Curriculum Map
[bookmark: _GoBack]Course Title:  Excel Certification	                      Grade:  10th – 12th 
	Unit (Name/Number):  Working with Large Worksheets, Charting, and What-If Analysis
	Pacing:  10 days


	Essential Question(s):   What is the procedure to rotate text, create series, and manipulate text in cells? How do we format numbers and system date using format symbols? What is the difference between an absolute reference and a relative cell reference and how are they used to create a mixed cell reference? What are the components of an If statement? When would a sparkline chart be beneficial and how can it be added? How is the format painter button used? What steps would we follow to include a clustered column chart with filters and styles? How are the freeze and unfreeze options used as well as goal seek?



	Content/Key Concepts
	Standards
	Key Vocabulary
	Learning Activities/Resources
	Evidence of Learning
(Assessments; Performance Tasks)



	Using the Fill Handle and Copying a Range of Cells to a Nonadjacent Destination area
	15.4.12.A
15.4.12.G


	· Office clipboard
· Drag and drop
	Overview of unit and components presented through demonstration and visuals.

Students will work through the lessons in the unit independently with assistance as needed.
	Demonstration of learning will be through daily observation of student progress, monitoring, and, questioning.
Assessments- Unit Study Guide notes/question completion, and submission of completed required activities and exercises.



	Inserting and Deleting Cells in a Worksheet
	15.4.12.A
15.2.14.G

	· #REF!
· Format symbols
· NOW function

	Students will work through the lessons in the unit independently with assistance as needed. 
	Demonstration of learning will be through daily observation of student progress, monitoring, and, questioning.
Assessments- Unit Study Guide notes/question completion, and submission of completed required activities and exercises.



	Absolute Versus Relative Addressing
	15.4.12.A
15.2.14.G

	· Absolute cell reference
· Relative cell reference
· Mixed cell reference

	Students will work through the lessons in the unit independently with assistance as needed. Examples of each type of address will be given.
	Demonstration of learning will be through daily observation of student progress, monitoring, and, questioning.
Assessments- Unit Study Guide notes/question completion, and submission of completed required activities and exercises.



	Making Decisions- The IF Function
	15.4.12.A
15.2.14.G

	· Logical test
· IF function
· Nested IF function
	Students will work through the lessons in the unit independently with assistance as needed. 
	Demonstration of learning will be through daily observation of student progress, monitoring, and, questioning.
Assessments- Unit Study Guide notes/question completion, and submission of completed required activities and exercises.

	Adding and Formatting Sparkline Charts
	15.4.12.A
15.2.14.G
	· Sparkline chart
	Students will work through the lessons in the unit independently with assistance as needed.
	Demonstration of learning will be through daily observation of student progress, monitoring, and, questioning.
Assessments- Unit Study Guide notes/question completion, and submission of completed required activities and exercises.

	Formatting the Worksheet
	15.4.12.A
15.2.14.G
	· Non-adjacent cells
	Students will work through the lessons in the unit independently with assistance as needed.
	Demonstration of learning will be through daily observation of student progress, monitoring, and, questioning.
Assessments- Unit Study Guide notes/question completion, and submission of completed required activities and exercises.

	Adding a Clustered Column Chart to the Workbook
	15.4.12.A
15.2.14.G
	· Clustered
· Category names
· Data series
	Students will work through the lessons in the unit independently with assistance as needed.
	Demonstration of learning will be through daily observation of student progress, monitoring, and, questioning.
Assessments- Unit Study Guide notes/question completion, and submission of completed required activities and exercises.

	Organizing the Workbook
	15.4.12.A
15.2.14.G
	· Freeze columns and rows
· What-if analysis
· Sensitivity-analysis
	Students will work through the lessons in the unit independently with assistance as needed.
	Demonstration of learning will be through daily observation of student progress, monitoring, and, questioning.
Assessments- Unit Study Guide notes/question completion, and submission of completed required activities and exercises.





