APPROVED BY THE 
FRANKLIN COUNTYSCHOOL DISTRICT OF FRANKLIN COUNTY JOB DESCRIPTION
DISTRICT LITERACY COACH

SCHOOL BOARD
ON 05/24/2023 
             
QUALIFICATIONS:
1. Master degree or higher in Reading or an Educational Field
2. Valid Florida Teaching Certification to include Reading Endorsement/Certification
3. Related teaching experience totaling at least five (5) years.
4. Clinical Education Training, experience working with Adult learners.
5. Such alternatives to the above qualifications as the Board may find appropriate and acceptable.
REPORTS TO: DIRECTOR OF CURRICULUM & INSTRUCTION/PRINCIPAL

JOB GOAL:
To assist and support classroom teachers in providing a balanced and effective literacy program (K – 12) producing measurable learning gains for all students, particularly low performing students.
SUPERVISES: NA

PERFORMANCE RESPONSIBILITIES:
1. Create a literacy environment conducive to effective reading instruction by assisting teachers in making connections between state standards and currently adopted instructional framework and materials.
2. Complete Literacy Checklists in order to assist in the compilation of data to evaluate reading programs and assist in identifying appropriate strategies to enhance student learning gains.
3. Collaborative lesson planning, co-teaching, modeling, and conferencing to ensure appropriate use of materials, technology, and other resources to help classroom teachers meet learning needs of all students.
4. Conduct staff development activities to assist teachers of all content areas in the implementation of literacy strategies to help students improve literacy skills.
5. Assist classroom teachers with analysis of formal and informal assessment data on their students to inform instruction.
6. Assist Language Arts teachers with instructional strategies to improve student performance on state-wide reading assessments.
7. Facilitate a monthly PLC meeting with each grade level/content area to discuss reading data and remediation.
8. Facilitate a monthly Literacy Leadership Team meeting.  The LLT will analyze/reflect on school data and help make decisions to improve students’ reading, writing, and communication skills.
9. Provide individual student diagnostic testing for new students and provide interpretation of results for teachers, parents, and students.
10. Enlist the support of SAC, community partners, mentors, and volunteers to support literacy initiatives.
11. Help to support the teacher of the designated model classroom for Literacy instruction in the school.
12. Maintain a calendar reflecting coaching activities and scheduled meetings and submit documentation as required at monthly district meetings.  
13. Coaches shall not be assigned administrative duties that will confuse their role for teacher.
14. Coaches are to spend limited time administering or coordinating assessments.
15. Perform other duties as assigned by Supervisor and/or Superintendent.

PHYSICAL REQUIREMENTS:
Light Work: Exerting up to 20 pounds of force occasionally and/or up to 10 pounds of force as frequently as needed to move objects.

TERMS OF EMPLOYMENT: (10 Month Personnel)
Salary and benefits shall be paid consistent with the District's approved compensation plan on an instructional salary schedule. Length of the work year and hours of employment shall be those established by the District.  Work schedule shall be reflective of the school calendar for teachers.

EVALUATION:
Performance of this job will be evaluated in accordance with provisions of the School Board's policy on evaluation of personnel.

I have read and discussed with my administrator the above job description. I am aware of the professional development opportunities available to meet these expectations.

  ________________________________	_____________________________
  Supervisor’s Printed Name				  Employee’s Printed Name

  ________________________________	_____________________________
  Supervisor’s Signature				  Employee’s Signature

  ________________________________	_____________________________
  Date							  Date
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