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Every Student Matters, Every Moment Counts



Calloway County Schools 

Vision 
“Successful—Now and Beyond” 
Every student will be successful beyond his or her greatest expectations, now and in the future. 

District Mission 
“Learners for Life” 
The mission of Calloway County Schools is to empower all students academically, socially, and personally to be lifelong learners capable of thinking, solving problems, and serving as responsible citizens ready to meet the challenges of tomorrow. 
Southwest Elementary School Mission
“The mission of Southwest Elementary School is to provide every student with a safe, supportive, and respectful environment. We believe ALL students can learn at high levels through a partnership of home, school, and community.” 
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[bookmark: _oqywlyxtye8k][bookmark: _Toc465921485]School Information

[bookmark: _f13rxzat2gb][bookmark: _Toc108904618]Welcome to Southwest Elementary School 2024-2025 
Welcome to the 2024-2025 school year. The teachers and staff will provide the best possible atmosphere for you and your child. We have high expectations for good behavior, respect, and good study habits. We are focused on increasing student achievement. Together we can make our days at school both meaningful and enjoyable.
[bookmark: _9bn5i14kia1s][bookmark: _Toc328540578]Calloway County School Phone Numbers 

Calloway County Board of Education 	270-762-7300 
Calloway County High School 		270-762-7375 
Calloway Middle School 			270-762-7355 
East Elementary 				270-762-7325 
North Elementary 				270-762-7335 
Southwest Elementary 			270-762-7345 
Calloway Preschool 				270-762-7410  
[bookmark: _g2gl39udfiou][bookmark: _Toc920186490]Southwest Lunch Schedule

	First Grade
	

	10:50 – 11:20
	Allen/ McCuiston

	10:55-11:25
	Cain

	Kindergarten
	

	11:00-11:30
	Fields/ Hardin

	11:05-11:35
	Horton

	Third Grade
	

	11:30-12:00
	Bybee/ Luker/ Myers

	Second Grade
	

	11:45-12:15
	Edwards/Lane

	11:50-12:20
	Roberts

	Fourth Grade
	

	12:10-12:40
	Underhill/ Weatherford/ Whisman

	Fifth Grade
	

	12:30-1:00
	Bauer/ Boyd/ Hooper




[bookmark: _8ux795r97ffj][bookmark: _Toc955294008]Southwest Specials’ Schedule

	Kindergarten
	8:50-9:40

	First Grade
	9:50-10:40

	Second Grade
	10:50-11:40

	Third Grade
	12:10-1:00

	Fourth Grade
	1:05-1:55

	Fifth Grade
	2:00-2:50



[bookmark: _123yw2g1awqc][bookmark: _Toc978626018]Southwest Teacher 
[bookmark: _Toc1741320590]Planning Period 

	Specials (Art, Music, and Physical Education)
	7:50-8:40

	Kindergarten
	8:50-9:40

	First Grade
	9:50-10:40

	Second Grade
	10:50-11:40

	Third Grade
	12:10-1:00

	Fourth Grade
	1:05-1:55

	Fifth Grade
	2:00-2:50








[bookmark: _Toc1125753692]Covid-19 Related Information

Southwest Elementary will follow all guidelines concerning Covid-19 as outlined in the Calloway County Healthy at School plan.

[bookmark: _b2jx6lzhtqwr][bookmark: _Toc1483081849]Attendance Policy 

Attendance KRS 159.010 states that the parent or guardian is responsible for maintaining regular school attendance. It is very important that you get your child to school on time, every day. It is necessary that your child remains in school until dismissal time. 
1. Reasons for an EXCUSED absence as authorized by the Calloway County Board of Education for grades K-5: 
· Death or severe illness in the pupil’s immediate family;
· Illness of the pupil, including mental or behavioral health;
· Religious holidays and practices;
· One (1) day for attendance at the Kentucky State Fair;
· One (1) day prior to departure of parent/guardian called to active military duty;
· One (1) day upon the return of parent/guardian from active military duty;
· Visitation for up to ten (10) days with the student’s parent, de facto custodian, or person with legal custody who, while on active military duty stationed outside of the country, is granted rest and recuperation leave;
· Medical appointments (a statement from the medical provider required);
· Court summons or subpoena;
· Other valid reasons as determined by the principal, including trips qualifying as educational enhancement opportunities.
2. Trips in connection with parent vacations are unexcused. Students that are unexcused will not be allowed to make up homework or tests. 
3. Students shall be allowed up to six (6) absence events (full or partial days) per year to be excused with parent/guardian contact to the school.  Students shall also be allowed four (4) tardies (arriving thirty (30) minutes late or checking out thirty (30) minutes early) per year to be excused with a parent contract.
4. Students with an excused absence will be allowed to make up homework or tests. 
5. All school-sponsored trips are considered excused absences. 
6. If your child is absent or tardy from school, the following steps must be taken: 
A. Parent or guardian must notify the school by 10:00 a.m. on the day of the absence or in advance if possible. Parents with no phone will be expected to comply with the above policy by sending a note indicating the reason for absence on the next day of attendance. 
B. The parent or guardian must make the call or note. 
C. If no contact is made, the absence is marked as unexcused. 
7. Being absent for less than all of a day shall be regarded as being tardy. 
A. A parent or guardian or an individual authorized by the parent or guardian must come to school to sign the Check-In Register before a student will be permitted to enter school late. 
B. A parent or guardian or an individual authorized by the parent or guardian must come to school to sign the Check-Out Register before a student will be permitted to leave school early. 
C. A student being checked out of school before the end of the school day, unless it complies with Attendance Policy No. 1, will be unexcused. 
8. Kentucky School Law, 159.150 states “Any child who has been absent from school without a valid excuse for more than three (3) days, or tardy without valid excuse on three (3) or more days, is truant. These three days do not have to be consecutive days. Any child reported as a truant more than three (3) times is a habitual truant. Being absent for less than a school day shall be regarded as tardy. 

9. Those students who are truant will be petitioned along with their parents to the Courts for truancy. 

[bookmark: _7m3j7w4rjp6d][bookmark: _Toc1170995121]Arrival at School
 
At 7:15 a.m. CST. the front doors will be open, and students will be allowed to enter the building. No student should be dropped off before 7:15 a.m. unless previous arrangements have been made with the principal.  Buses will arrive between 7:15 and 7:25 a.m. Kindergarten and 1st-grade students must report to the cafeteria upon entering the building. All other students (2nd – 5th grade) report to the gym. 
ALL students must be in their classroom by 7:45 a.m. CST. If they are not, they are tardy! 
[bookmark: _cvfuddg55vip][bookmark: _Toc40628912]Leaving School During School Hours 
If it is necessary for a student to leave school during the school day, the parent or parent-designee must sign the student out in the front office. Students will not be allowed to wait outside the building to be picked up during the school day. Since the school has the responsibility for each child while at school, several general rules need to be observed. Students are released from school only to their parents, legal guardians, or persons authorized by the parents. Students must have prior permission in the form of a dated note signed by their parent or guardian with specific instructions for the child to leave with anyone other than those authorized by the parent or guardian. All notes must be turned in to the front office before or on the day the child is to take alternative transportation. 
[bookmark: _rm1wcph6xqc2][bookmark: _Toc522691657]Leaving School at the End of the School Day 
At 3:00 p.m. we will begin our end of day procedures. 
Bus Riders: All bus riders will be escorted to their assigned bus by a school employee when instructed to do so by the front office. See the Discipline section for bus-related policies. 
Car Riders: It is strongly encouraged that if a student is going to be a car rider, that the individual picking the child up remain in their vehicle and follow the flow of cars to the back awning. Your child will be loaded into your car. 
If it is necessary for an adult to come into the school to pick up a child, the parent must enter through the front door and sign the student out with school personnel. The child will be sent to the front of the school. 
Any pick-ups after dismissal in the front of the building must be approved by the principal.
To allow our buses to arrive on campus and for the safety of our students, we ask that parents do not begin lining up to pick their students up until 2:30 p.m. 
In the interest of student safety, no student(s) below grade nine (9) shall walk to or from school. With the traffic on Wiswell Road we discourage any student from walking from the Southwest campus. 
High school or middle school students that have a sibling currently enrolled at Southwest may ride the shuttle bus from their respective schools to Southwest to be picked up by a car. Any student misbehavior will forfeit this privilege. 


[bookmark: _9at18jczl72v][bookmark: _Toc227728365]School Procedures 
[bookmark: _71qv0m9ezunv][bookmark: _Toc1273164605]Academic Grade Assignment 
All students will be assigned academic grades based only upon academic performance, subject, however; to the Board of Education’s policy concerning excused and unexcused absences. 
The following grading standards shall be adhered to for students in grades four through twelve (4-12): 
Average		Grade
94-100		A
90-93			A-
87-89			B+
83-86			B
80-82			B-
77-79			C+
73-76			C
70-72			C-
67-69			D+
65-66			D
64 and below		F
[bookmark: _dklhkif0470a][bookmark: _Toc910029719]Daily Communication Through Planners 
All students are responsible for completing their planners to include homework assignments, reminders, and upcoming events each day. Students are required to have a parent/guardian sign or initial their planner daily. 
[bookmark: _757plzuukoq3][bookmark: _Toc1826140118]Parent Conferences 
Parents are welcomed and encouraged to come and talk with our teachers and administrative staff. Appointments may be made by calling the office and must be made to coincide with the teacher’s schedule. Teachers will not be pulled from their classroom to meet with a parent unless deemed necessary by the principal. Parents will not be able to call directly to the classrooms and must first contact the front office. If the teacher is not on their planning period, the front office will take a message.
[bookmark: _i7ay4fjt5a45][bookmark: _Toc1759367357]Photography of Students 
To ensure the safety and privacy of all students at Southwest Elementary, at no time can a visitor take a photograph or video of any student without permission of the administration. 
[bookmark: _alq0i83izd85][bookmark: _Toc945870240]School Bus Procedures
(References board policies 09.226, 06.33, 06.34) 
1. Pupils shall be at their bus stop five (5) minutes before the bus is scheduled to arrive. The bus cannot wait beyond its regular schedule for late individuals. 
2. Pupils shall wait at their assigned bus stop off the roadway and shall remain there until the driver has stopped  the bus, opened the entrance door, and signaled the pupils to enter the bus. 
3. Pupils shall not cross the roadway when entering the school bus until signaled to do so by the bus driver.
4. When students are required to cross the roadway when entering or leaving the school bus, crossings shall be made in front of the bus. Pupils shall cross approximately ten (10) feet in front of the bus in order that they may be seen by the bus driver. 
5. When pupils enter the bus, they shall proceed directly to a seat. 
6. Pupils shall remain seated until the bus has come to a complete stop. 
7. Pupils shall not extend their arms, legs, heads, or anybody part out the bus windows. 
8. Pupils shall not change from one seat to another while the bus is in motion or unless given permission by the bus driver. Drivers and school staff may take reasonable action to promote student safety and discipline. 
9. Pupils shall not create noise on the bus to the extent that it might distract the bus driver or to the extent that it might interfere with the driver's ability to hear the signals of emergency vehicles or an approaching train. 
10. Pupils shall not electronically broadcast any audible sound or music by using external speakers or by any other means. A student may listen to music on their own personal handheld device, with the bus driver’s permission, only if using personal headphones at a volume low enough that others cannot hear the headphones. Devices must be put away before getting on/off the bus. 
11. Pupils shall not wear clothing or backpacks with loose strings or straps that may become entangled in the bus 
handrail or exit door mechanism. 
12. The bus driver shall discharge pupils at their regularly scheduled stops only, except with written authorization from the Principal to discharge a pupil at another location. The Principal shall have authorization from a child's parent/guardian before permitting discharge at a location other than the regular stop. The note must be signed by the child’s parent/guardian and their Principal. Students without the required note with both signatures will be directed to ride their home bus, or go into the school to contact a parent/guardian to come pick them up. 
13. Bus drivers shall promptly report any violation of district policy or school rules to the Principal. 
14. The Principal is authorized to withhold bus-riding privileges up to a maximum of twenty (20) school days per occurrence in the case of habitual or serious conduct violations. The Principal shall notify the parents in cases where bus-riding privileges have been withheld. The Superintendent or the Superintendent's designee may withhold bus-riding privileges up to the remainder of the school year. 
15. Students with special needs who exhibit inappropriate conduct shall be managed in accordance with their Individual Education Plan (IEP) and/or 504 Plan and the legal obligations and standards adopted by the Board. 
16. If the parent, guardian, middle school age or older child that resides at the resident of the student or authorized adult is not available to accept the student(s) upon delivery, the students under nine (9) years of age will be returned to the appropriate school.
17. While on a school bus or at the bus stop, students shall adhere to all rules and responsibilities listed earlier in this document under the section Application of Code > Student Conduct. Expectations for positive behavior are the same on the bus as in the school building.

[bookmark: _mfidgl4jrkk5][bookmark: _Toc660175333]School Sponsored Activities Including Field Trips 
All school-sponsored activities must be approved by school administration before initiation of the activity. These activities must be properly chaperoned. Everyone attending these activities is expected to conduct themselves in an orderly manner and in accordance with school policy. 
Field trips are planned for the purpose of supplementing and enriching regular classroom instruction. These experiences are to be regarded in the same way as any other class activity. Students must have a signed statement from parents when going on field trips and may be charged admission costs and necessary personal costs. No student will be denied services or appropriate educational experiences due to the inability to pay school fees or provide supplies, materials or other expenses. Student participation on field trips can be restricted or removed by the principal due to behavior or attendance issues. 

[bookmark: _l84pjcdsc8im][bookmark: _Toc1830845650]Selling of Products 

All items sold, including fundraisers, must be approved by the administration. At no time should a student trade or sell items for personal profit. 
[bookmark: _lqrtx2z17gau][bookmark: _Toc416217018]Snacks During the School Day 
Snacks may be permitted to be brought during the school day. Snacks should be nutritious. It is recommended that students bring snacks from the Smart Snack List found on the Southwest website.
[bookmark: _y8ofrbdsp800][bookmark: _Toc16653447]Staying After School 
Students shall have dated parent’s written permission before staying after school for any event whether school sanctioned or not. 
[bookmark: _gbsdrlsu1mvz][bookmark: _Toc1528560468]Student Use of Telephone 
The school phone is a business phone and is to be used only for that purpose. Students will not be allowed to use the phone unless given permission by office personnel. Students cannot be called out of class to talk on the phone, except in the case of an emergency. 
[bookmark: _of1c9nij0uu4][bookmark: _Toc1638571616]Student Parties 
If food is brought to the school for any reason, it must be store bought in the original container and unopened with a valid expiration date. Parents or guardians must communicate with the teacher to avoid any food allergies that might be present in the classroom. It is recommended that treats be from the list of nutritious snack options available on the Southwest website.
[bookmark: _cjvvpa22qlj4][bookmark: _Toc526495107]Teacher Assignments 
The principal, after obtaining input from faculty and staff, will assign each student to a homeroom at the beginning of the school year. The assignment of students will focus on the educational needs of the students. Parents may submit educationally relevant information through the completion of a form provided by the principal. Specific teacher requests will not be accepted. If a parent requests a particular teacher not be assigned due to perceived conflict in student/teacher learning, teaching or discipline styles or other educationally relevant reasons, it will be taken into consideration after other factors have been considered. 
[bookmark: _b40gutiviejc][bookmark: _Toc375332624]Transportation Changes During the School Day 
Transportation changes must be reported to the office by the parent or guardian by 1:00 p.m. or students will be sent home on their regular transportation schedule. A handwritten note by the student's legal guardian must be presented to the front office and approved by the administrator for any daily transportation changes unless the transportation is changing for the rest of the school year. 
[bookmark: _z6333o7te03f][bookmark: _Toc1392141434]Visitors during School Hours 
All visitors must sign in at the front office and receive a Visitor Badge to wear in the school building. Visitors will not be allowed to go to classrooms unless they have completed volunteer training provided by the CCSD. Each visitor must also sign out in the logbook when they leave the school. School age visitors are not allowed unless prior approval has been given by the principal. 
[bookmark: _g6epy8nwbpi][bookmark: _Toc109475980]Volunteers 
Volunteers are an important part of our school, and we strongly encourage family members and community stakeholders to be active in our school. If an individual wants to serve as a volunteer in a classroom normally, they must complete volunteer training with the Calloway County School Parent Liaison or the school administrator. This training will include Calloway County School District (CCSD) policies, volunteer guidelines, confidentiality training, and periodic completion of a criminal background check. This information can be found on the Calloway County website.
Volunteers should arrange with the teacher they wish to help before arriving.
[bookmark: _t779pvcs8yn8][bookmark: _Toc2117416289]Requirements 
[bookmark: _vg5iylboib0i][bookmark: _Toc1822531229]Emergency Cards 
Any time parents get a new phone number, a new job, or a new address, this information should be sent to the school office. We always need current information on emergency cards in case of illness or emergencies. An emergency card should be filled out for each student at the beginning of the school year. Parents should notify school officials of unusual health problems. 
Emergency cards will be taken on field trips throughout the year, so be sure that all information is current in case of an emergency. 
[bookmark: _gjdo38kbn5v][bookmark: _Toc1771633258]Kentucky Immunization Laws 
School Immunization Law (KRS158.035) except as otherwise provided in KRS 214.036, no child shall be eligible to enroll as a student in any public or private elementary or secondary school without first presenting a certificate from a duly licensed medical or osteopathic physician stating that the child has been immunized against diphtheria, tetanus, poliomyelitis, rubeola, and rubella in accordance with the provisions of this section and KRS 214.010, 214.020, 214.036, 213.032 and 214.990, and the regulations of the Secretary for Human Resources. The governing body of private and public schools shall enforce the provisions of this section. 
[bookmark: _u6oni3hjvoo2][bookmark: _Toc1206520903]Medication Policy 
Any medication intended for a student must be brought to the school office upon entering the building. Parent and physician permission must be received before students may be given any medication. We cannot give any medication unless it is brought from home along with complete dosage instructions, including the student’s name. Over-the-counter drugs are not permitted without parent and physician permission. Check with your child’s principal for the needed forms. Medication is not allowed on buses. 
[bookmark: _9jmisywzcnmg][bookmark: _Toc2120455342]Release of Students and Student Information to Divorced, Separated, or Single Parents 
The Board shall release a student or information concerning the student to a parent, guardian, or individual acting as a parent of a student in the absences that there is a state law or court order governing such matters as divorce, separation, or custody, or a legally binding document which provides instruction to the contrary. Release of the student information concerning the student coming from a single parent or a divorced/separated parent will be accomplished according to the following procedures: 
1. Both parents shall have equal access to any information concerning the student. 2. Both parents shall have the right to release information concerning the student under their care. 
[bookmark: _fob7nsf4jqjj][bookmark: _Toc993027160]Address Change During the School Year 
If a student changes physical addresses, the parent or guardian must notify Southwest Elementary immediately. 
[bookmark: _dksunhwxnejo][bookmark: _Toc674909255]Student Records 
Each student is required by law to have a current Kentucky Immunization Certificate, evidence of a physical exam, and an official birth certificate on file with the school. Student records are maintained in compliance with the confidentiality regulations. 



[bookmark: _a42i6tlwikhq][bookmark: _Toc225990836]Safety 
The safety of all students is our top priority. In order to be prepared for any emergency we will be reviewing our procedures with the students and conducting numerous drills throughout the school year. While our goal is not to produce unnecessary anxiety, it is critical that our students be aware and to know what to do in the event of an emergency. Some of the drills that we will conduct include fire, earthquake, severe weather/tornado and lockdown drills. 
In the event of an actual emergency we will communicate with each parent/guardian as soon as possible via phone, text, and or social media. We will include what has happened, what has been done to protect the students, and what is the next step. 
As part of our school wide safety plan we have three phases: lockdown, shelter in place, and evacuation. In the event of a lockdown no one will be allowed to enter or leave the building. If we decide to shelter in place, students will report to their assigned rooms and instruction will continue as normal. If it is determined that we must evacuate our building we will report to designated areas. If we are forced to leave the Southwest campus, all families will be contacted and informed of the location where your child may be signed out. 
We understand that in the event of an emergency, emotions can be high. During such times, we need your cooperation to ensure the safety of all students. If the decision is made to release the students to their parent/guardian or designated adult, we will do so in an organized manner and all students will have to be signed out at a designated location. 


[bookmark: _ogyfxw38721o][bookmark: _Toc1537377491]Discipline 

All students are expected to behave in a respectful and orderly manner while at school. Students are expected to do what is asked of them while under supervision of any faculty or school staff member. Our school discipline policy conforms to both local and state policies. The Calloway County District Discipline Code Book does supersede Southwest Discipline Policy. As an elementary school in the Calloway district, we have a responsibility to our students beyond that of teaching academic substance. Our school has the responsibility to teach our students to become responsible citizens. Therefore, grades assigned to students reflect more than academic achievement. Grades assigned by our schools are intended to reflect our students’ progress toward high standards of productivity and behavior as well as their academic achievement. 
A copy of the Code of Acceptable Behavior and Discipline is sent to parents each school year. A Parent- Teacher-Principal discipline conference will be held for students who repeatedly refuse to follow school rules or show respect to all students, teachers, parents, and staff members. 
[bookmark: _e3lbxje0ht5o][bookmark: _Toc581606589]Assault on School Personnel 
Any pupil who assaults or verbally abuses a teacher or other school personnel shall be subject to appropriate disciplinary action and/or legal action. 
[bookmark: _vfht4j1awkk1][bookmark: _Toc737653573]Assault on Students 
Any pupil who assaults another pupil shall be subject to appropriate disciplinary action, including suspension or expulsion. 
[bookmark: _gufmbn82ktsd][bookmark: _Toc185714167]Cafeteria Behavior 
When the line forms in the cafeteria, the student should take his/her place without running or breaking in ahead of others. Good manners should be observed. Tables should be cleaned of paper products and food. If a child brings lunch from home, please keep it in the classroom until the class comes to the cafeteria. 
Below are the cafeteria behavior guidelines: 
Cafeteria Guidelines: 
1. The Voice Level in the cafeteria is Level 1. 
2. Raise your hand to ask for help. 
3. Always remain seated. 
4. Clean up after yourself. 
Appropriate lunch behavior will be recognized and celebrated. However, students who do not follow lunch guidelines will have consequences. The consequences will be assigned by the classroom teacher or lunchroom monitor and will be age appropriate. 

[bookmark: _ozr2cmgblp6k][bookmark: _Toc696830151]Courtesy Rules 

Courtesy and Respect for others are a top priority in our school. Courtesy and self-discipline reflect the quality of our education. Be aware of the needs and feelings of everyone around you. Everyone in our school is to always act mannerly, in all places and toward all people. Foul language, obscene gestures, or name-calling will not be tolerated. 
We expect our children to use words like, please, thank you, you’re welcome, excuse me, yes ma’am or sir, no ma’am or sir, I am sorry, etc. We must remember to be respectful to custodians, cafeteria workers, instructional aides, secretaries, teachers, visitors, and all patrons of our school. 
While in the hallways, students are expected to be at Voice Level 0 and walk quietly. Students are also expected to keep their hands, feet, and objects to themselves. It is also important that we keep our school as neat and clean as possible. This includes classrooms, restrooms, hallways, office areas and the outside grounds. 
[bookmark: _8aw3vvkv4o6w][bookmark: _Toc1040310134]Damage to Textbooks and Other School Property 
The Calloway County School System furnishes elementary textbooks/resources to all students. These textbooks are the students’ responsibility. If textbooks are damaged or lost, the student is expected to pay for them. Please take good care of Southwest and everything in it. Any student who damages school property, windows, books, or equipment is responsible for payment. 
[bookmark: _gpukxwdqe60a][bookmark: _Toc375940430]Disciplinary Options for Misbehavior 
The following consequences may be applied in the event of behavior that violates the Calloway County Code of Acceptable Behavior or the expectations of Southwest Elementary. 
• Conference with student and staff 
• Classroom consequences 
• Parent/Guardian contact 
• Referral to Guidance Counselor 
• Referral to Family or Youth Service 
• Loss of privileges 
• Conference with principal 
• Detention (lunch or after school) 
• Saturday School 
• Academic Detention 
• Bus Warning 
• Bus Suspension 
• Restitution 
• Out of School Suspension 
• Alternative Setting 
• Recommendation for Board Expulsion Hearing 

[bookmark: _3xlmqf8k5wuj][bookmark: _Toc1122524713]Disrupting the Educational Process 

Behavior, which is disruptive of the educational process, shall not be tolerated and shall subject the offending pupil to appropriate disciplinary action. For purposes of this section, behavior that disrupts the education process shall include, but not be limited to: 
• Conduct which threatens the health, safety, or welfare of others; 
• Conduct which may potentially damage property; 
• Illegal activity; or 
• Conduct which interferes with or hinders the orderly administration of the school and school- related activities. 
[bookmark: _x1oeqm8zqf90][bookmark: _Toc433630250]Dress Appropriately for School 
Realizing that any policy is only as effective as its ability to be enforced, the Board of Education has authorized the Principal to refuse attendance of students who do not conform to the mutually adopted standards of dress or grooming until such students eliminate the non-acceptable manner of dress or grooming. A code of dress should be developed by the following reasons: 
• To insure a conducive educational atmosphere for the learning process for all students of our community 
• To insure the health, safety, and welfare of all students 
• To better enable the students to make sound decisions on grooming and care of self while pursuing his/her goals in society after leaving the educational institution 



[bookmark: _2pmrn57l4qtc][bookmark: _Toc1187295179]Dress Code 
Southwest Elementary students are expected to dress appropriately. Students must dress according to health and safety expectations. The objective of this dress code is to provide an appropriate educational environment while allowing students to dress comfortably within limits to facilitate learning. 
• No article of clothing shall be worn which defames any person, the school, the community, or the nation. 
• No article of clothing shall be worn that distracts from the educational process. 
• Articles of clothing associated with tobacco, alcoholic beverages, or drugs will not be worn. 
• No hats, caps, scarves, kerchiefs or bandanas on the head unless permitted by principal on special occasions.
• Halter tops, bare midriffs, and undercut shirts worn by themselves are prohibited.
• Any type of see-through or mesh material is prohibited.
• Jewelry or piercing that displays such symbols that may be shown to be a health hazard, a safety hazard or a disruption to the educational process. 
• Any piercing of the body which is visible and is located on any part of the body except the ears. 
• Length of shorts and skirts that do not approach the mid-thigh or lower are prohibited.
• Spandex shorts are forbidden, unless worn under appropriate shorts.
• Shorts and jeans must be worn at waist level.
• No article of clothing should be worn that contains obscene, profane, vulgar, gruesome, or violent words or pictures.
• Shoes must always be worn. 
• Any extreme or distracting clothing, hair color, hair style, cosmetics, jewelry, and/or appearance that may disrupt the educational environment are prohibited.
• Undergarments must always be worn and should always remain covered by outer clothing.
• Each person shall take it upon himself/herself to dress cleanly and neatly.
• Final decision is made by the administration as to what is or is not appropriate.



[bookmark: _eboci1ukrs9j][bookmark: _Toc1343039645]Online Classroom Expectations

In the event that classes will be conducted online, all school rules apply to the virtual classroom. This includes the dress code and the student code of conduct. Failure to comply with these rules may result in a temporary ban from the virtual classroom until a parent can meet with the principal. Other discipline procedures according to regular discipline procedures may be applied.

[bookmark: _fl4zns1zycw][bookmark: _Toc1055028633]Use of Drugs and Alcohol

Drugs and alcohol are prohibited on school grounds. No pupil shall possess, use, be under the influence of, sell, or transfer any alcoholic beverage or any controlled drug substance which “looks like” a controlled substance, on or about school property, at any location or a school-sponsored activity, or in route to or from school or a school-sponsored activity. 
Drugs Defined: Controlled substance means any substance or immediate precursor listed in Chapter 218A of the Kentucky Revised Statutes or any other substance which may be added by the Kentucky Department of Human Resources under regulations pursuant to KRS 218A.020. 
Authorized Medication: Use of a drug authorized by and administered in accordance with a prescription from a physician or dentist shall not be considered in violation of this policy. 
Penalty: Under procedures developed by each school and approved by the superintendent, violation of this policy may constitute reason for suspension or expulsion. 
Awareness Program: The Superintendent shall establish a drug-free/alcohol-free awareness program for all students who shall include notice of the following: 
• The dangers of drug/alcohol abuse in the schools; 
• The District’s policies and related procedures on drug-free/alcohol-free schools; 
• The requirement for mandatory compliance with the District’s established standards of conduct; 
• Information about available drug/alcohol counseling programs and available rehabilitation/student assistance programs; and 
• Penalties that may be imposed upon students for drug/alcohol abuse violations. 

[bookmark: _xmms43yoqtpy][bookmark: _Toc455622282]School Bus Rules 

The right of pupils to ride school buses is contingent upon good behavior and observance of rules and regulations. Pupils who violate rules will be subject to disciplinary action by the principal and possibly be denied the right to ride the bus. See School Bus policy (pgs. 8-9) for more information. 
Suspension from School 
Any student suspended from school will not be readmitted until parents or guardians come with the student to the principal’s office for a conference. A telephone call to the principal will not satisfy this requirement. A student under suspension must not be on the school grounds without an appointment with the principal. Graded assignments may not be made up during out-of-school suspension. 
[bookmark: _lnyzettm46el][bookmark: _Toc650294497]Student Expectations 

• Students are expected to comply with all policies. 
• Students will not be allowed to visit other rooms during recess. 
• Students will not be allowed to chew gum during school hours unless permitted by a school employee. 
• Paper and supplies must be bought before school hours. 
• In compliance with school policy, students will not be allowed to solicit or sell during school hours. All fundraising projects must have the approval of the principal. 
• No water guns, knives, matches, tobacco products, cigarette lighters, alcoholic beverages or other habit forming drugs, or anything that shoots projectiles nor anything that would be dangerous to the health or welfare of students will be brought to school. See drug and alcohol policy. 
• Students must play within school boundaries. 
• Fighting will not be tolerated. 
• No trading of items at school or on the bus. 
• Lost and found items must be brought to the school office. 
• Pull along suitcases or book bags on wheels will not be permitted. 
• Students should not bring toys, fidget spinners, or play equipment from home. 
[bookmark: _9odisd3mi2vo][bookmark: _Toc1365570265]Telecommunications Devices Possession and Use 

During school hours, as well as immediately before and after school, students are not allowed to use personal telecommunication devices as defined by KRS 158.165 and other related electronic devices including but not limited to cell phones and tablets.
1. Students may have a telecommunication device with them, but it must always remain in their backpack while at school. Students are not allowed to keep devices on their personal bodies or desks. Devices should always be powered off.
2. Smart watches may be worn but should only be used for their time keeping functions while at school. 
3. Students shall not utilize a telecommunication or similar electronic device in a manner that would violate the District’s Acceptable Use policy or procedures or its Code of Acceptable Behavior and Discipline.
4. Devices shall not be used in a manner that disrupts the education process, including, but not limited to posing a threat to academic integrity or violating confidentiality or privacy rights of another individual.
5. Students found in violation may have the device confiscated by administration and subjected to disciplinary actions. All confiscated items will be returned to a parent or guardian only.
6. The district or school is not responsible for loss, theft or destruction of telecommunication devices brought on to school property.
Reference 1KRS 158.165 “Personal telecommunications device: means a device that emits an audible signal, vibrates, displays a message, or otherwise summons or delivers a communication to the possessor, including, but not limited to, a paging device and a cellular telephone. 
[bookmark: _358w75uzcnbn][bookmark: _Toc1104020847]Tobacco 
Students shall not possess, smoke, or use tobacco products at school, on a school bus, or at any school- related activity on school grounds during regular school hours. Nor shall any students possess, smoke, or use tobacco products at any school sponsored or endorsed activity while said student is a participant in such activity. 
[bookmark: _pzfdibmdpbnm][bookmark: _Toc2058777258]Voice Levels 
The following voice levels are to be followed by all students at all times while at the school: 
• Level 0 - Silence – NO TALKING 
• Level 1- Whisper 
• Level 2- Normal Speaking Voice 
• Level 3 - Presentation 
• Level 4 - Outdoor/Recess 
[bookmark: _l8si7gtilvu][bookmark: _Toc484059898]Weapons Weapons—Ammunition Prohibited: 
Pupils shall not carry on their person or cause to be brought to school, firearms, knives, or any other object which can be classified as a weapon or dangerous instrument. 
Penalty: Violation shall constitute reason for suspension or expulsion 

[bookmark: _Toc839362906]Positive Behavioral Interventions and Supports (PBIS)

Southwest is a PBIS school, which is a research-based tiered system of support that addresses students’ behavioral, emotional, social, academic, and mental health. Common rules and expectations are established for students. Students that are identified as needing extra support in any of the areas listed previously will be notified by a teacher or administrator. 

Common expectations are listed below in figure 1.0. Each expectation follows three main perimeters: Be Kind, Be Responsible, and Be a Learner. 

Figure 1.0

	School- Wide Expectations
	Hallway

	Be Kind
	Hands to yourself
Look, do not touch others’ work on walls

	Be Responsible
	Walking Feet
Face Forward
Straight Line

	Be a Learner for Life
	Level 0 so learning can continue



	School- Wide Expectations
	Playground

	Be Kind
	Take Turns
Include others
Follow Directions

	Be Responsible
	Use equipment properly
Stay visible
Clean up
Keep away from windows
Report strangers to adults

	Be a Learner for Life
	Be a good sport



	School- Wide Expectations
	Cafeteria

	Be Kind
	Say “thank you,” “please,” and “yes, ma’am/ yes sir.”
Help clean up
Have nice conversations
Use good table manners

	Be Responsible
	Level 0 on your feet, Level 1 in your seat
Get everything you need before sitting down
Ask permission before getting up from your seat or leaving the cafeteria

	Be a Learner for Life
	Try new foods



	School- Wide Expectations
	Restrooms

	Be Kind
	Be polite to others
Give each other space

	Be Responsible
	Be quick and quiet
Clean up after yourself
Respect others’ privacy

	Be a Learner for Life
	Be a good example to others



	School- Wide Expectations
	Bus

	Be Kind
	Greet the driver
Use kind words when talking to others
Be a good role model

	Be Responsible
	Take your belongings and items with you
Keep your hands and feet to yourself
Follow the bus drivers’ rules
Keep your bottom to the seat and feet to floor

	Be a Learner for Life
	Stay quiet (level 1) and calm so that all may arrive safely







	School- Wide Expectations
	Classrooms

	Be Kind
	Use kind words
Be respectful to teachers and peers
Help your teachers and friends when needed
Find ways to help

	Be Responsible
	Follow directions the first time
Take care of your belongings
Keep up with your classroom materials

	Be a Learner for Life
	Ask questions
Participate in class
Dream big



	School- Wide Expectations
	Online

	Be Kind
	Be respectful to others and yourself
Use kind words

	Be Responsible
	Follow online procedures and directions of teachers
Keep food and drinks away from devices
Return device to proper area and plug in correctly

	Be a Learner for Life
	Challenge yourself to learn new activities and skills
Use technology safely to learn about new topics



[bookmark: _Toc258568169]Minor and Major Referrals

Student misbehavior is categorized into minor referrals and major referrals. Minor referrals are handled by the classroom teacher, while Major referrals are dealt with directly by the principal. Each consequence will follow the Calloway County Code of Acceptable Behavior and Discipline. For each quarter, if a student receives a specific number of minor referrals or major referrals, the student will not be allowed to participate in the celebration or reward for that quarter. 

Kindergarten, First Grade, and Second Grade
	
	Minor referrals
	Major referrals

	1st Quarter
	3
	1

	2nd Quarter
	3
	1

	3rd Quarter
	3
	1

	4th Quarter
	2
	1


Third Grade, Fourth Grade, and Fifth Grade
	
	Minor referrals
	Major referrals

	1st Quarter
	4
	1

	2nd Quarter
	3
	1

	3rd Quarter
	2
	1

	4th Quarter
	1
	1




[bookmark: _Toc1478598691]PBIS Rewards
Students that meet or exceed expectations will be rewarded with Laker Loot tickets that can be used to purchase prizes at the Laker Loot store. For each quarter, if a student receives a specific number of minor referrals or major referrals, the student will not be allowed to participate in the celebration or reward for that quarter.

[bookmark: _he2hchak5n5a][bookmark: _Toc221280390]NOTIFICATION OF RIGHTS UNDER THE PROTECTION OF PUPIL RIGHTS AMENDMENT (PPRA) Calloway County School District (CCSD) 
The PPRA affords parents certain rights regarding our conduct of surveys, collection and use of information for marketing purposes, and certain physical exams. These include the right to: 
• Consent before students are required to submit to a survey that concerns one or more of the following protected areas (“protected information survey”) if the survey is funded in whole or in part by a program of the U.S. Department of Education (ED)– 
1. Political affiliations or beliefs of the student or student’s parent; 2. Mental or psychological problems of the student or student’s family; 3. Sex behavior or attitudes; 4. Illegal, anti-social, self-incriminating, or demeaning behavior; 5. Critical appraisals of others with whom respondents have close family relationships; 6. Legally recognized privileged relationships, such as with lawyers, doctors, or ministers; 7. Religious practices, affiliations, or beliefs of the student or parents; or 8. Income, other than as required by law to determine program eligibility. 
•Receive notice and an opportunity to opt a student out of – 
1. Any other protected information survey, regardless of funding; 2. Any non-emergency, invasive physical exam or screening required as a condition of attendance, administered by the school or its agent, and not necessary to protect the immediate health and safety of a student, except for hearing, vision, or scoliosis screenings, or any physical exam or screening permitted or required under State law; and 3. Activities involving collection, disclosure, or use of personal information obtained from students for marketing or to sell or otherwise distribute the information to others. 
•Inspect, upon request and before administration or use – 
1. Protected information surveys of students; 2. Instruments used to collect personal information from students for any of the above marketing, sales, or other distribution purposes; and 3. Instructional material used as part of the educational curriculum. 
These rights transfer to the parents to a student who is 18 years old or an emancipated minor under State law. 
The CCSD adopted policies, in consultation with parents, regarding these rights, as well as arrangements to protect student privacy in the administration of protected information surveys and the collection, disclosure, or use of personal information for marketing, sales, or other distribution purposes. The CCSD will directly notify parents of these policies at least annually at the start of each school year and after any substantive changes. The CCSD will also directly notify, such as through U.S. Mail or email, parents of students who are scheduled to participate in the specific activities or surveys noted below and will provide an opportunity for the parent to opt his or her child out of participation of the specific activity or survey. The CCSD will make this notification to parents at the beginning of the school year if the District has identified the specific or approximate dates of the activities or surveys at that time. For surveys and activities scheduled after the school year starts, parents will be provided reasonable notification of the planned activities and surveys listed below and be provided an opportunity to opt their child out of such activities and surveys. Parents will also be provided an opportunity to review any pertinent surveys. 
Following is a list of the specific activities and surveys covered under this requirement: 
•Collection, disclosure, or use of personal information for marketing, sales or other distribution. 
•Administration of any protected information survey not funded in whole or in part by ED. 
•Any non-emergency, invasive physical examination or screening as described above. 
Parents who believe their rights have been violated may file a complaint with: 
Family Policy Compliance Office U.S. Department of Education 400 Maryland Avenue, SW Washington, D.C. 20202-5901 

[bookmark: _q52tp8cbted2][bookmark: _Toc1271922675]NOTIFICATION OF RIGHTS UNDER FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA) Calloway County School District (CCSD) 
The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years of age ("eligible students") certain rights with respect to the student's education records. These rights are: 
(1) The right to inspect and review the student's education records within 45 days of the day the School receives a request for access. 
Parents or eligible students should submit to the School principal a written request that identifies the record(s) they wish to inspect. The School official will make arrangements for access and notify the parent or eligible student of the time and place where the records may be inspected. 
(2) The right to request the amendment of the student’s education records that the parent or eligible student believes are inaccurate. 
Parents or eligible students may ask the School to amend a record that they believe is inaccurate. They should write the School principal, clearly identify the part of the record they want changed, and specify why it is inaccurate. If the School decides not to amend the record as requested by the parent or eligible student, the School will notify the parent or eligible student of the decision and advise them of their right to a hearing regarding the request for amendment. Additional information regarding the hearing procedures will be provided to the parent or eligible student when notified of the right to a hearing. 
(3) The right to consent to disclosures of personally identifiable information contained in the student's education records, except to the extent that FERPA authorizes disclosure without consent. 
One exception, which permits disclosure without consent, is disclosure to school officials with legitimate educational interests. A school official is a person employed by the School as an administrator, supervisor, instructor, or support staff member (including health or medical staff and law enforcement unit personnel); a person serving on the School Board; a person or company with whom the School has contracted to perform a special task (such as an attorney, auditor, medical consultant, or therapist); or a parent or student serving on an official committee, such as a disciplinary or grievance committee, or assisting another school official in performing his or her tasks. 
A school official has a legitimate educational interest if the official needs to review an education record in order to fulfill his or her professional responsibility. 
Upon request, the School discloses education records without consent to officials of another school district in which a student seeks or intends to enroll. 
The Calloway County School System keeps child and youth records in a secure location in each school and in the central office. Any parent or guardian of a student, or any eligible student may challenge the content or accuracy of any material or entries in the student’s educational records on the grounds that it is inaccurate, misleading or otherwise in violation of the privacy or other rights of the student. Requests to amend the records are submitted to the Principal of your child’s school. 
For students who have been determined eligible for programs for children and youth with disabilities, educational records will be destroyed at the request of the parent when they are no longer needed to provide educational programs and services. The CCSD may destroy the educational records of a youth without a parent’s request after the records have been maintained the minimum period specified by the Records and Retention Schedule Public School District Model prepared by the Kentucky Department of Libraries and Archives and are no longer needed to provide educational programs and services unless a longer period of record retention is stipulated in a grant or agreement with another agency. Parents are advised that data contained in the records may later be needed for Social Security purposes. The CCSD retains for an indefinite period of time a record of the student’s name, address, telephone number, grades, attendance record, classes attended, grades completed and year completed. 
“Directory Information” is information contained in an educational record which would not generally be considered harmful or an invasion of privacy if disclosed. This information may be released to organizations and agencies whose need for data is connected with student help activities. The parent, guardian, or eligible student currently enrolled may request all or part of the directory information to be withheld. The request must be in writing to the Principal of your child’s school within 30 calendar days after this notification has been distributed. The written request must specifically state what information may not be classified as directory information. 
(4) The right to file a complaint with the U.S. Department of Education concerning alleged failures by the CCSD to comply with the requirements of FERPA. The name and address of the Office that administers FERPA are: 
Family Policy Compliance Office U.S. Department of Education 400 Maryland Avenue, SW Washington, DC 20202-5901 
[bookmark: _yrilanysn5vr][bookmark: _Toc717098682]Public Notice Regarding Confidentiality and Child Find for Children with Disabilities in Need of Special Education, 504 Services, or Preschool Services

In accordance with the Family Education Rights and Privacy Act, written policies and procedures have been developed which describe the Calloway County School District’s (CCSD) requirements regarding the confidentiality of personally identifiable information and Child Find activities. There are copies of these procedures in the Principal’s office of each school, and in the Board of Education office. Copies of these Policies and Procedures may be obtained by contacting the Principal or the Director of Special Education. Stated in this notice is a summary of your rights under the Act. These rights are passed on to the student at age eighteen. For the purpose of this notice, the student 18 years or older, will be referred to as the “eligible” student (who is age 18 or who is attending a postsecondary institution). Parents, guardians, and eligible students may review and inspect all education records relating to that student by making a request to the Principal of the school where that student attends. The CCSD will presume that the parents have the authority to review and inspect records relating to their child unless the district has been advised in writing that the parent does not have legal authority under applicable state law governing such matters as guardianship, separation, and divorce. 
The CCSD obtains written consent from a parent or eligible student before disclosing personally identifiable information to an entity or individual not authorized to receive it under FERPA. Personally identifiable information is not released to another party unless there is written authorization from the parent or eligible student or there is a “Legitimate Educational Interest” as defined in the policies and procedures for confidentiality. A current list of employees’ names and positions who have access to personally identifiable information is on file in each school. The CCSD has described in their policies and procedures the conditions under which personally identifiable information is released to another person without written parental consent. Any parent or guardian of a student, or any eligible student may challenge the content or accuracy of any material or entries in the student’s educational records on the grounds that it is inaccurate, misleading, or otherwise in violation of the privacy or other rights of the student. Requests to amend the records are submitted in writing to the Principal of your child’s school. 
“Directory Information” is information contained in an educational record which would not generally be considered harmful or an invasion of privacy if disclosed. This information may be released to organizations and agencies whose with need for data is connected student help activities. The parent, guardian, or eligible student currently enrolled may request that all or part of the directory information be withheld. The request must be in writing to the Principal of your child’s school within 30 calendar days after this notification has been distributed. The written request must specifically state what information may not be classified as directory information. 
In accordance with federal regulation concerning the release or transfer of education records, it is the policy of this school district to forward education records on request to a school in which a student seeks or intends to enroll. Parents may obtain upon request a copy of the records transferred. The CCSD keeps child and youth records in a secure computer system and files in each school and in a centralized location. 
For students who have been determined eligible for Special Education, educational records, will be destroyed at the request of the parents when they are no longer needed to provide educational programs or services. The CCSD may destroy the educational records of a child without parent request three years after they are no longer needed to provide educational programs or services. Parents are advised that data contained in the records may later be needed for Social Security benefits or other purposes. The CCSD may retain, for an indefinite period of time, a record of the student’s name, address, telephone number, grades, attendance records, classes attended, grade level completed, and year completed. 

[bookmark: _emtv2kwfxkv][bookmark: _Toc658320140]Child Find for Students With Disabilities Under Individuals With Disabilities Act, Section 504 Of The Rehabilitation Act, and Preschool 
The Calloway County School District (CCSD) has an ongoing Child Find system, which is designed to locate, identify and evaluate any child residing in a home, facility, or residence within its geographical boundaries, age three (3) to twenty-one (21) years, who may have a disability and be in need of Special Education or 504 services. This includes children who are not in school; those who are in public, private, or home school; those who are highly mobile such as children who are migrant or homeless; and those who are advancing from grade to grade, who may need but are not receiving Special Education or 504 services. The CCSD will make sure any child enrolled in its district who qualifies for Special Education or 504 services, regardless of how severe the disability, is provided appropriate Special Education or 504 services at no cost to the parents of the child. 
Parents, relatives, public and private agencies, and concerned citizens are urged to help the CCSD find any child who may have a disability and needs Special Education or 504 services. The District needs to know the name and age, or date of birth of the child; the name, address, and phone number(s) of the parents or guardian; the possible disability; and other information to determine if Special Education or 504 services are needed. Letters and phone calls are some of the ways the CCSD collects the information needed. The information the school district collects will be used to contact the parents of the child and find out if the child needs to be evaluated or referred for Special Education or 504 services. Children eligible for Special Education include those children with disabilities who have autism, deaf-blindness, developmental delay, emotional-behavior disability, hearing impairment, mental disability, multiple disabilities, orthopedic impairment, other health impairment, specific learning disability, speech or language impairment, traumatic brain injury, or visual impairment and who because of such an impairment need Special Education services. Children eligible for 504 services include those children in a public elementary and secondary education program who have a current physical or mental impairment that currently substantially limits some major life activity which causes the student’s ability to access the school environment or school activities to be substantially limited. 
Children eligible for the State-Funded Preschool program include three- and four-year old children identified with disabilities and four-year old children who are at-risk, as defined by federal poverty levels up to 160%. Preschool children eligible for Special Education must have an Individual Education Plan (IEP) instead of a 504 plan to receive State-Funded Preschool program services. 
Child Find activities will continue throughout the school year. As part of these efforts the CCSD will use screening information, student records, and basic assessment information it collects on all children in the District to help locate those children who have a disability and need Special Education or 504 services. Any information the District collects through Child Find is maintained confidentially. 
The CCSD provides a public notice in the native language or other mode of communication of the various populations in the geographical boundaries of the District to the extent feasible. If you know of a child who lives within the boundaries of the CCSD who may have a disability, and may need but is not receiving Special Education or 504 services, please call or send the information to the District’s Director of Special Education/504 Coordinator. If you know of a child who attends a private or home school within the boundaries of CCSD, who may have a disability, and may need but is not receiving Special Education services, please call or send information to the Director of Special Education. If you know of someone who may need this notice translated to another language, given orally, or delivered in some other manner or mode of communication, please contact the CCSD Director of Pupil Personnel or the Director of Special Education/Section 504 Coordinator. You may contact either of these individuals at (270) 762- 7300. The hours for the Calloway County Board of Education are 7:30 a.m. to 4:30 p.m. and the office is located at 2110 College Farm Road, Murray, Kentucky 42071. 


[bookmark: _Toc2060063520]Title IX Information

DESIGNATION OF TITLE IX COORDINATOR

The following individual has been designated to serve as the District’s Title IX Coordinator. Such Coordinator is authorized to coordinate the District’s efforts to comply with its responsibilities under Title IX.

Josh McKeel 
Deputy Superintendent, Director of Pupil Personnel 
270-762-7375 
2110 College Farm Road, Murray Kentucky 42071 
josh.mckeel@calloway.kyschools.us

NOTIFICATION OF POLICY

The District does not discriminate on the basis of sex in its education program or activities, including admission and employment, and is required by Title IX and its implementing regulations not to discriminate in such a manner. Inquiries about the applicability of Title IX and its implementing regulations to the District may be referred to the District’s Title IX Coordinator, to the Assistant Secretary for the U.S. Department of Education’s Office for Civil Rights, or both.

NOTIFICATION OF GRIEVANCE PROCEDURE

The District has adopted a grievance procedure to provide for the prompt and equitable resolution of student and employee complaints alleging any action that would be prohibited by Title IX and its implementing regulations. This procedure describes how to report or file a complaint of sex discrimination, how to report or file a complaint of sexual harassment, and how the District will respond.

The District’s Policy and Procedures can be found at: http://policy.ksba.org/Chapter.aspx?distid=173
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[bookmark: _Toc698242583]Terroristic Threatening Notification
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[bookmark: _kiyab1t5clt5][bookmark: _Toc667252491]Confirmation of Receipt of Southwest Elementary Parent/Student Handbook 
(Please sign and send back to the student’s homeroom teacher.) 
I have received or have been provided access to a copy of the Southwest Elementary Parent and Student Handbook for the 2024-2025 school year. I am also aware that I can access a copy of the Southwest Elementary Parent Handbook from the school or by visiting the Southwest Calloway Elementary Website at http://www.calloway.kyschools.us/5/Home 
I agree to read the handbook and to abide by its content. 
Printed Parent Name: ______________________________________
Parent Signature: ____________________	Date: ________________

Printed Student Name: _____________________________________
Student Signature: ___________________	Date: ________________
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Unfortunately n reent yeas, Kentucky's P-12 schools have experienced an esalationofteorist treas being.
made by students wit ntent o do harnt cithr other studentsor school affmembers. Painly sisted, these arc
thrcats being made 10 shoot people r detonatc bombs wih lehal ntet. In e, betweca January 23 and Aprl 0%
of e 2018 shool yea, Kentucky schools expericnced (204) tcorsic threats tht caused widespread far
theoughout the school's community and resulicd i tota disuption t the ducationa process. Inmany ofthose.
cass, school officials and law enforcement ffcals were forced 10 close schols 0 inestgat the threats that had
been made. I odher cass,schoolatendance plummetad for days aftce the theea was made. Many school eaders
have said that the cmotonal, instructional, and fnancial impacts of these acts are incaleulble.

Terroristc inthe second degree s defined i sate aw (KRS SOR078)

(1) A person is guity of teroristic threatening n the sccond degree when, other than a5 provided in KRS
SO8.075 heor she intentionally:
) Malkes fale statements by any means, including by clectronic communication, for the purpose
Cowing cscuaion of o bilin, chot roery o o o
2. Causing cancelltion of schoal lasss o school-sanctioned
3 Cretin fear of srious bodiy harm among sudents parcatn.or school personnel

(For the completetext for KRS S08.078 plesse see the nformtion of the followin text)

Such threats (0 ourstudents and school saff are totlly nacceptable and wil not be tolerated. Asa esult, the
putposeoftis et i o oty al pareats and guadiansthtschool districoffcials (i coordnation with
vespondin I cnforcemmentagencies) willpursu immediste Il charges for fclony termoistic thecatening in the
second degre, o the absolute fllst xtent o the L, agains anvone who malkes such treats, nclding students.
Morcover, we il advocate toourhighes abiliy that the prosecuton of these idividuas b swifl, and teis
punishment be severe.

Our spproach o climinating temoistic thestening i our school and dsric i srong and unwaveing,and a 8
resul, it s imperative that you discus this critically important matce with you sudent 255000 as possbl. School
and law enforcement officals sre detemined o put  hlt o thec wilfl ses ofterroismbeing made oward our
students. Pleas do your par o cnsure that your student never becomes  pary 1 such an offnse by cducating
bimiheron the serousnss of s consequences.

Together we can preventthis unnccessary, dangerous, and disrupive rime from vietimizing ou schools. |
apprecis your partership n keeping our school the safstplace or yous student o leam and grovw. 1Fyou have
any questionsorconcerns, leas contatth Safe Schools Coordinator at 270-762-7300 o your child's principal.

Defintionsof Terroristic Threatening:
S08.078 Teroristc trestning in the sscond degre.

(1) A person s guiky of eroisti thratening i the sccond degre when,ather than s provided n KRS S08.075,
heor sh intetionally:

(4 With espect 0 any seheduled,publcly advertisd cvent open o the public, any place of worship, o any
school functon,thresens o commit ny sct kel 1 resut i deth o srious physial injury t any
person at a schodaled, publcly advertised event open o the public,any person at  place of worshi, o any.
Student group, eacher, volunier worker, o cmployee of apublic or rivate clementary or sccondary
school, vocaional school, o nstitation of postsesondary educaton, o o any othe person reasonably
xpected o lawally be onschool propery o at 2 school-sanctioned activiy if he threat s relted 0 theie
employment by a school, or work o attendance at school, o a school function. A threat directed at  person
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Notification of Right to Request Teacher Qualifications

Dear Parent or Guardian

The educators in Calloway County Schools are commited to providing a quality instructional program
for your child. This letter is just one of the ways to keep you informed of the educational commitment of
our schools and our district.

‘You have the right o request information regarding the professional qualifications of your chil
teacher(s). If you request this information, the district will provide you with the following:

1. Whether the teacher has met the requirements or licensure and certification for the
grade levels and subject matters in which the teacher provides instruction;

2. Whether the teacher is teaching under emergency or other provisional status through
‘which the state qualification or licensing criteria have been waived;

3. The college major and any other graduate certification or degree held by the teacher,
and the field of discipline of the certification or degree.

If you would like to request this information, contact Brian Wilmurth, Assistant Superintendent, by
‘phone at (270) 762-7300 or by email at brian.wilmurth@calloway kyschools.us Please include your
child’s name, the name of the school your child attends, and the names of your child's teacher(s) and an
address or email address where the information may be sent. Thank you for your interest and
involvement in your child’s education.

Sincerely

resettle
Superintendent




