FMLA CHECKLIST OF THINGS TO REMEMBER


· Fill out FMLA Application and return to Human Resources prior to your leave.

· Submit FMLA Certification of Health Care Provider paperwork to your doctor and have returned to Human Resources prior to your leave.

· Make sure you have communicated with the OTA or OESPA president as appropriate should you require days from the Sick Bank.
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· Make sure you communicate any changes to your leave by submitting a doctor’s note to Human Resources as soon as possible.

· Make sure to add any new dependents to your medical insurance within (30) days.

· Remember that you will need a doctor’s note to return to work.

