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Quarterly and Annual Investment Reports to the Board

From:  http://www.kern.org/fcmat/library/advisory.html
Investment Policies and Quarterly Financial Reports

TO: School District Administrators

FROM: Xxxxxx County Office of Education

SUBJECT: Investment Policies and Quarterly Financial Reports Effective January 1, 

                   1996, Senate Bill 564 added the requirements of Government Code 53646.

I. Annual Investment Policy

          The government code now requires the chief fiscal officer of each school district to annually present the district's investment policy to the Board of Trustees for review.  The Board at a public meeting shall also address any changes in the policy.

II. Quarterly Investment Reports
          G. C. Section 53646(b) also requires the chief fiscal officer to render a quarterly report of its investments to the District Superintendent and Board.  However, if the district places all of its investments with the County Treasury, Local Agency Investment Fund (LAIF) or in FDIC insured bank or savings accounts ($100,000 maximum at each), the chief fiscal officer may supply the statement received from the County Treasury as opposed to preparing a report.  The detailed reports can be found at the Treasurer’s website: http://www.co.san-bernardino.ca.us/treasurer/ , click on “Information for Schools”. Click on 3rd bulleted item “Monthly Portfolio Detail Reports” to print PDF file.

          If the districts enter into other types of investments, then a report is required. The report should be made within 30 days following the end of the quarter.  Administrators will need to prepare and submit a report to their Boards for the quarter ended on XXXX XX, 2XXX as soon as possible.  The report (format described in attached GC 16481.2) is required to include:

a. The type of investment - U. S. Treasury securities, Federal Agency securities, municipal bonds, bankers acceptances, commercial paper, CD's, money market funds, mutual funds, deposit notes, etc.

               b.   Issuer's name

               c.   Date of maturity and purchase

               d.   Book value - costs of investment

               e.   Market value of investment for the period reporting

               f.   Rating of each issuance

               g.  A description of any program under the management of a contracted party

     Further, the quarterly report must verify that the district's investment portfolio is in compliance with the district's investment policy.  The report must also include a statement denoting the ability of the district to meet its cash requirements for the ensuing six months or provide an explanation as to why sufficient money shall or may not be available.

     In most cases, Xxxxxx County school districts will be able to rely on the provisions of G. C. Section 53646(e) and provide the most recent statements received from our County Treasurer made available per the instructions on the SBCSS FMAS Weekly Newsletter.

     Only in cases where districts have invested surplus funds outside the county treasury, LAIF, or a bank/savings and loan insured accounts will districts be required to prepare an individualized written report.

     If all funds are maintained in the County Treasury, an acceptable investment policy might be as simple as a statement to that effect. If your district has out of county investments, most likely the districts have already adopted their individualized investment policy in order to comply at the implementation date of the legislation.

     Questions may be directed to Mr. Mark Mathers, San Bernardino County Treasurer-Tax Collector’s Office at (909) 387-6372.

Reporting Format

GOVERNMENT CODE SECTION

16481.2.  

(a) The Treasurer shall annually prepare and submit to the Pooled Money Investment Board a written statement of investment policy.  The Treasurer shall promptly notify the board of any material change in the statement of investment policy.  The board

shall consider the statement of investment policy and any changes therein at a public meeting.

(b) In addition to the report required by Section 16480.7, the Treasurer shall submit a quarterly report to the Pooled Money Investment Board within 30 days following the end of the quarter covered by the report containing the following:

(1) The type of investment, name of the issuer, date of maturity, par and dollar amount invested in each security, investment, and money within the treasury.

(2) The weighted average maturity of the investments within the treasury.

(3) Any funds, investments, or programs, including loans, that is under the management of contracted parties.

(4) The market value as of the date of the report, and the source of this valuation for any security within the treasury.

(5) A description of the compliance with the statement of investment policy.

(c) The board may, by resolution, require the treasurer to report the information required in subdivision (b) every month rather than quarterly.

