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Learn from yesterday. Focus on today. 
Prepare for tomorrow. 



Chad Kelsoe, Principal
Laura Vines, Assistant Principal



2024-2025 MCS School Calendar
	Thursday, Aug. 1, 2024
	Institute Day 9-11 AM/Faculty Meeting

	Friday, Aug. 2, 2024
	6th-8th Grade Locker Sales
8th- 8AM, 7th- 9:30 AM, 6th- 11AM
Teacher Classroom Workday!

	Sunday, Aug. 4, 2024
	5th Grade Orientation @ 2 PM
Open House @ 3 PM

	Monday, Aug. 5, 2024
	Professional Development Day
Teacher Lunch/Fun Day

	Tuesday, Aug. 6, 2024
	Teacher Workday

	Wednesday, Aug. 7, 2024
	Teacher Workday

	Thursday, Aug. 8, 2024
	Students First Day!



	August 8-September 13, 2024
	iReady Beginning of Year Assessment

	August 16, 2024
	Back to School Bash
Rain/Make-up Date 8/23/24

	September 2, 2024
	Labor Day- No School

	September 18, 2024
	Connected Campus Day- 
Parent Teacher Conferences

	October, 2024
	BookFair

	October 11, 2024
	Wiffle Ball/Gaga Ball Tournament

	October 14-15, 2024
	Fall Break

	October 31, 2024
	Dance/Costume Contest

	November 1, 2024
	Connected Campus Day

	November 8, 2024
	Veterans Day Program

	November 11, 2024
	Veterans Day- No School

	November 25-29, 2024
	Thanksgiving Holiday- No School

	December 2, 2024-January 15, 2025
	iReady Middle of Year Assessment

	December 20, 2024
	Last Day of Students ½ Day

	December 23-January 2, 2025
	Christmas Break- No School

	January 3, 2025
	Teacher Workday

	January 6, 2025
	Students Return

	January 20, 2025
	MLK Holiday- No School

	February 13, 2025
	Valentines Day Dance

	February 14, 2025
	Connected Campus Day

	February 17, 2025
	Presidents Day- No School

	March 7, 2025
	Faculty Game

	March 24-28, 2025
	Spring Break

	April, 2025
	DMS Day- Celebration

	April 7-11, 2025
	ACAP Testing

	April 14-May 14, 2025
	iReady End of Year Assessment

	April 18, 2025
	Connected Campus Day

	May 2, 2025
	SPED Field Trip

	May 9, 2025
	Student of the Month Field Trip

	May 12, 2025
	Awards Day/Field Day

	May 20, 2025
	DHS Graduation 7:30 PM

	May 22, 2025
	½ Day Students

	May 23, 2025
	Teacher Workday, Noon Release

	May 26, 2025
	Memorial Day- No School



24-25 Faculty Tentative Faculty Meeting Dates
September 9, 2024, October 7, 2024, November 4, 2024, December 2, 2024, February 3, 2025, March 3, 2025, April 7, 2025, May 5th, 2025

iReady Dates
BOY: August 8, 2024-September 13, 2024
MOY: December 2, 2024- January 15, 2025
EOY: April 14, 2025- May 14, 2025

2024-2025 Danville High/Middle Bell Schedules
 				  Regular 7 Period Day
7:45                        	First Bell
7:50-8:45   	          1st Period
8:50-9:40               	2nd Period
9:40-9:50               	Break
9:55-10:45             	3rd Period
10:50-11:40           	4th Period
11:40-1:00             	5th Period
· 11:40-12:00 		5th/6th Grade Lunch
· 12:00-12:20 		7th/8th Grade Lunch
· 12:20-12:40 		1st HS Lunch
· 12:40-1:00   		2nd HS Lunch
1:05-1:55               	6th Period
2:00-2:50               	7th Period
  

          2 Hour Delay					            3 Hour Delay
9:55 			First Bell				10:55 			First Bell
10:00-10:20		1st Period				11:00-11:15		3rd Period
10:25-10:45		2nd Period				11:20-11:35		4th Period
10:50-11:10		3rd Period				11:40-1:00		5th Period
11:15-11:35		4th Period				     ●   11:35-11:55	5th/6th Grade Lunch
11:40-1:00		5th Period				     ●   11:55-12:15	7th/8th Grade Lunch
· 11:35-11:55	5th/6th Grade Lunch			      ●   12:15-12:35	1st HS Lunch
· 11:55-12:15	7th/8th Grade Lunch			      ●   12:35-12:55	2nd HS Lunch
· 12:15-12:35	1st HS Lunch				1:05-1:55		6th Period
· 12:35-12:55	2nd HS Lunch				2:00-2:55		7th Period
1:05-1:55		6th Period				
2:00-2:50		7th Period			
Danville High/Middle Extension List
	DMS Extensions
	Ext. #
	
	DHS Extensions
	Ext. #

	Principal (C. Kelsoe)
	25001
	
	Principal (B. Ellis)
	26001

	Asst. Principal (L. Vines)
	25007
	
	Asst. Principal (C. McCain)
	26003

	Secretary (W. Greenhaw)
	25002
	
	Secretary (S. Blaxton)
	26002

	Bookkeeper (R. Tuck)
	25003
	
	Bookkeeper (C. Randolph)
	26008

	Counselor (H. Holt)
	25004
	
	Counselor (A. Weatherby)
	26004

	Nurse (T. Collins)
	25005
	
	Nurse (T. Annerton)
	26005

	Gym (H. Jones)
	25006
	
	Student Aide in Office
	26006

	Cafeteria
	25012
	
	Access Lab
	26009

	Multipurpose
	25013
	
	Band (B. Pierce)
	26010

	Workroom
	25018
	
	Ag Building (T. Allred)
	26011

	EL Lab
	25124
	
	ISS (S. Crouch)
	26012

	Science Lab
	25125
	
	Home Ec. (Amy Williams)
	26013

	Custodian Office
	25134
	
	GYM (Andro Williams)
	Radio

	Band Room (B. Pierce)
	26010
	
	Drivers’ Ed. Gym Rm 2(B. Vest) 
	26015

	Ag Building (T. Allred)
	26011
	
	Art Gym Rm 1 (A. Lemmond)
	26017

	ISS (S. Crouch)
	26012
	
	Co-Op Ed. (S. Ellis)
	26019

	Media Center (S. Swader)
	26172
	
	Field House
	26071

	Rm. 2 (C. Wiley)
	25102
	
	Computer Lab
	26141

	Rm. 3 (A. Robinson)
	25103
	
	Rm. 130 (Vacant)
	26130

	Rm. 4 (A. Shepard)
	25104
	
	Rm. 132 (J. Parker)
	26132

	Rm. 5 (Vacant)
	25105
	
	Rm. 133 (Special Ed)
	26133

	Rm. 6 (S. Franklin)
	25106
	
	Rm. 134 (Vacant)
	26134

	Rm. 7 (Vacant)
	25107
	
	Rm. 135 (J. McGough)
	26135

	Rm. 8 (L. Bailey)
	25108
	
	Rm. 136 (B. Turner)
	26136

	Rm. 9 (C. Bowers)
	25109
	
	Rm. 137 (L. Moomaw)
	26137

	Rm. 10 (R. Chenault)
	25110
	
	Rm. 139 (B. Williams)
	[bookmark: _gjdgxs]26139

	Rm. 11 (B. Hand)
	25111
	
	Rm. 150 (Science Lab)
	26150

	Rm. 12 (S. Chenault)
	25112
	
	Rm. 152 (J.J. Hill)
	26152

	Rm. 13 (M. Brewer)
	25113
	
	Rm. 153 (L. Harris)
	26153

	Rm. 14 (B. Baysinger)
	25114
	
	Rm. 154 (S. Fitzgerald)
	26154

	Rm. 15 (M. Alberti)
	25115
	
	Rm. 155 (R.Puckett/A.Maxwell)
	26155

	Rm. 16 (E. Terrell)
	25116
	
	Rm. 156 (S. Wallace)
	26156

	Rm. 19 (Conference Room)
	25119
	
	Rm. 157 (L. Arterburn)
	26157

	Rm. 29 (TAG – M. Parker)
	25129
	
	Rm. 158 Workroom
	26158

	Rm. 30 (K. Rooks)
	25130
	
	Rm. 159 (J. Penn)
	26159

	Rm. 31 (M. Ellis)
	25131
	
	Rm. 160 (G. Keenum)
	26160

	Rm. 32 (V. Puckett)
	25132
	
	Career Coach (Doherty)
	26186

	Rm. 33 (Instructional Aides)
	25133
	
	Media Center (T. Finch)
	26171

	Coach Jones’ cell
	256-303-2827
	
	Cafeteria
	25012

	
	
	
	
	

	DNES: 256-773-7182
	DMS: 256-773-7723
	DHS: 256-773-9909

	
	
	

	Voicemail Commands

	Repeat
5
	Delete
7
	Forward
8
	Save
9
	Main
2501
	MS Gym
2503
	Cafe.
2504
	Halls
2505


DMS Staff Listing 2024-2025
	Grade Level
	Name
	Subject
	Room Number
	Phone Ext.

	5
	Cindy Wiley
	History/Science
	2
	25102

	5
	Amy Robinson
	ELA/Reading
	3
	25103

	5
	Allison Shepard
	Math/Interventions
	4
	25104

	
	
	
	
	

	6
	Sydni Franklin
	Math/Intervention
	6
	25106

	6
	Vacant
	Science/Intervention
	7
	25107

	6
	Lori Bailey
	ELA/Reading
	8
	25108

	
	
	
	
	25133

	
	
	
	
	

	7
	Ronald Chenault
	Science
	10
	25110

	7
	Brooke Hand
	History/PE
	11
	25111

	7
	Savannah Chenault
	English
	12
	25112

	7
	Kelly Rooks
	Math
	30
	25130

	
	
	
	
	

	8
	Matthew Brewer 
	Science
	13
	25113

	8
	Becky Baysinger
	English
	14
	25114

	8
	Mallory Alberti
	Math
	15
	25115

	8
	Erica Terrell
	History
	16
	25116

	
	
	
	
	

	5-6
	Vicki Puckett
	Special Ed
	32
	25132

	5-8
	Homer Jones
	PE
	Gym
	25007

	5-8
	Melissa Parker
	TAG
	29
	25129

	5-8
	Sonya Swader
	Library
	Library
	26172

	5-8
	Loria Frith
	Instructional Aide
	
	

	5-8
	Landon Garner
	Instructional Aide
	
	

	5-8
	Danny Smit
	Instructional Aide
	
	

	6-8
	Brett Pierce
	Band
	Band
	26010

	7-8
	Travis Allred
	Agriscience
	Ag Building
	26011

	7-8
	Cody Bowers
	Special Ed
	9
	25109

	7-8
	Monica Ellis
	Special Ed
	31
	25131

	Schoolwide
	Laura Vines
	Assistant Principal
	AP Office
	25007

	Schoolwide
	Scott Collins
	Custodian
	20
	25134

	Schoolwide
	Tracey Collins
	Nurse
	Nurse’s Office
	25005

	Schoolwide
	Wendy Greenhaw
	Secretary
	Office
	25002

	Schoolwide
	Heather Holt
	Counselor
	Counselor’s Office
	25004

	Schoolwide
	Kelli Stinson
	ELL
	EL Lab
	25124

	Schoolwide
	Rachelle Tuck
	Bookkeeper
	Office
	25003

	Schoolwide
	Charlie Wilbourn
	Custodian
	20
	25134

	Schoolwide
	Chad Kelsoe
	Principal
	Office
	25001

	
	Cafeteria
	
	
	25012

	
	Workroom
	
	
	25018

	
	Science Lab
	
	
	25125


DMS Procedures

Teacher/Staff Expectations
24-25 Faculty Duty Station Sign-Up Form
School starts at 7:50 AM and ends at 2:50 PM.  According to board policy, employees are expected to be at work 15 minutes prior to the start of school and 15 minutes after the school day ends.  This means our employee hours are from 7:35 AM until 3:05 PM.  Time clocks have been implemented this year to sign in.  If a circumstance arises where you need to leave campus during your planning, please let an administrator know and sign out.  If an emergency occurs, please make every effort to reach an administrator to make arrangements.  All faculty and staff absences should be reported in the Frontline software and should be kept accurately and ahead of time if possible.  When attending workshops or conferences, please submit professional development forms online as early as possible, as failure to do so may result in the loss of personal days.
Teachers are expected to be in at least business casual dress each day, reserving t-shirts and more casual wear for Fridays unless otherwise denoted.  Shorts and sweats are not allowed, outside of special days like field day, etc. 
Document, document, document.  This is one of the biggest pieces of credibility when dealing with difficult situations.  When you have the documentation to support your claim, decisions become easy to defend.
Your first period class will be considered your “advisory/homeroom”  class, and you are responsible for contacting the parent/guardian of each student at least once a month.  You are advised to use SchoolStatus in your contacts, as it provides a private number that is not your personal number to call and text homes.  The first contact of the year should be a phone call or in person meeting.
Lesson plans should be submitted weekly.  Take student attendance in each period daily.  Keep grades updated weekly. 24-25 DMS Lesson Plan Doc
Student Discipline
We follow the Morgan County Student Handbook when it comes to dealing with student discipline.  Class 1 offenses as designated in the handbook are expected to be handled by the classroom teacher.  Class 2 offenses should be referred to the office for administration.  Only school administrators have the ability to assign bus suspensions, in-school suspensions, out-of-school suspensions, alternative school referrals, etc.  Teachers can use corporal punishment if the parent consents, but should always be done with a certified employee witness and out of sight of other students.  Please do not keep students out in the hall for discipline - either address it quickly in the hall or send them to the office.  Only remove students if they are disrupting the learning environment.
24-25 DMS Discipline Form Teachers please use this discipline form, once filled out it goes directly to Mr. Kelsoe’s email. 

Dress Code
24-25 Dress Code Violation Form
Field Trips
Purposeful field trips are an important part of the learning experience that schools offer.  If you are considering taking a field trip, please talk to Mr. Kelsoe or Mrs. Vines and get approval before you implement your plans.  Also be mindful of the master schedule (testing dates, school pictures, major school functions, etc.) and do your best to avoid important dates.  In-state field trips only require principal approval.  Out-of-state field trips must be board approved, so submit any out-of-state field trip requests at least two months in advance of departure to ensure the best chance of the trip being approved.  It is expected that when calculating the cost of a field trip, that you take into consideration a substitute teacher to stay with those who do not attend the field trip, as well as any costs that might be incurred over the course of the trip.  
Once Mr. Kelsoe, Mrs. Vines,  and/or the board of education approve your trip, you need to fill out a field trip request form online.  You can find those by going to the Morgan County Schools website (www.morgank12.org), clicking “For Staff” at the top of the page, and find the link that says “Field Trip Form Portal.”  
Financial
DMS teachers are expected to follow all current financial protocols as put in place by the central office finance staff.  While the following list is not exhaustive, these are some of the most common pitfalls.  If you have any questions concerning spending, please see Mrs. Tuck, Mrs. Vines, or Mr. Kelsoe.
Before you make a purchase, please pull a requisition form.  You can access these from the DMS Team Drive or from Mrs. Tuck.  If you make a purchase without pulling a requisition form first, you may be liable for the cost of your purchase.  
Dissemination of Information
Due to the role you have as a school employee, you are going to be privy to a lot of information, and you may know the answer to a question that comes your way, in person, by phone, or otherwise.  However, just because you know the answer does not mean you are authorized to give the answer.  If a question comes to your attention, but it is not in your realm of working, please direct that question to the proper person.  We all want to be helpful and save people work by just answering the question, but many times this causes issues of misunderstanding.  No matter your job title, only answer questions that pertain to your role in that title.  If it is not in your role, please direct the person to the proper authority.
Exams/Exemptions
Grades 6-8 are required by board policy to administer semester exams for core courses.  5th grade exams are not required, but they can be administered a “practice exam.”  There are two ways to exempt exams.  Most students will fall under the attendance exemption - no more than 7 absences each semester.  However, students who benchmarked on last year’s ACAP are exempt from all exams for the year.
Danville High/Middle Exam Schedule 2024-2025


First Semester
Notify students of exemptions no earlier than December 12. 

Wednesday, December 18		7:50-9:20		1st Period Exam
						9:30-11:00		3rd Period Exam
						11:10-1:10		5th Period Exam
						1:20-2:50		7th Period Exam

Thursday, December 19		7:50-9:40		2nd Period Exam
						10:00-11:50	4th Period Exam
						12:00-1:00		6th Period/Lunch
						1:00-2:50		6th Period Exam

Friday, December 20			7:50-11:30		Make Up Exams

Second Semester
Notify students of exemptions no earlier than May 14. 

Tuesday, May 20				7:50-9:20		1st Period Exam
						9:30-11:00		3rd Period Exam
						11:10-1:10		5th Period Exam
						1:20-2:50		7th Period Exam

Wednesday, May 21			7:50-9:40		2nd Period Exam
						10:00	-11:50	4th Period Exam
						12:00-1:00		6th Period/Lunch
						1:00-2:50		6th Period Exam

Thursday, May 22 			8:00		Make Up Exams
MCS Exam Exemption Procedures and Application (Grades 6-12) 
Semester Exams will be administered the last week of each semester in Reading, English, Math, Science, and Social Studies courses, and weighted as 20% of the semester grade. Semester Exams shall be administered during the appropriate class period, following a traditional or modified schedule. Students enrolled in AP, Dual Enrollment, and Foreign Language classes will take exams as required by the specific program and / or college, within the timeframe of each course. 
Students with more than 7 absences or receiving a failing grade in English, Math, Science, or Social Studies will be required to take Semester Exams in those classes, and cannot utilize Option 1 or Option 2. 
There are two exam exemption options each semester 
Students may utilize Option 1, Option 2, or a combination of both. 
OPTION 1: Students meeting Benchmark scores on ACAP, practice ACT, pre-ACT, ACT, or ACT WorkKeys will be Exempt from Semester Exams in the corresponding subjects for each grade level. ELA will be used for Reading, English, and Social Studies. Science will be used in grades 6 and 8. Math will be used for Math and Science in grades in which Science is not administered. (ACAP will be applied to exams the following school-year). 
	Subtest
	Student 
Benchmark 
Score 
	Class 
	Exempt or Not Exempt

	ELA: (ACAP= 3 or higher) (practice ACT, pre-ACT and ACT = 19)
	
	
	

	Math: (ACAP= 3 or higher) (practice ACT, pre-ACT and ACT = 19)
	
	
	

	Science: (ACAP= 3 or higher) (practice ACT, pre-ACT and ACT = 20)
	
	
	

	ACT WorkKeys: (Silver or Higher)
	
	
	



OPTION 2: Students with seven (7) or fewer absences, a passing grade in English, Math, Science, or Social Studies, and not utilizing Option 1. 
	Class 
	Class Period 
	Absences this semester 
	Nine Weeks Averages 
	Exempt or Not Exempt

	Reading
	
	
	
	

	English
	
	
	
	

	Math
	
	
	
	

	Science
	
	
	
	

	Social Studies
	
	
	
	

	Foreign Language
	
	
	
	



Student Name:____________________________________ Grade: ________ Homeroom Teacher: _______________________________ Return this application to: ________________________________________________ Due Date: _____________________________



9 Weeks Schedule
24-25 School Year
1st Nine Weeks August 8, 2024 - October 8, 2024
2nd Nine Weeks October 9, 2024 - December 20, 2024
3rd Nine Weeks- January 6, 2025 - March 7, 2025
4th Nine Weeks- March 10, 2025 - May 22, 2025


	Grading Due Dates
	Grades In/ Posted
	Send Home

	1st 9 weeks
      Progress Reports
      Report Card
	
September 13, 2024
October 11, 2024
	
October 18, 2024


	2nd 9 Weeks
     Progress Reports
      Report Card
	
November 15, 2024
December 20, 2024

	
January 10, 2025

	3rd 9 Weeks
     Progress Reports
      Report Card
	
February 13, 2025
March 12, 2025
	March 14, 2025


	4th 9 Weeks
     Progress Reports
      Report Card

	
April 17, 2025
May 23, 2025
	
June 1, 2025












DMS TEACHER EFFECTIVENESS
TENTATIVE FORMAL OBSERVATION SCHEDULE 2024-2025
*All teachers will be formally observed at least one time.  Non-tenured teachers will be formally observed at least twice.*
	Kelsoe
	Vines

	Bailey
	Alberti

	Baysinger
	Bowers

	Brewer
	R. Chenault

	Ellis
	S. Chenault

	Franklin
	Jones

	Hand
	Robinson

	Holt
	Rooks

	Puckett
	Swader

	Shepard
	Wiley

	Terrell
	

	Wade
	

















2024-2025 Student Break Schedule

	
	
	5th & 6th Grade
	7th & 8th Grade

	August
	12-16
	Inside
	Outside

	
	19-23
	Outside
	Inside

	
	26-30
	Inside
	Outside

	September
	3-6
	Outside
	Inside

	
	9-13
	Inside
	Outside

	
	16-20
	Outside
	Inside

	
	23-27
	Inside
	Outside

	Sep./Oct.
	30-4
	Outside
	Inside

	October
	7-11
	Inside
	Outside

	
	16-18
	Outside
	Inside

	
	21-25
	Inside
	Outside

	Oct./Nov.
	28-1
	Outside
	Inside

	November 
	4-8
	Inside
	Outside

	
	12-15
	Outside
	Inside

	
	18-22
	Inside
	Outside

	December
	2-6
	Outside
	Inside

	
	9-13
	Inside
	Outside

	January
	6-10
	Outside
	Inside

	
	13-17
	Inside
	Outside

	
	21-24
	Outside
	Inside

	
	27-31
	Inside
	Outside

	February
	3-7
	Outside
	Inside

	
	10-13
	Inside
	Outside

	
	18-21
	Outside
	Inside

	
	24-28
	Inside
	Outside

	March
	3-7
	Outside
	Inside

	
	10-14
	Inside
	Outside

	
	17-21
	Outside
	Inside

	Mar./Apr.
	31-4
	Inside
	Outside

	April
	7-11
	Outside
	Inside

	
	14-17
	Inside
	Outside

	
	21-25
	Outside
	Inside

	Apr./May
	28-2
	Inside
	Outside

	May
	5-9
	Outside
	Inside

	
	12-16
	Inside
	Outside




REQUISITION FORM
DANVILLE MIDDLE SCHOOL
5933 HWY 36 W
Danville, AL  35619
TELEPHONE:  256-773-7723
FAX:  256-773-7708

TEACHER/REQUESTOR’S NAME:_____________________________ ACTIVITY:______________
VENDOR NAME: _______________________________________________DATE: _______________
ADDRESS:__________________________________________________________________________
PURCHASE ORDER NO:  _______________________        FUNDS AVAILABLE:_______________  
	DESCRIPTION – ITEM NUMBER
	QTY
	UNIT PRICE
	TOTAL

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	SHIPPING AND HANDLING
	
	
	

	TOTAL PURCHASE COST
	
	
	


________________________________________________________________________	

______________________________                          _____________________________
TEACHER/REQUESTOR’S SIGNATURE	  	           PRINCIPAL’S APPROVAL


RECEIVED BY_______________________________________                           DATE____________
*****Please turn in to the secretary/bookkeeper when order has been received
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