Curriculum Map
Course Title:  Word Certification			                      Grade: 10th – 12th 
	[bookmark: _GoBack]Unit (Name/Number):  Using Document Collaboration, Integration, and Charting Tools
	Pacing:  7 days



	Essential Question(s):   How are comments inserted, viewed, and deleted? In what situation, might someone want to track changes in a Word document? How can we compare, combine, and link documents? How can charts, quick tables, and blogs be used?




	Content/Key Concepts
	Standards
	Key Vocabulary
	Learning Activities/Resources
	Evidence of Learning
(Assessments; Performance Tasks)



	Reviewing a Document
	15.4.12.A
15.4.12.G
	· Collaborate
· Markups
· Revision marks
· Inline

	Overview of unit and components presented through demonstration and visuals.

Students will work through the lessons in the unit independently with assistance as needed.
	Demonstration of learning will be through daily observation of student progress, monitoring, and questioning.
Assessments- Unit Study Guide notes/question completion, and submission of completed required activities and exercises.



	Linking and Excel Worksheet to a Word Document
	15.3.12.A
15.4.12.G
	· Object
· Embed
· Link

	Students will work through the lessons in the unit independently with assistance as needed.
	Demonstration of learning will be through daily observation of student progress, monitoring, and questioning.
Assessments- Unit Study Guide notes/question completion, and submission of completed required activities and exercises.



	Charting a Word Table
	15.3.12.A
15.4.12.G
	
	Students will work through the lessons in the unit independently with assistance as needed.
	Demonstration of learning will be through daily observation of student progress, monitoring, and questioning.
Assessments- Unit Study Guide notes/question completion, and submission of completed required activities and exercises.

	Creating a Blog Post
	15.3.12.A
15.4.12.G
	· Blog
· Weblog
· Blogger
	Students will work through the lessons in the unit independently with assistance as needed.
	Demonstration of learning will be through daily observation of student progress, monitoring, and questioning.
Assessments- Unit Study Guide notes/question completion, and submission of completed required activities and exercises.



