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APA Formatting
Basics
	In standard APA formatting, there should be one inch margins, Times New Roman font size 12, and the work should be double spaced.  To set the double space, simply go to paragraph, then pull down the spacing tab to “double,” and check the before and after spacing to make sure they are both set to zero.  
There should also be a header at the top of every page.  By clicking in that area, the header should become bright and you should be able to type into the header.  The overall title of the paper should be on the left hand side of the header, and the page number should be on the right.  If you are having trouble setting this, first select a page number setting, then type the title and tab everything to the right spot.  The header should be in all capital letters.
Sections
	First of all, there needs to be a cover page.  The title, your name, and Lower Dauphin High School should be on the cover page in that order, centered in the middle of the page.  Select page break (under Insert), and it will give you a new page to start writing/typing the paper.
	Second, follow the layout of this paper for constructing the rest of yours.  The first heading (title of the paper) should be in the middle and bolded.  For each section, please provide a section title in bold, but aligned to the left.  From there, simply tab and un-bold to type your paper.
	Lastly, References should be on a separate paper, title “References” in bold aligned in the middle.  Go in alphabetical order!  Also, when citing within a text, simply use the author(s) last name and the copyright date; APA does not need specific page numbers, unless your teacher says otherwise.  Example: (Schunk, 2008).  An example for references is on the back.
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