[bookmark: _GoBack]LOWER DAUPHIN HIGH SCHOOL
CO-OP APPLICATION
(for co-op and internships)

Please complete the application (type/write information in boxes, using black or blue ink). When completed, it should be printed/handed-in to the co-op office or via email at: rmcminn@ldsd.org. 

	Name:
	 

	Personal email:
	 

	Cell phone #:
	 

	Address: (include city, state, zip code)
	


 
	Date of birth:
	 
	Age:
	 
	Student ID #:
	 


 


Work Permits -- State and Federal laws require persons under eighteen (18) years of age to secure a work permit. If you currently have a work permit, please list the following information:

	Work permit #:
	 
	Date of issue:
	 


 

Transportation – The school DOES NOT provide transportation for co-op students. You MUST have your own transportation to your work or internship experience.

	Do you have a driver’s license?
	 
 
	Driver’s license #:
	 


 

Future Plans – Describe your career interests. Include intended plans after graduation. (Undecided is not an acceptable answer.)

	 
 
 






Skills and Activities –

	List any skills or qualifications that you have that would help in finding employment:
	 
 

	List your extra-curricular and/or outside of school activities:
 
	 
 
 




 Employment Experience – List employment in order, with current or most recent first.

	Name & address of business
	Supervisor’s name & phone #
	Dates worked -
To/From
	Position/ 
Duties
	Reason for leaving

	 
 
 
	 
	 
	 
	 

	 
 
 
	 
	 
	 
	 

	 
 
 
	 
	 
	 
	 


 

Co-op Intent – What specific business placement will you use for your co-op experience? (all sites must be approved by the co-op coordinator.)  If you do not have anything planned, please put “no work/intern site yet” and put where you would like to work or intern.

	Name/Address of business
	Supervisor name, phone #, and email address
	Student job title and/or anticipated tasks/duties

	





	
	


 
RESUMÉ – (This is not necessary if you have an acceptable co-op job and/or internship placement.)
Attach a clean, typed resumé to the same email that you submit your application. There are many samples online. Keep it simple, one-page, and free of errors.


POLICY AND PROCEDURE ACKNOWLEDGEMENT –
A copy of the “LOWER DAUPHIN SCHOOL DISTRICT COOPERATIVE EDUCATION - POLICY AND PROCEDURES” can be found on Mrs. McMinn’s web page.
We, the undersigned, have read and understand the Student Brochure and Co-op Policy and Procedures governing the operation of the Co-op Program. We understand that any violations of these policies will result in the school taking action against the student as stated in the code. We understand that removal from the Co-op Program could jeopardize the student’s credits necessary for graduation.

	Please write your initials AND have your parent/guardian write their initials in the space to the right to verify that you have both read and are in agreement with the above statement regarding the Cooperative Education Policy & Procedures:
	





PARENT/GUARDIAN RELEASE-- 
I, the undersigned, understand that my son/daughter will be entering activities related to the cooperative education program. Activities such as: interviews, work-experience, internships, field trips, seminars, etc., require personal transportation and may occur at various times throughout the school term.  

The student; therefore, assumes the responsibility of informing the parent of such activities, thereby relieving the Lower Dauphin School District and school representative from all liability while on route to, attendance at, or returning from said activity.

	Please have your parent/guardian write their initials in the space to the right to verify that he/she has read and is in agreement with the above statement regarding your participation in the co-op program. 
	





	Parent/Guardian #1 
Name

	Email address
	Phone #

	Parent/Guardian #2 
 Name
	Email address
	Phone #
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