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Any School District              Hazard Communication Program
The purpose of this program is to ensure that the school district is in compliance with the Occupational Safety and Health Administration’s (OSHA) Hazard Communication Standard (29 CFR 1910.1200) better known as the Right-To-Know Laws.
t
he school district ( Assistant Superintendent for Business or Designated Person is the coordinator of the Hazard Communication Program acting as the representative of the Superintendent of Schools who has overall responsibility. 
List of Hazardous Chemicals (Inventory)

The school district Assistant Superintendent for Business or Designated Person will maintain a list of all hazardous chemicals used and update the list as necessary, including the addition of newly purchased substances. The ( list of hazardous chemicals and this written Plan shall be located at the School District Administration Office and each school building and be made available to employees upon request.  
Material Safety Data Sheets (MSDS)

The Assistant Superintendent for Business or Designated Person will maintain an MSDS library for every substance on the list of hazardous chemicals. The MSDS will consist of a fully completed OSHA form 174 or equivalent. Each department supervisor or designee will ( ensure that each work area maintains a MSDS for hazardous materials used in that area. MSDSs will be readily available to all employees. Requests for MSDSs shall be made on all new procurements of hazardous substances. MSDSs must be fully completed and received at the school either prior to, or at the time of receipt of the first shipment of any potentially hazardous chemical purchased from a vendor. School district purchase orders should clearly state this. It may be necessary to discontinue procurement from vendors failing to provide approved MSDSs in a timely manner.

Labels and Other Forms of Warning

Each department supervisor or designee shall ensure that all hazardous chemicals in their area are properly labeled. Labels should list ( at least the chemical identity, appropriate hazard warning, and the name and address of the manufacturer, importer or other responsible party. The department supervisor or designee will refer to the corresponding MSDS to verify label information. Immediate use containers, small containers into which materials are decanted for use on that shift by the employee drawing the material, do not require labeling. To meet the labeling requirements for other in-house containers, refer to the label supplied by the manufacturer. All labels for in-house containers shall be approved by the department supervisor or designee who will check on a regular basis to ensure that all containers in their area are labeled and are current.

Training

Each employee who works with or is potentially exposed to hazardous chemicals will receive initial training on the Hazard Communication Standard and the safe use of those hazardous chemicals. Additional training will be provided for employees whenever a new hazard is introduced into their work area. ( Under the New York State Right-To-Know Law, refresher training is required annually. Training shall emphasize the following elements:

· A summary of the Standard and this written program.

· Hazardous chemical properties including visual appearance, odor, and methods that can be used to detect the presence or release of hazardous chemicals. 

· Physical and health hazards associated with potential exposure to workplace chemicals.

· Procedures to protect against hazards, personal protective equipment, work practices and emergency procedures.

· Hazardous chemical spill and leak procedures.

· Where MSDSs are located, how to understand their content, and how employees may obtain and use appropriate hazard information.

The ( Assistant Superintendent for Business or Designated Person will maintain records of employee training and work closely with all departments to determine training needs.

Contractor Employees

The Assistant Superintendent for Business or Designated Person, in consultation with other appropriate personnel, will advise outside contractors of any chemical hazards which may be encountered in the normal course of their work on the premises.

Non-Routine Tasks

The Assistant Superintendent for Business or Designated Person, in consultation with other appropriate personnel, shall inform employees undertaking non-routine tasks of chemical hazards associated with the performance of these tasks and appropriate protective measures.

Exposure Records - Subpart Z Chemicals

Employee exposure records related to subpart Z chemicals shall be maintained by combining a current list or roster of employees (name, home address, social security number) with a current chemical inventory. This will become the ( employee exposure record by making the assumption that any employee may become exposed to any on-site substance.

Requests for Information and RTK Posters

The required ( New York State Right-To-Know Poster will be placed in each school building in a location where it will be visible to all employees. It will indicate who employees may contact for information on chemical substances and list a telephone number. All requests for information must be in writing on forms available from the Assistant Superintendent for Business or Designated Person.

Additional Information

Further information on this written program, the Hazard Communication Standard, and applicable MSDSs is available through the Assistant Superintendent for Business or Designated Person.

[image: image1.wmf]
Right-To-Know Law


Employee Information Request Form
This form is provided to assist employees in requesting information from their employer concerning the health and safety hazards of toxic substances found in the workplace.

Please Print:

Name                                                              

Job Title                                                         

Work Location                                              
Phone Number                                               


Supervisor                                                      

Describe briefly the toxic substance you are exposed to:

Trade Name                                                                                                                                         

Chemical Name or Ingredients (if known)   


Manufacturer (name and address, if known)  


Does substance have a label?
ٱYes
 ٱNo

If yes, copy information on label. 

Physical form of substance:
ٱGas
ٱLiquid
ٱSolid
ٱDust
ٱOther                               

Any other information which will identify the substance (the circumstances of exposure, other characteristics of the substance, etc.)    

If you have specific questions, write them below: 

 



Signature:                                                             

Date:                                                    

Received by Employer Representative:                                                                                             Date:
                                                


Hour:
                                                 


Please fill in as much information as possible.


SUBPART Z SUBSTANCES

-A-






CHLOROETHYLENE

CHLOROFORM

ACETALDEHYDE



 


bis-CHLOROMETHYL ETHER

ACETIC ACID







1-CHLORO-1-NITROPROPANE

ACETIC ANHYDRIDE






CHLOROPICRIN

ACETONE







CHLOROPRENE

ACETONITRILE






CHROMIC ACID

1-ACETYLAMINOFLUORENE






CHROMATES

ACETYLENE DICHLORIDE






CHROMIUM

ACETYLENE TETRABROMIDE





COAL TAR PITCH VOLATILES

ACROLEIN







COBALT

ACRYLAMIDE







COKE OVEN EMISSIONS

ACRYLONITRILE






COPPER FUME

ALDRIN 







COTTON DUST

ALLYL ALCOHOL






CRAG HERBICIDE


ALLYL CHLORIDE






CRESOL


ALLYL GLYCIDYL ETHER






CROTONALDEHYDE

ALLYL PROPYL DISULFIDE






CUMENE

4-AMINODIPHENYL






CYANIDE

2-AMINOETHANOL






CYCLOHEXANE

2-AMINOPYRIDINE






CYCLOHEXANOL

AMMONIA







CYCLOHEXANONE

AMMONIUM SULFAMATE






CYCLOHEXENE

n-AMYL ACETATE






CYCLOPENTADIENE

sec-AMYL ACETATE






ANILINE








-D-





ANISIDINE (o,p-isomers)






2,4-D

ANTIMONY and compounds






DDT

ANTU







DDVP

ARSENIC ORGANIC COMPOUNDS





DECABORANE

ARSINE







DEMETON

ASBESTOS







DIACETONE ALCOHOL

AZINPHOS-METHYL






1,2-DIAMINOETHANE

DIAZOMETHANE

-B-






DIBORANE
1,2-DIBTOMO-3-CHLOROPROPANE
BARIUM







DIBUTYLPHTHALATE

BENZENE







o-DICHLOROBENZENE

BENZIDINE







p-DICHLOROBENZENE

p-BENZOQUINONE






3,3'-DICHLOROBENZIDINE (& salts)

BENZOYL PEROXIDE






DICHLORODIFLUOROMETHANE

BENZYL CHLORIDE






1,3-DICHLORO-5,5-DIMETHYL HYDANTOIN

BERYLLIUM and compounds





1,1-DICHLOROETHANE

BIPHENYL







1,2-DICHLOROETHYLENE

BORON OXIDE






DICHLOROETHYL ETHER

BORON TRIFLUORIDE






DICHLOOMETHANE

BROMINE







DICHLOROMONOFLUOROMETHANE

BROMOFORM







1,1-DICHLORO-1-NITROETHANE

BUTADIENE (1,3-BUTADIENE)





1,2-DICHLOROPROPANE

BUTANETHIOL






DICHLOROTETRAFLUOROETHANE


2-BUTANONE







DIBUTYL PHOSPHATE

2-BUTOXY ETHANOL (BUTYL





DIELDRIN

 CELLOSOLVE)






DIETHYLAMINE

BUTYL ACETATE (n-BUTYL ACETATE)





DIETHYLAMINO ETHANOL

sec-BUTYL ACETATE






DIETHYLETHER

tert-BUTYL ACETATE






DIFLUORODIBROMOMETHANE

BUTYL ALCOHOL






DIGLYCIDYL ETHER

sec-BUTYL ALCOHOL






DIHYDROXYBENZENE

tert-BUTYL ALCOHOL






DIISOBUTYL KETONE

BUTYLAMINE







DIISOPROPYLAMINE

tert-BUTYL CHROMATE






DIMETHOXYMETHANE

n-BUTYL GLYCIDYL ETHER






DIMETHYL ACETAMIDE

BUTYL MERCAPTAN






DIMETHYLAMINE

p-tert-BUTYLTOLUENE






DIMETHYLAMINOBENZENE

4-DIMETHYLAMINOAZOBENZENE



-C-






DIMETHYLANILINE

CALCIUM OXIDE






DIMETHYLBENZENE

CAMPHOR







DIMETHYL 1,2-DIBROMO-2,2-

CARBARYL







DICHLOROETHYL PHOSPHATE

CARBON BLACK






DIMETHYLFORMAMIDE

CARBON DIOXIDE






2,6-DIMETHYLHEPTANONE

CARBON DISULFIDE






1,1-DIMETHYLHYDRAZINE

CARBON MONOXIDE






DIMETHYLPHTHALATE

CARBON TETRACHLORIDE






DIMETHYLSULFATE

CADMIUM FUME






DINITROBENZENE (all isomers)

CADMIUM DUST






DINITRO-o-CRESOL

CHLORDANE







DINITROTOLUENE

CHLORINATED CAMPHENE






DIOXANE (DIETHYLENE DIOXIDE)

CHLORINATED DIPHENYL OXIDE





DIPHENYL

CHLORINE







DIPHENYLMETHANE DIISOCYANATE

CHLORINE DIOXIDE






DIPROPYLENE GLYCOL METHYL ETHER

CHLORINE TRIFLUORIDE






DI-SEC, OCTYL PHTHALATE

CHLOROACETALDEHYDE

a-CHLOROACETOPHENONE 






-E-
CHLOROBENZENE







o-CHLOROBENZYLIDENE MALONONITLE 





ENDRIN

CHLOROBROMOMETHANE 






EPICHLORHYDRIN

2-CHLORO-1,3-BUTADIENE






EPN

CHLORODIPHENYL 






1,2-EPOXYPROPANE

1-CHLORO, 2,3-EPOXYPROPANE 





2,3-EPOXY-1-PROPANOL

2-CHLOROETHANOL






ETHANETHIOL

ETHANOLAMINE







-M-
2-ETHOXYETHANOL

2-ETHOXYETHYLACETATE






MAGNESIUM OXIDE FUME

ETHYL ACETATE 






MALATHION

ETHYL ACRYLATE






MALEIC ANHYDRIDE

ETHYL ALCOHOL (ETHANOL)





MANGANESE

ETHYLAMINE







MERCURY

ETHYL sec-AMYL KETONE






MESITYL OXIDE

ETHYL BENZENE






METHANETHIOL

ETHYL BROMIDE






METHOXYCHLOR

ETHYL BUTYL KETONE 






2-METHOXYETHANOL

ETHYL CHLORIDE 






METHYL ACETATE

ETHYL ETHER 






METHYL ACETYLENE

ETHYL FORMATE 






METHYL ACETYLENE-PROPADIENE

ETHYL MERCAPTAN 






METHYL ACRYLATE

ETHYL SILICATE






METHYLAL

ETHYLENE CHLOROHYDRIN






METHYL ALCOHOL (METHANOL)


ETHYLENEDIAMINE






METHYLAMINE

ETHYLENE DIBROMIDE






METHYL AMYL ALCOHOL

ETHYLENE DICHLORIDE






METHYL CHLORIDE

ETHYLENE GLYCOL DINITRATE





METHYL ISOBUTYL CARBINOL

ETHYLENE GLYCOL-MONOMETHYL ETHER ACETATE




METHYL (n-AMYL) KETONE (2-HEPTANONE)


ETHYLENE IMINE






METHYL BROMIDE

ETHYLENE OXIDE






METHYL BUTYL KETONE

ETHYLIDINE CHLORIDE






METHYL CELLOSOLVE

N-ETHYLMORPHOLINE






METHYL CELLOSOLVE ACETATE

METHYL CHLOROFORM

-F-






METHYL CHLOROMETHYL ETHER
METHYLCYCLOHEXANE












FERBAM







METHYLCYCLOHEXANOL

PERROVANADIUM DUST






o-METHYLCYCLOHEXANONE

FLUORIDE 







METHYL ETHYL KETONE

FLUORINE







METHYL FORMATE


FLUOROTRICHLOROMETHANE





METHYL IODIDE

FORMALDEHYDE






METHYL ISOBUTYL CARBINOL

FORMIC ACID







METHYL ISOBUTYL KETONE

FURFURAL







METHYL ISOCYANATE

FURFURYL ALCOHOL






METHYL MERCAPTAN

METHYL METHACRYLATE

-G-






METHYL PROPYL KETONE


METHYL STYRENE
GLYCIDOL (2,3-EPOXY-1-PROPANOL)





METHYLENE BISPHENYL

GLYCOL MONOETHYL ETHER





METHYLENE CHLORIDE

GUTHION







4,4'-METHYLENE-bis (2-CHLOROANILINE)

MOLYBDENUM

-H-






MONOMETHYL ANILINE
MONOMETHYL HYDRAZINE
HAFNIUM







MORPHOLINE

HEPTACHLOR






HEPTANE (n-HEPTANE)







-N-




HEXACHLOROETHANE






HEXANE (n-HEXANE)






NAPHTHA (Coal Tar)

2-HEXANONE







NAPHTHALENE

HEXONE (METHYL ISOBUTYL KETONE)





alpha-NAPHTHYLAMINE

sec-HEXYL ACETATE






NICKEL CARBONYL

HYDRAZINE







NICKEL, Metal & Soluble Cmpds.

HYDROGEN BROMIDE






NICOTINE

HYDROGEN CHLORIDE






NITRIC ACID

HYDROGEN CYANIDE






NITRIC OXIDE

HYDROGEN FLUORIDE






p-NITROANILINE

HYDROGEN PEROXIDE (90 %)





NITROBENZENE

HYDROGEN SELENIDE



   


4-NITROBIPHENYL

HYDROGEN SULFIDE






p-NITROCHLOROBENZENE

HYDROQUINONE






NITROETHANE

NITROGEN DIOXIDE

-I-






NITROGEN TRIFLUORIDE
NITROGLYCERIN
INORGANIC ARSENIC






NITROMETHANE

IODINE







1-NITROPROPANE

IRON OXIDE FUME






2-NITROPROPANE

ISOAMYL ACETATE






N-NITROSODIMETHYLAMINE

ISOAMYL ALCOHOL






NITROTOLUENE

ISOBUTYL ACETATE






NITROTRICHLOROMETHANE

ISOBUTYL ALCOHOL

ISOPHORONE







-O-
ISOPROPYL ACETATE

ISOPROPYL ALCOHOL






OCTACHLORONAPHTHALENE

ISOPROPYLAMINE






OCTANE

ISOPROPYLETHER






OIL MIST, Mineral

ISOPROPYL GLYCIDYL ETHER





ORGANO (alkyl) MERCURY


OSMIUM TETROXIDE

-K-






OXALIC ACID


OXYGEN DIFLUORIDE
KETENE







OZONE

-L-







-P-
LEAD and its organic compounds





PARAQUAT


LINDANE







PARATHION

LITHIUM HYDRIDE






PENTABORANE

L.P.G.







PENTACHLORONAPHTHALENE

PENTACHLOROPHENOL






TOULENE

PENTANE







TOLUENE-2,4-DIISOCYANATE

2-PENTANONE






o-TOLUIDINE

PERCHLOROMETHYL MERCAPTAN





TOXAPHENE

PERCHLORYL FLUORIDE






TRIBUTYL PHOSPHATE

PETROLEUM DISTILLATES






TRICHLOROETHYLENE

PHENOL







1,1,1-TRICHLOROETHANE

p-PHENYLENE DIAMINE






1,1,2-TRICHLOROETHANE

PHENYL ETHER






TRICHLOROMETHANE

PHENYL ETHER-BIPHENYL MIXTURE





TRICHLORONAPHTHALENE

PHENYLETHYLENE






1,2,3-TRICHLOROPROPANE
PHENYL GLYCIDYL ETHER






1,1,2-TRICHLORO-1,2,2-
PHENYLHYDRAZINE






TRIFLUOROETHANE
PHOSDRIN







TRIETHYLAMINE

PHOSGENE (CARBONYL CHLORIDE)





TRIFLUOROMONOBROMOETHANE

PHOSPHATE







2,4,6-TRINITROPHENOL

PHOSPHORIC ACID






2,4,6-TRINITROPHENYL-METHYL-NITRAMINE

PHOSPHORUS (YELLOW)






TRINITROTOLUENE

PHOSPHORUS PENTACHLORIDE





TRIORTHOCRESYL PHOSPHATE

PHOSPHORUS PENTASULFIDE





TRIPHENYL PHOSPHATE

PHOSPHORUS TRICHLORIDE





TURPENTINE

PICRIC ACID






PIVAL (2-PIVALYL,3-INDANDIONE)






-U-
PLATINUM (soluble salts)






PROPANE







URANIUM (Soluble & Insoluble Compounds)

beta-PROPIOLACTONE






n-PROPYL ACETATE







-V-
PROPYL ALCOHOL






n-PROPYL NITRATE






VANADIUM (dust & fume)


PROPYLENE DICHLORIDE






VINYL BENZENE

PROPYLENE IMINE






VINYL CHLORIDE

PROPYLENE OXIDE






VINYLCYANIDE

PROPYNE







VINYL TOLUENE

PYRETHRUM






PYRIDINE








-W-

-Q-






WARFARIN



QUINONE








-X-
-R-






XYLENE (XYLOL)

RHODIUM, Metal Fume & Dusts, Soluble Salts




XYLIDINE

RONNEL







ROTENONE








-Y-

 











YITRIUM

-S-






-Z-

SELENIUM COMPOUNDS





SELENIUM HEXAFLUORIDE






ZINC CHLORIDE FUME


SILICA







ZINC OXIDE FUME

SILICATES







ZIRCONIUM COMPOUNDS

SILVER, Metal & Soluble Cmpds.





SODIUM FLUOROACETATE





SODIUM HYDROXIDE






STIBINE







STODDARD SOLVENT



   
   

STRYCHNINE










STYRENE







SULFUR DIOXIDE






SULFUR HEXAFLUORIDE





SULFURIC ACID




  

SULFUR MONOCHLORIDE





SULFUR PENTAFLUORIDE





SULFURYL FLUORIDE






SYSTOX







-T-







2,4,5-T







TANTALUM





  

TEDP










TELLURIUM








TELLURIUM HEXAFLUORIDE

TEPP






TERPHENYLS






1,1,1,2-TETRACHLORO-2,2-DIFLUOROETHANE





1,1,2,2-TETRACHLORO-1,2-DIFLUOROETHANE






1,1,2,2-TETRACHLOROETHANE





TETRACHLOROETHYLENE  




TETRACHLOROMETHANE





TETRACHLORONAPHTHALENE






TETRAETHYL LEAD





TETRAHYDROFURAN




TETRAMETHYL LEAD






TETRAMETHYL SUCCINONITRILE






TETRANITROMETHANE






TETRYL (2,4,6-TRINITROPHENYL-METHYLNITRAMINE)





THALLIUM





THIRAM





TIN (Inorganic & Organic Compounds)






TITANIUM DIOXIDE

Employee Training Record 

	Employee Name
	Training Date 

2011-2012
	Training Date 

2012-2013
	Training Date 

2013-2014
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