Curriculum Map
Course Title:  PowerPoint Certification			                      Grade:  10th – 12th 
	Unit (Name/Number):  Collaborating on and Delivering a Presentation
	Pacing:  8 days



	Essential Question(s):   What procedures are used to accept and reject a reviewer’s proposed changes? How are comments and footers added and edited? What steps are used to reuse slides from an existing presentation? How can slide size and presentation resolution be changed to enhance a PowerPoint presentation? What procedures are used to save presentations in various formats? What is the benefit of inspecting and protecting files and packaging a presentation? How can presentation tools be used to navigate and annotate slide shows?




	Content/Key Concepts
	Standards
	Key Vocabulary
	Learning Activities/Resources
	Evidence of Learning
(Assessments; Performance Tasks)



	Collaborating on a Presentation
	15.4.12.A
15.4.12.G
	· SharePoint
· Screen Clipping
· Header
· Footer

	Overview of unit and components presented through demonstration and visuals.

Students will work through the lessons in the unit independently with assistance as needed.
	Demonstration of learning will be through daily observation of student progress, monitoring, and questioning.
Assessments- Unit Study Guide notes and submission of completed required activities and exercises.



	Changing Slide Size and Slide Show Resolution
	15.3.12.A
15.4.12.G
	· Resolution

	Students will work through the lessons in the unit independently with assistance as needed.
	Demonstration of learning will be through daily observation of student progress, monitoring, and questioning.
Assessments- Unit Study Guide notes and submission of completed required activities and exercises.



	Saving and Packaging a Presentation
	15.3.12.A
15.4.12.G
	· PowerPoint Viewer

	Students will work through the lessons in the unit independently with assistance as needed.
	Demonstration of learning will be through daily observation of student progress, monitoring, and questioning.
Assessments- Unit Study Guide notes and submission of completed required activities and exercises.

	Protecting and Securing a Presentation
	15.3.12.A
15.4.12.G
	· Compatibility Checker
· Mark as Final
	Students will work through the lessons in the unit independently with assistance as needed.
	Demonstration of learning will be through daily observation of student progress, monitoring, and questioning.
Assessments- Unit Study Guide notes and submission of completed required activities and exercises.

	Using Presentation Tools
	15.3.12.A
15.4.12.G
	· Navigating

	Students will work through the lessons in the unit independently with assistance as needed.
	Demonstration of learning will be through daily observation of student progress, monitoring, and questioning.
[bookmark: _GoBack]Assessments- Unit Study Guide notes and submission of completed required activities and exercises.




