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Facility/Building/Grounds Use Application
Leetonia Exempted Village School District

The Board of Education believes that the grounds and facilities of this District
should be made available for community purposes, provided that such does 
not infringe on the original and necessary purpose of the property or interfere with the educational program of the schools and is harmonious with the purposes of the District.

	


Organization Requesting Use 
	


Name of Individual Requesting Use



	Address
	

	City, State, Zip Code
	

	Phone Number
	

	Email Address
	


Specific Facility Requested:

	

	

	

	

	


Auditoria 
 


Stage      
 


Main Gym

Small Gym 

	


Other (Please specify)


 
	


Event/Program To Be Held 
Please check one:
	

	


Student Related

Adult Related
	


Date(s) Requested 
	Event Start Time
	
	AM/PM
	
	Opening Time
	
	AM/PM

	Event End Time
	
	AM/PM
	
	Closing Time
	
	AM/PM


	

	

	

	

	


	Lighting

	Sound (microphone, music)

	Video



  

	Projection



	Podium


Special Equipment:    

	


Copy of Certificate of Liability – Please Attach (Required before Approval) 
When Board of Education Approval is Necessary, This Application Must Be on File, in the Office of the Superintendent, 7 Days Prior to the Board Meeting.
All Requests Must Begin with the School Building Principal.  Requests will be submitted to the Office of the Superintendent for approval after the Master Calendar has been cleared for approval by the High School Principal.

The above identified organization agrees to accept full responsibility for the use of the building/grounds and shall be held responsible for any and all damages incurred during the time of use.

Costs of Custodial Services, Kitchen/Cafeteria Services, and other charges, when determined to be necessary, shall be paid by the requesting organization or individual.  These costs will vary, depending upon circumstances, such as date of use and compensation rates for employees.  Several of these costs may be waived for student and alumni organizations as well as non-profit community organizations.  Each organization must obtain security through the Leetonia Police Department.

The concession stand shall be operated by a school sponsored organization for all building usage requests.  The High School Principal shall determine the school sponsored organization in charge of operating the concession stand for each building request.
The applicant hereby releases, discharges, holds harmless, and otherwise indemnifies the School District, Board of Education, Administration, Employees, and Associated Personnel against any claims or lawsuits resulting from use of facilities or attendance at the above event.

Organizations and Individuals using the facilities/property must carry liability insurance to provide coverage for any claims.  Evident of such insurance will be required prior to approval.  It may be necessary to name the District as additionally insured.

Safe and appropriate supervision of students and other participants is the responsibility of the requesting organization.  Proper conduct, care of the facility and its equipment, and proper respect given to employees are required.  Enforcement of all school and Board of Education regulations must be in effect.  The aforementioned and other appropriate conditions of participant/spectator conduct is the sole responsibility of the requesting organization or individual(s).

In establishing its guidelines for use of facilities, The Leetonia Exempted Village School District does not discriminate on the basis of race, national origin, gender, age, disability, etc.  It also maintains compliance with equal access regulations.

	


Signature of Applicant









Date
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
DISTRICT USE ONLY

	
	Approved
	
	
	Not Approved


	


Principal’s Signature 







Date  

	
	Approved
	
	
	Not Approved


	


Superintendent’s Signature 






Date 
