall maintain a policy manual and shall make it available to staff, the public, and the superintendent. 

The following documents must be kept on file for public inspection: School Council minutes and agendas, School Improvement Plan, School Council policies and bylaws and School budget.

	Policy Areas
	The Council shall set annual goals in which areas to be addressed in policy shall be identified. The Council shall approve its goals at a regularly scheduled meeting in August. 

	Review
	The Council shall annually review all policies. Revisions shall be made as needed in order to more effectively serve the school.

	Request for Council Records
 
	Requests for council records must be made in writing to the principal. Requests must include specific documents and dates. 

The fee for copying of council records shall be 10¢ ($0.10) per page. School council bylaws, policies and the school improvement plan shall be posted on the school’s Web page in pdf format. The requested records must be provided to the person making the request within three business days. The school council secretary shall make or provide copies of requested documents at the principal or chairperson’s request. 

School council records will be available for inspection during the regular school hours. The chair shall make the final determination regarding which records not listed above are available for inspection and all matters in regards to open records requests not covered. 
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