


Londonderry Elementary School PTO Educational Mini-Grant/Macro-Grant Application

The Londonderry PTO is pleased to announce the availability of grants to support staff and community members in the implementation of student projects and activities that will enhance their educational program. The purpose of the grant shall be to support innovative student programs to promote academic excellence and educational quality for students of Londonderry Elementary School. 

[bookmark: _GoBack]Mini-Grant Guidelines: 
1. Any PTO member may submit a mini-grant application at any time during the school year.  The application may be withdrawn at any point in the process for any reason.
2. Mini-grants are available to fund projects up to and including $300.  $3000 will be available in total for mini-grants during the school year. 
3. Applications received at least 1 week prior to a regular PTO meeting will be voted on by the executive board prior to the meeting.  The board will vote to approve, deny, or propose a revision to the grant idea based on the criteria below before presenting it to the general membership for a vote.
Macro-Grant Guidelines: 
All items above would apply also to the macro-grant proposal with the following exceptions:
1. Macro-grants would be considered to fund projects over $300.
2. There would be no set budget for macro-grants, but available funds would come from a year-end budgetary surplus, if any.
3. Applications may be submitted at any time throughout the year, until two weeks prior to the May PTO meeting.
4. The executive board would consider macro-grant applications to assess whether funds exist to cover the amount requested, and whether the project supports the vision of the PTO.   By one week prior to the May PTO meeting, the board would use these criteria to approve or deny the application as an agenda item for voting at the May PTO meeting.
5. At the May PTO meeting, the general membership would vote on any/all macro-grant applications.
Evaluation Criteria
Consideration is more likely for requests that:
· Are not typically eligible for other funding sources;
· Are cost effective with regards to the number of individuals impacted;
· Result in a continuing benefit (i.e. do not pay for consumables or general supplies)
· Support innovation;
· Result in a self-sufficient project or program (i.e. do not have ongoing unfunded costs). 
Any equipment purchased via the grant program is property of Londonderry Elementary School. Successful applicants must submit receipts and have all equipment inventoried. In addition, successful applicants should provide the Londonderry PTO with digital pictures along with a brief statement of what was accomplished in order to celebrate grant successes.  


Londonderry Elementary School PTO
Educational Mini-Grant/Macro-Grant Program Application


Email the completed form to the Principal and the PTO at Londonderrypto@gmail.com.

	Requestor’s Name
	
	Date
	

	Grade/Department/
Community org.
	
	Phone Number/ E-mail
	

	Proposal Title
	





	Project Description
	


	Justification
(Benefit to Students)
	

	Required
Equipment/Supplies
	

	Other Potential Funding Sources
	

	Time Constraint*
	

	Budget and Total Amount Requested
	


*Time constraint is optional, but please indicate if funds must be provided by a certain date.




Approved for Consideration (Signature of the Principal)						Date



Recommended for funding (Signature of the PTO President)					Date

Approved by PTO: (Circle one)   YES	NO 	______________________
						(Date of Determination)
Reason for Denial of Grant Request:



Date Applicant notified of determination: ____________________



