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TITLE I TUTORING LOG CHECKLIST
Each tutor should complete this checklist, sign to verify accurate completion of tutoring logs, and submit it along with the tutoring logs.
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☐
Tutor’s name is filled in on each sheet.
☐
Tutoring site is listed on each sheet.
☐
A complete date is listed for each tutoring session.
☐
There is a start date for each tutoring session.
☐
The name of each student with whom the tutor worked is listed for every session.
☐
The targeted content for each tutoring session is listed.
☐
There is an end time for each tutoring session.
☐
The house parent(s) or administrator signed each session.






Tutor’s Signature

Date



CLARKSDALE MUNICIPAL SCHOOL DISTRICT
TITLE I TUTORING LOG
	
	
	

	TUTOR
	
	SITE

	
DATE
	START TIME
	STUDENT(S) NAME(S)
	TARGETED CONTENT
	END TIME
	AUTHORIZED SIGNATURE
(ADMINISTRATOR or 
DESIGNEE)

	


	
	
	
	
	

	


	
	
	
	
	

	


	
	
	
	
	

	


	
	
	
	
	

	


	
	
	
	
	

	


	
	
	
	
	



	
	
	

	Tutor’s Signature
	
	Date




CLARKSDALE MUNICIPAL SCHOOL DISTRICT
SAMPLE TITLE I TUTORING LOGSite should be on each sheet
Tutor’s name should be on each sheet
Provide a complete date for each session
July 7, 2017 or
7/7/2017

	Sallie Sue Beaumont
	
	J. W. Stampley 9th Grade Academy

	TUTOR
	
	SITE

	
DATE
	START TIME
	STUDENT(S) NAME(S)
	TARGETED CONTENT
	END TIME
	AUTHORIZED SIGNATURE
(ADMINISTRATOR OR DESIGNEE)

	
July 7, 2017

	3:00 p.m.
	Lois Lane
Clark Kent
Lionel Luthor
	Two-digit addition with regrouping
	4:15 p.m.
	Herbert Smith
or
Dr. Manika Kemp

	


	Provide a starting time for each session

	
	Provide specific content targeted during session

	Provide an ending time for each session

	Each session should be signed a house parent or administrator.


	


	
	List each student tutored during session

	
	
	

	


	
	
	
	
	

	


	
	
	
	
	

	


	
	
	
	
	



	Sallie Sue Beaumont
	
	July 7, 2017

	Tutor’s Signature
	
	DateDate of tutor’s signature should be on every page



Tutor’s signature should be on every page

TITLE I TUTORING LOG GUIDE
· Before completing the tutoring log, please print the name of the tutor and the name of the site where tutoring is being held. Both name and site should be indicated on each sheet.
· In the DATE column, provide a complete date for each session. i.e. Long date: July 7, 2017 or short date: 07/07/2017
· In the START TIME column, provide a starting time for each session.
· In the STUDENT(S) NAME(S), list each student tutored during session.
· In the TARGETED CONTENT column, provide specific content targeted during session. For example, if a student is being tutored in Math, specific targeted content would be two-digit addition with regrouping, opposed to general content such as math, adding, remediation skills.
· In the END TIME column, provide an ending time for each session.
· In the AUTHORIZED SIGNATURE column, each session should be signed by an administrator or designee.
· Before submitting the tutoring log, make sure that the log is completed, signed, and dated.
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