Letter of Recommendation Packet for Mr. Arreguin
READ THE INSTRUCTIONS CAREFULLY

It is important to request letters of recommendation from your counselor and teachers at least 1 month prior to your first application due date.  

I want to write the best possible letter for you and can do so when you provide me with detailed information.
· Complete this document on your computer. Save it, with your name in the file title, as a PDF or a Word Doc and send it to me via email.
· Provide detailed information about yourself. Specific examples are always appreciated.
· You can submit the form by email or if it’s on paper drop it off at my office.

Most private colleges want and require letters of recommendation
Out-of-state public colleges may or may not want or accept recommendation letters–YOU need to check
UC and CSU schools do not accept letters of recommendation, unless you receive a specific email asking you to submit one, which is exceptionally rare.

COMMON APPLICATION   www.commonapp.org
1. You must complete your demographic information and your school information before inviting your recommenders.  
2. Then you add a college to be able to invite your counselor and your teacher(s).  
MAKE SURE YOU HAVE THE CORRECT EMAIL ADDRESS.  
3. Check the box “I waive my right to review my recommendations and supporting documents submitted by me or my behalf.” This helps ensure that colleges can trust that they have an honest recommendation.
4. My information for the Common Application is listed here:
	Elijio Arreguin 				Redwood High School  
Title: Counselor				395 Doherty Drive 
Email: earreguin@tamdistrict.org		Larkspur, CA 94939	
Phone: 415-945-3632	College Board Code: 051361



TRANSCRIPTS:  It is your responsibility to order transcripts from the Redwood Transcripts/Records Secretary in Room 103 with the Transcript Request Form.


If you are sending SAT/ACT test scores, then YOU will send request them directly from the testing company to be sent to your college.
Do this at www.collegeboard.com and www.actstudent.org

Letter of Recommendation - Student Questionnaire

	Name: (as listed on applications)  
[bookmark: Text129]     
	[bookmark: Text130]First application deadline and name of school:      

	Cell Phone:
[bookmark: Text131]     
	Email address:
[bookmark: Text76]     




	List of colleges that need recommendations:
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[bookmark: Text133]Please list the teachers from whom you have requested a recommendation.         

	Briefly describe your family situation, for example who you live with, languages are spoken at home, and any other relevant information:      


	Will you be the first in your family to attend college?          




	Please share adjectives that best describe you and why?  You can also ask family and friends, who know you best, which adjectives they would use to describe you.

	ADJECTIVE
	 WHY?
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What are your personal and academic goals? To whatever extent you have a sense of it, please tell me about your intended course of study and/or areas of interest.

	     




	What have you enjoyed most about your academic experience at Redwood, and what makes you feel most excited about continuing your education at the college level?
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. 
	What do you feel are your greatest strengths? Please include examples of experiences and accomplishments illustrative of those strengths.
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Please tell me more about what do you do for fun.  What are your passions?  Describe your involvement and note which activities you have devoted the most time to and those that have had the largest impact on you. Examples include work, athletic teams, clubs, internships, music, extra classes, volunteering, leadership….etc.
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	What challenges have you faced (personal and/or academic) over the last four years? How did you cope with these challenges?

	     



	Will you be applying for financial aid?  If so, are there any financial hardships I should be aware of?
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	If you could write your own recommendation, what are the things you would emphasize about yourself? (Listing bullet points with specific examples is fine.) Also, please share with me anything else that has not been previously disclosed in the form that you believe would be helpful for me to share with colleges.  Remind me if there are any special circumstances that we have previously discussed that you want me to mention.
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If you have a resumé prepared, you can leave the next three sections blank and attach resumé instead.

AWARDS AND DISTINCTIONS: Academic/Non-Academic/In or Out of School
	Year
	Title and Description
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ACTIVITIES and LEADERSHIP ROLES:  In/Out of School (Sports, Clubs, Youth Groups, etc.)  
	Year
	Title and Description
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WORK and VOLUNTEER EXPERIENCE: 
	Year(s) 
	Title and Description

	[bookmark: Text113]     
	[bookmark: Text114]     

	[bookmark: Text115]     
	[bookmark: Text116]     

	[bookmark: Text117]     
	[bookmark: Text118]     

	[bookmark: Text119]     
	[bookmark: Text120]     



