IEP Checklist

Front Page/Demographics 
	All fields completed
	

	Team Meeting Date is the date that the IEP team meeting is held
	

	Implementation date is NOT the same as the date of the meeting. Must be implemented no later than 10 days after final IEP is presented parent.
	

	Duration Date is one day less than a year from the MEETING DATE.
	

	Revise demographic info changes in Performance Tracker after meeting. (ex. If a parent gives you a new phone number, notify the office and also change it in Tracker)
	



· IEP Team Signatures
	List all participants.  You MUST have PARENTS, REG. ED TEACHER, SPECIAL ED TEACHER, LEA, STUDENT (if student is of transition age)
	

	If a student has agency involvement, consult with parents about inviting agency people.
	

	Related service providers (if they are modifying their information or it will be discussed)
	

	If a team member will be participating by phone or video, include their name and note how they participated on the signature page.
	



· Special Considerations
	Blind or Visually Impaired- if checking yes, you must include a description of their instruction in Braille or what is appropriate for that student in the IEP.
	

	Deaf or Hard of Hearing- if checking yes, the IEP must include a communication plan.  The form is available on the PATTAN website.
	

	Communication Needs- if checking yes, the needs must be addressed in the IEP including present levels of functioning, SDI and annual goals.
	

	Needs Assistive Technology Devices and/or Services- if checking yes, needs must be addressed in the present levels, SDI and annual goals
	

	Limited English Proficiency- if checking yes, needs must be addressed in the IEP and how those needs relate to the rest of the IEP.  
	

	Exhibits behaviors That Impede His/Her Learning or That of Others- if checking yes, a Positive Behavior Support Plan that is based on a functional assessment of behavior must be developed .  
	



· Present Levels of Academic Achievement and Functional Performance
	Start the Present Levels section with a statement that “introduces” the child. It should include their name, disability, attending school, and current placement.
	

	Academic Achievement- this section is for description of how the student is performing within the general ed curriculum. 
· Include reading, writing and math levels for all students.
· Describe how the student is progressing in relation to peers and grade level standards.  Make sure to include current instructional levels, strategies or interventions that are used. Be VERY specific.
· Describe any alternative instructional materials, instructional time or personnel used.
·  This section should also include progress on previous goals.
· Include statements about extended school year and whether or not a student is eligible.  If a student will not be getting ESY, include statements about the evidence relating to the seven factors considered. 
·  If a student IS getting ESY, include this information in the ESY section of the IEP.  Just provide a brief statement here.  
	

	Functional Performance- this section performance related to activities of daily living, social/emotional learning skills, behavioral difficulties, consideration of personal safety and socially appropriate behavior. Information should include performance data and current skill levels, not just a description of academic or behavioral deficits.    
	

	Speech and OT or PT information is provided in the Functional Performance section.
	

	If there are no needs, there should be a statement that indicates that the student’s functional performance is age appropriate in all areas. 
	

	Transition Present Levels- this area must be filled out if the student is turning 14 during the duration of the iep or if the team feels that it is appropriate to address.  Include a description of the students informal assessments given, interest inventories, vocational evaluations, career surveys, parent surveys, interviews with the parent and or student, SAT scores, and reference to the academic and functional assessments given that relate to the student’s targeted postsecondary goals.  
	

	Parental Concerns- note all concerns the parent has expressed before and during the meeting.  Make sure they are noted before locking down the IEP
	

	How the student’s disability affects involvement and progress in the general ed curriculum- include statements about the student’s progress in the general ed curriculum.  This should be included for all students regardless of where they receive services.  Include info on how they are accessing the general ed curriculum, with or without modifications, adaptations, and support services.  This statement should be clear enough to demonstrate the need for the continuations, elimination, or additional support and services that are in the iep.  
	

	Strengths/Academic, developmental, and functional needs related to the student’s disability-describe or list what the student does well.  Describe or list the specific needs of the student related to their disability and how they may make involvement and progress in the general ed. Curriculum challenging.  Describe kinds of specialized support and services that are necessary for the student to make progress in the general ed. Curriculum in the regular education class. Any needs listed here must be addressed in the present levels and the goals and/or SDI sections.    
	

	Gifted- for a student with a disability who is also gifted, this section should include a summary of sections 1,2, and 3 of the student’s Gifted Written Report.
	

	Behaviors That Impede Learning-when the box was checked YES in the special considerations, this section should include FBA data that identifies the problem, the likely recurring consequence, and the conditions the reliably precede the occurrence of the problem behavior.    
	



· Transition Services 
	There must be a transition goal included for Education and Training and Employment.  If your transition assessments and interviews indicate it, you must also include a goal for Independent Living. 
	

	If you have written a goal, make sure to mark the box YES.
	

	Courses of study must be listed for the duration of the IEP.  If the IEP will continue into the next school year, you must include courses for the next year.  If you are not sure yet, list what you think the student will be taking and revise later. Courses must be listed by specific name. Make sure to label the courses of study by year.    
	

	Services- at least one service must be included in each area.  It should be marked with an *.  It can include several of the IEP goals combined.  
	

	Activities should be included in each section.  Make sure that the services and activities are related to the transition goal that you wrote for that area. 
	

	Make sure that ALL IEP goals have been included somewhere on the transition grid. 
	



· 
· Participation in State and Local Assessments
	Complete this section according to the assessments administered at the student’s grade level.
	

	If you checked “With Accommodations” write in the accommodations to be used.  Make sure that the accommodations you choose are necessary in the student’s day to day academic progress.  State testing should not be the first time the student receives the accommodation.  
	

	If the student cannot participate in an assessment, make sure to explain why the alternate assessment is most appropriate for the student. 
	



· Goals and Objectives
	Each goal should be a statement that describes what reasonable expectations can be accomplished within a twelve-month period.
	

	Goals must include: 
· Condition (situations, setting, or given material)
· The student’s name
· Clearly defined behavior (the specific action the student will be expected to perform.
· Performance Criteria desired (the level the student must demonstrate for mastery, the number of times they must demonstrate the skill for mastery, and how frequently the teacher assesses the student’s master of the skill) Make sure each goal is assessed at least three times per marking period.  
	





	There MUST be a direct relationship between the annual goals you write and the present levels.  
	

	Objectives must be included for every goal for students who take an alternative assessment.  Objectives can be included on any IEP if clarification of a goal is needed.  
	



· Special Education/ Related Services/ Supplementary Aids and Services/ Program Modifications 
	Program Modifications and Specially Designed Instruction- these include services a student needs to benefit from FAPE.  Make sure you have included information in the Present Levels that shows assessment information as to why the student can benefit from this modification. Be VERY specific.  Do not include the words “as needed” for frequency.  Describe when and where it will be used.    
	

	Related Services- list all services a student needs to benefit from his/her special education program. This should include transportation, PT, OT, Speech and Language, Adapted PE, Behavior Intervention Program if needed. 
	

	Supports for School Personnel- this area should include time to meet and communicate with the team members, training , resource materials needed by staff.  
	

	Gifted Support Services- this section is for students who are gifted and have a disability.  It should include things the student needs to benefit from gifted education.
	



· Extended School Year- ESY 
	Include a statement here about whether or not a student will be receiving ESY.
	

	Parents of students with severe disabilities (Armstrong Group) must be notified about the review of the IEP to determine ESY.  
	

	Contact all parents of Armstrong Group students before February 28.  
	

	A description of ESY services being provided must be outlined in a NOREP.
	



 
· Educational Placement
	Explanation of the extent, if any, to which the student will not participate with students without disabilities in the general education class:  This refers to the time the student in not where the students without disabilities receive instruction and participate in activities.  Be specific and note what the student will be doing during the time they are not with their peers. 
	

	Explanation of the extent, if any, to which the student will not participate with students without disabilities in the general education curriculum:  This refers to the content of the instructions that is to be taught to students in each grade/subject area.  If the student is receiving modifications to the general ed curriculum, and do not receive all of the components of the curriculum, it should be noted here.  
	

	Type  of Support- 
Check the box for Itinerant, Supplemental, or Full-Time supports.  
Type of special education supports-
Check the box for the support given.  This is not a statement of their disability.  It is a statement of the type of support given.  (ex.  Some students will autism may receive learning support services if those services are appropriate to the needs of the student)
	

	Location of student’s program- if a student is not at their neighborhood school, make sure to select the reason why not. 
	

	PENN DATA- Time in regular ed includes instruction in an educational environment where students without disabilities are receiving instruction, community instruction, time out of regular ed unrelated to the disability (ex. ESL services), lunch, recess, study periods, and time in the hall.  
	



