[image: ]                                Monroe Township Public Schools
                                         Employment Recommendation
	To:           Superintendent of Schools
	Date: 

	From: 
	



The following candidate is recommended for employment: 
	Name:
	Position:

	Work Location:
	Posting Number:

	Replacing:
	Effective Dates:  From 

	Hours/Percentage: 
	                               To

	Step:
	Track:
	Salary: 

	Funding Source/Account #:
	

			

	Reason for Vacancy

	☒  
	New Position
	☐  
	Leave
	☐  
	Resignation/
Retirement
	☐  
	Transfer
	☐  
	Non-Renewal/RIF

	☐
	Other, please specify: 

	

	Experience

	References Checked by: 
	

	Experience Verified: ☐  Yes ☐ No  ☐ N/A
	

	Para with Educational Degree Receives Extra $1.00/per hour ☐ Yes  ☐ No

	Credited Years Teaching Experience: _____+ Years Other Experience ___ = Total Credited:_____

	Highest Degree: 
	Additional Credits: 

	

	College Transcript and New Jersey Certification

	Standard:  (Subject) 
	
	CEAS: (Subject) 
	

	CE: (Subject) 
	
	HQ: (Subject) 
	

	College Transcripts Provided:

	Undergraduate:
	
	Graduate: 
	


*Incomplete forms will not be processed                                                                                            
Approval:
[bookmark: _GoBack]By signing below, I certify that this position was posted. 
_______________________________________________
Administrator’s Signature 
	Central Office Use Only 

	Superintendent Approval:                                                                                       Date: 

	Reviewed by Human Resources:                                                                            Date:  
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