Curriculum Map
Course Title: Careers and Personal Finance		                      Grade: 11th
	Unit (Name/Number):  Interview Skills:
Preparation, Job interview tips, Appearance (Dressing for Success), Typical questions/effective responses, Questions to ask, Follow-up

	Pacing:   Five class periods



	Essential Question(s):   What should you do to prepare for an interview?  Lesson:  What are major areas that have an impact an interview?  Lesson:  How should you follow-up on an interview?  




	Content/Key Concepts
	Standards
	Key Vocabulary
	Learning Activities/Resources
	Evidence of Learning
(Assessments; Performance Tasks)



	Interview Preparation
	13.2.11.A
13.2.11.B
13.2.11.C
	· Job interview
· Telephone interview
· Dressing for success

	
Laptops

Websites showing examples of proper interview attire

Note guides

Discussion of interview preparation
Students will search for interview attire examples




	Ticket In
Class discussion
Ticket Out





	Impact Areas of an Interview
	13.2.11.A
13.2.11.E
	

· Attitude 
· Appearance
· Verbal communication
· Non-verbal communication
· Qualifications
· Positivity
· First impression
· Last impression


	Note guides
Interview Like a Pro texts

Interview questions worksheet

Class discussion on effective responses to commonly asked interview questions.

Students will write answers and then group discussions.

Students will write the four areas they feel have the most impact on an interview, then discussion on the four areas as presented in the text.

Teacher and student demonstrations on proper-seated position, approach, handshake, etc.

	Completed questions worksheet

Completed note guides
Student demonstration of proper seated positions, interview approach and handshakes



	Follow-up to an Interview
	13.2.11.E
	
· Follow-up
· Thank you letter
· [bookmark: _GoBack]Self-evaluation
	
Thank you letter samples

Class discussion on interview follow-up


	

Ticket In
Ticket Out












