Curriculum Map
Course Title:  Excel Certification	                      Grade:  10th – 12th 
	Unit (Name/Number):  Formulas, Functions, and Formatting
	Pacing:  10 days


	Essential Question(s):   How is the keyboard and the point method used to enter formulas in Excel? How can functions be used in worksheets? How can we verify formulas using the range finder? What are the most effective ways to apply themes, date formats, and conditional formatting? Where can we find options to adjust column width, row heights, margins, and headers? Where can we find options for printing and how are they applied?



	Content/Key Concepts
	Standards
	Key Vocabulary
	Learning Activities/Resources
	Evidence of Learning
(Assessments; Performance Tasks)



	Entering Titles, Numbers, and Formulas into the Worksheet
	15.4.12.A
15.4.12.G
15.1.8.M

	· Formula
· Circular reference
· Indirect circular reference
· Order of operations
· Point mode


	Overview of unit and components presented through demonstration and visuals.
Students will work through the lessons in the unit independently with assistance as needed.
	Demonstration of learning will be through daily observation of student progress, monitoring, and, questioning.
Assessments- Unit Study Guide notes/question completion, and submission of completed required activities and exercises.



	Using the AVERAGE, MAX, MIN Functions, and using the Range Finder
	15.4.12.A
15.2.14.G
15.1.8.M
	· MAX function
· AVERAGE function
· MIN function
· Range Finder
	Students will work through the lessons in the unit independently with assistance as needed. 
	Demonstration of learning will be through daily observation of student progress, monitoring, and, questioning.
Assessments- Unit Study Guide notes/question completion, and submission of completed required activities and exercises.



	Formatting the Worksheet
	15.4.12.A
15.2.14.G
15.1.8.M
	· Pixel
· Best fit

	Students will work through the lessons in the unit independently with assistance as needed. 
	Demonstration of learning will be through daily observation of student progress, monitoring, and, questioning.
Assessments- Unit Study Guide notes/question completion, and submission of completed required activities and exercises.



	Checking spelling and print options
	15.4.12.A
15.2.14.G
15.1.8.M
	· Spell check
· Header
· Footer
· Page layout view
· Normal view
· Margins
· Values version
· Formulas version
· Debugging

	Students will work through the lessons in the unit independently with assistance as needed. 
	Demonstration of learning will be through daily observation of student progress, monitoring, and, questioning.
Assessments- Unit Study Guide notes/question completion, and submission of completed required activities and exercises.



	
	
	
	
	Chapter 1-2 exam
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