
Cancer Screening Leave Information
Cancer Screening Leave is limited to four (4) hours annually, one four-hour period between July 1 and June 30, for cancer screening.  
This leave must not exceed four (4) hours or your daily appointed hours.  If time needed exceeds four (4) hours, please submit a separate leave request for use of your accrued sick, personal or vacation time.  If you do not have accrued time available, pay for the day will be limited to four (4) hours.

Documentation:

To receive pay for cancer screening leave, the employee must complete the attached page, “Verification of Cancer Screening Appointment” and have it signed by a representative of the office verifying your attendance.  

Verification of Cancer Screening Appointment

To be completed by Employee:

	Employee Name:

	Date of Birth:

	Address:



	Telephone Number:

	This is to verify that the above identified employee appeared

at:  __________________________________________________(Name of Facility)

on: __________________________________________________(Date)
at:  __________________________________________________(Time)

and the purpose of screening was for cancer: 
                                     Yes
                                     No


	


To be completed by the Screening Facility:

	Name of Person at facility who can verify appointment:

Printed Name:__________________________________________

Signature:______________________________________________

Contact Telephone:_______________________________________

Physician Stamp:_________________________________________




