DATA PRACTICES NOTICE

	
1. You are being interviewed by Independent School District No. 347, Willmar’s ___________________________(position)_____________________________________(name) 
· as part of an investigation into allegations against a District employee.  The purpose of this interview is to gather information you have regarding the allegations.
· as part of an investigation into allegations against you.  The purpose of this interview is to gather information you have regarding the allegations.

2. The District intends to use the information that is collected during this interview to determine what, if any, action should be taken in response to the allegations.  The District may use the information that is collected in the following ways: (a) as a basis for disciplinary action; (b) as evidence in a variety of legal proceedings including, but not limited to, grievance proceedings, administrative proceedings, or civil proceedings; and (c) as a basis for mandatory or voluntary reports to other governmental agencies.  The information collected may also be used in a report following the conclusion of the investigation.  

3. You are not required to provide any information as part of this interview.  However, if you do not provide information, the District will make decisions based upon the data provided by others, without the benefit of the data you could have provided.

4. The information you provide during this interview may be released to the following persons or entities: The District’s School Board; the District’s Superintendent; District supervisors who have a need to know the information; the District’s legal counsel; and other individuals directly or indirectly involved in the matters discussed, including other witnesses and the representatives of such individuals.  The District may also release the information to various federal and state agencies that are entitled to receive the information, including, but not limited to the United States Department of Education; Minnesota Department of Education; Equal Employment Opportunity Commission; Minnesota Department of Human Rights; Minnesota Department of Employment and Economic Development; Minnesota State High School League; Minnesota Professional Educator Licensing and Standards Board; and law enforcement.

5. You may not retaliate against anyone whom you believe made allegations in this matter, or whom you believe participated in the investigation.  Retaliation by you, or by someone else at your direction, will result in disciplinary action.

By signing below, you acknowledge that you have been given an opportunity to read this notice prior to being interviewed.  A copy of this notice will be provided to you upon request. 


													
Signature						Date


						
Printed Name


