Directions for completing Act 168 of 2014 form
1. All employees must submit at least one disclosure/release form.
· If you are currently employed elsewhere, provide employer’s information and complete Section 1.  It does not matter if the job involved working with children or not.
· If you are not currently employed, check “No applicable employment” and complete Section 1.
2. Additional forms must be completed if you ever worked with children at a place of employment.  Use one form for each place of employment.
3. Turn these forms in as soon as possible to the administration office.  They require additional time for processing.
