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Lawrence Brook PTA
Class Buddy List Email Template
[bookmark: _gjdgxs]Email template for Teacher to send on Point Parent’s behalf:

[bookmark: _30j0zll]Our class Point Parent, [insert name], is looking to compile a Class Buddy List, which is essentially a class contact list to help families stay connected. Class Buddy Lists may be used for homework help, questions about the class, or even scheduling play dates! Families who would like to participate in the Class Buddy List will be added to the list with their emails and/or phone numbers, and you can use this contact list to communicate with one another and receive important PTA information throughout the school year. 

If you would like to be added to the list, please fill out the following Google Form here: [insert link]. Alternatively, you can email [insert email] with the following information: Parent/Guardian Name, Student’s Name, Email and/or Phone Number. 

Participation in the Class Buddy List is completely optional. If you do not wish to be added to the class Class Buddy List, our Point Parent’s contact information is provided below so that you can reach out to him/her for any questions you may have throughout the school year. Parents/Guardians who chose not to participate in the Class Buddy List will not receive a copy of the list. 

PTA Point Parent:  [insert name]
email:  [insert]
call or text [cell number]

If you have any questions or concerns, please don't hesitate to reach out! 

Best,
[Teacher’s Name]
Lawrence Brook Elementary School
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