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GVCS 504 Procedure:

1. Faculty or Parents – Fill out Form A- Referral Form and submit to the 504 coordinator. 

2. The 504 coordinator will conduct a records review. 

3. Section 504 evaluations are determined on a case-by-case basis and may include, but are not limited to, observations, gathering of additional information about the student administration of individual tests and/or assessments appropriate for determining the existence and extent of the suspected disability. ALL information supplied will be documented and collectively considered at a team meeting. (See #4) 

4. If founded, the 504 coordinator will set-up and facilitate a meeting with an interdisciplinary team that may include but not limited to: Parents, principals, teachers, school psychologist, counselors, physicians, outside agencies, etc. within 60 days of receipt of the referral. 

5. Further evaluations may be conducted at the consent of the parent. 

6. If a student is not eligible for a 504 plan, the student and his/her parents will be notified within the above mentioned time frame and the file will be referred to the appropriate Committee. 

7. A 504 is reviewed at minimum annually. 
