Curriculum Map
Course Title:  PowerPoint Certification			                      Grade:  10th – 12th 
	Unit (Name/Number):  Navigating Presentations Using Hyperlinks and Action Buttons
	Pacing:  7 days



	Essential Question(s):   What is the procedure for creating a presentation from a Microsoft Word outline? What steps are used to add hyperlinks within slides and to other documents (including other Microsoft documents)? What is the purpose of using action buttons? What features in PowerPoint can be used to change slide elements such as: placeholders, paragraphs, bullets, line spacing, and columns? How do you hide slides and how is it useful?




	Content/Key Concepts
	Standards
	Key Vocabulary
	Learning Activities/Resources
	Evidence of Learning
(Assessments; Performance Tasks)



	Creating a Presentation from a Word Outline
	15.4.12.A
15.4.12.G
	· Rich Text Format
· Document theme
	Overview of unit and components presented through demonstration and visuals.

Students will work through the lessons in the unit independently with assistance as needed.
	Demonstration of learning will be through daily observation of student progress, monitoring, and questioning.
Assessments- Unit Study Guide notes and submission of completed required activities and exercises.



	Adding Hyperlinks and Action Buttons
	15.3.12.A
15.4.12.G
	· Hyperlink
· Action button
	Students will work through the lessons in the unit independently with assistance as needed.
	Demonstration of learning will be through daily observation of student progress, monitoring, and questioning.
Assessments- Unit Study Guide notes and submission of completed required activities and exercises.



	Positioning Slide Elements
	15.3.12.A
15.4.12.G
	· Drawing guides
· Snaps
	Students will work through the lessons in the unit independently with assistance as needed.
	Demonstration of learning will be through daily observation of student progress, monitoring, and questioning.
Assessments- Unit Study Guide notes/question completion and submission of completed required activities and exercises.

	Modifying Placeholder Text Settings
	15.3.12.A
15.4.12.G
	· Justified alignment
· Margin
· Line Spacing
· Paragraph Spacing
· Columns
· Line Break
· Bullet Character
	Students will work through the lessons in the unit independently with assistance as needed.
	Demonstration of learning will be through daily observation of student progress, monitoring, and questioning.
[bookmark: _GoBack]Assessments- Unit Study Guide notes and submission of completed required activities and exercises.




